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Office of the Superintendent
Township of Ocean School District
March 10, 2017

MEMORANDUM FOR: All Members of the Board

FROM.: James Stefankiewicz, Ed.D., Superintendent of Schools

RE: Miscellaneous Information

1. On the Calendar
March 14, 2017
e 6:15 pm - Disciplinary Hearing (Closed)
e 7:00 pm - Executive Session (Closed)
e 7:30 pm - Work Meeting

March 18, 2017 (Saturday)
e 9:30am- 11:30 am — Intermediate School
Future Chefs Culinary Competition sponsored by Sodeko. District
finalists, Grades 3-5, will compete in the final challenge of the culinary
competition. The winner of this event will be entered into the National

Competition!

March 21, 2017

6:00 pm - Disciplinary Hearing (Closed)

7:00 pm - Executive Session (Closed)

7:30 pm - Work Meeting

8:00 pm - Regular Monthly Meeting

> Greg Colén, Career Pathways Coordinator, High School and

representatives from Georgian Court will be in attendance for an
“drticulation Agreement Ceremony” for the Career Pathways Program.

March 28, 2017 --No Meeting

2. The C108 News/Volume 1~Edition 3~March 1, 2017 - copy attached.




THE C108 NEWS

Volume 1 ~~~ Edition 3 ~~~ March 1, 2017

Introduction To
Art

By: Mojan Nassiripour

Mrs. DeCotis is the art
teacher. Sheis a nice lady. She
came to OTHS

from OTIS.
We  made
color wheels
and  metal

drawings. I got
to trace a mermaid and shaded
it in. It looks really nice. My
favorite color is  red.

Lunch at Vic’s

Vic’s Restaurant is a
family restaurant that opened
in 1947! The owner’s name is
Vic Giunco. We had a nice

lunch there on Friday,
February 24", I had chicken
fingers and french fries. I
really enjoyed eating lunch
with my classmates. I would

love to go there again on Bus
#50!

Post Office Visit

By: Nick Racioppi

On Friday, February 24",
we visited the Allenhurst Post
Office. We mailed letters to
our parents. In the letters we
told our parents about what
we were learning in school.
Mr. Jim gave us a tour. We
saw the mailboxes where
people go to collect their mail.
The zip code for Allenhurst is
07711. We got to ask Mr. Jim
questions about the post office.
The price of a stamp is 49
cents. Our class took a picture
in front of the post office. We
had a o

great .|| -
time. N ;
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Digital
Photography

By: Tyler Chasey

In Digital Photography,
we take pictures of things
around the school. We take
pictures inside and outside.
We take pictures of people in
the hallways. I take pictures
of trees, when we go outside.

Mr. Zupko is my teacher.
I like this class because 1
enjoy taking pictures. It is
fun!

Birthday Corner

By: Nicholas DosSantos
FEBRUARY

2/2 — Ryan Green
2/22 - Mirs. Edie Minott

There are
no
birthdays in
March!
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STUDENT SPOTLICEHT

My name is Rebecca Dunn.
My birthday is on October 6.

I live in Wayside, New Jersey.
My pet dog’s name is Maggie.
I am in the 11" grade and I am 17 years old.

I~~~

These are my favorite things:
Food: Grapes
Sport: Running
Subject: Art
TV Show: Disney Channel
Song: Black Magic by Little Mix

Movie: Tangled

UPCOMING EVENTS!
Police Dept. ~~ Fire Dept. ~~~ Francis Asbury Manor




COMMUNITY LIAISON, COMMUNICATIONS &
CO-CURRICULAR STUDENT ACTIVITIES COMMITTEE




POLICY BOARD OF EDUCATION

Bylaws
0155/Page 1 of 1
BOARD COMMITTEES

0155 BOARD COMMITTEES

The Board of Education authorizes the creation of committees of Board members charged
to conduct studies, make recommendations to the Board, and act in an advisory capacity.
Committees are not authorized to take action on behalf of the Board.

An ad hoc committee may be created and charged at any time by the President or a
majority of the Board members present and voting. The President shall appoint members
to any committee so created and charged; members shall serve until the committee is
discharged.

Committees shall consist of no more than four three Board members. The President shall
serve as ex officio member on all Board committees at his discretion. The Board
President shall appoint members to each committee. A member may request or refuse
appointment to a committee; a member's refusal to serve on any one committee shall not
prejudice his or her appointment to another committee.

A chairperson shall be appointed by the President and shall report to the Board for the
committee.

Committee meetings may be called at any time by the committee chairperson or when a
meeting is requested by two members of the committee. Committee meetings shall not be
open to the public, except that a majority of the committee or the chairperson may open
the meeting to the public or invite persons whose knowledge or expertise may be useful
to the committee. The chair may seek to have a standing member of the community
as a part of their committee. A fair and equitable process will be established to
solicit interested members of the community by the committee chair. Formal board
approval of the committee member is required on a year to year basis.

Community members of any committee shall not be given access to information that
is not fully public record at that time.

Adopted: 20 January 1976

Revised: 17 July 1990, 21 March 2017




POLICY BOARD OF EDUCATION

Students
5466/Page 1 of 1
GRADUATION AND YEARBOOK FEES

5466 GRADUATION AND YEARBOOK FEES

The Board of Education recognizes that the cost of graduation ceremonies, if any,
directly paid by graduating pupils and the cost of a yearbook directly paid by the
graduating pupil may create a financial hardship for the parent, legal guardian or other
person having legal custody of the graduating pupil.

The Board of Education will not exclude from the graduation ceremony any pupil
who is unable to pay the fees required of the graduating pupil to participate in the
graduation ceremony because of financial hardship for the parent, legal guardian or other
person having legal custody of the graduating pupil.

The Board of Education will permit a current or former member of the
Township of Ocean Board of Education to hand the high school diploma to their
child during the child’s high school graduation ceremony.

Furthermore, the Board will pay the cost for a graduating pupil to purchase a
yearbook if the graduating pupil is unable to pay the fees required because of financial
hardship for the parent, legal guardian or other person having legal custody of the
graduating pupil.

In determining financial hardship, the criteria will be the same as the Statewide
eligibility standards established by the State Board of Education for free and reduced
price meals under the State School Lunch Program.

N.J.S.A. 18A:7C-5.1
Adopted: 25 November 1997

Revised: 21 March 2017




TOWNSHIP OF OCEAN BOARD OF EDUCATION
WORK MEETING MINUTES
March 7, 2017

CALL TO ORDER
Mr. James Dietrich, President, called the meeting to order at 7:00 p.m. in the office of the Superintendent

at the District Administration Building, 163 Monmouth Road, Oakhurst, N.J.

STATEMENT OF ADEQUATE NOTICE
Mr. Dietrich read the statement of notice as required by the Open Public Meetings Act, N.J.S.A. 10:4-6.

ROLL CALL OF ATTENDANCE
Present: Mr. Steven Clayton, Mr. James Dietrich, Mr. Joseph Hadden, Dr. David Marshall, Mrs. Amy

McGovern, Mr. Michael Palutis, Mrs. Denise Parlamas, Mr. John Stuppi and Mrs. Sylvia Sylvia-Cioffi.
Staff in attendance: Mr. Kenneth Jannarone, School Business Administrator and Dr. James Stefankiewicz,

Superintendent of Schools.

Enter Executive Session — 7:02 p.m.

Approval: Motion offered by Mr. Dietrich, seconded by Mrs. Sylvia-Cioffi and carried 9-0.

Move for the approval to enter Executive Session, in conformance with the Open Public Meeting Act,
for the purpose of discussing: Personnel (Agenda), Litigation (Township of Ocean versus Loch Arbour)
and Student Matters. It is anticipated at this time that the above stated subject(s) shall be made public at
such time as the need for non-disclosure no longer exists. Board of Education will be in executive
session for approximately 30 minutes and will take action upon returning to work session.

Adjourn Executive Session — 7:20 p.m.
Approval: Motion offered by Mrs. McGovern seconded by Mrs. Parlamas and carried 9-0.
Move for the approval to adjourn from Executive Session and resume public session.

PRESIDENT’S REPORT: Mr. Dietrich
Mr. Dietrich discussed the following item(s):
e  District sports teams and future policy exploration.
e  Reminder of the Future Chefs competition on March 18™

VICE PRESIDENT’S REPORT: Mr. Palutis
Mr. Palutis discussed the following item(s):
. Strauss Esmay link for Board of Education policy search was demonstrated on web.

SUPERINTENDENT’S REPORT: Dr. Stefankiewicz
Dr. Stefankiewicz discussed the following item(s):
. Superintendent’s twitter feed now on front page of the website.

SCHOOL BUSINESS ADMINISTRATOR’S REPORT: Mr. Jannarone
Mr. Jannarone discussed the following item(s):
e  Board of Education training requirements for the 2017 calendar year.

PUBLIC COMMENT:
e Cindy White, parent, raised her concern regarding the elementary student redistribution plan the Board
of Education has been discussing. The Superintendent discussed the tentative plan regarding the
elementary school boundaries and the possible small adjustment.




Twp of Ocean BOE Work Meeting Minutes (continued) — March 7, 2017

COMMITTEE REPORTS:

COMMUNITY LIAISON, COMMUNICATIONS & CO-CURRICULAR
STUDENT ACTIVITES: Mrs. Sylvia-Cioffi
The following item(s) were discussed:

1. Discussion: Policies
Board of Education and Administration discussed the following policies:

Policy 0155 — Board Committees
Policy 5466 — Graduation and Yearbook Fees

Mrs. Sylvia-Cioffi made a motion, seconded by Mrs. McGovern, for approval of the following item(s):

2. Approval of Minutes
Move to approve the minutes in accordance with Board of Education Bylaws #168 “Recording of Board

Meetings” of the following meeting(s):

Work Meeting/Executive Session Minutes — February 28, 2017
Work Meeting/Strategic Planning — March 1, 2017

Motion(s) on item #2 carried: 9-0

FINANCIAL MANAGEMENT & RESOURCE SERVICES: Mrs. McGovern
The following item(s) were discussed:

1. Discussion: Budget 2017-2018
Board of Education and administration continued budget discussions for the 2017-2018 budget. Items for

discussion were health benefits, utilities, athletics, tax levy cap, waivers and a follow-up discussion of
elementary enrollment distribution and class size.

2. Discussion: Jointure Agreement
Board of Education and Administration discussed the Township of Ocean School District in a transportation

jointure agreement with Neptune City School District, with the Township of Ocean Board of Education to act
as host as follows:

Joiner District Destination Duration Joiner Cost
Neptune City School Dist.  Bridge Academy, Lawrenceville ~ 2/27/17-6/16/17  $11,034.14

Mrs. McGovern made a motion, seconded by Mr. Palutis, for approval of the following item(s):

3. Use of Facilities
Move to approve the use of facilities according to the attached list dated March 7, 2017.

4. Additional - Use of Facilities
Move to approve the use of facilities according to the attached list dated March 7, 2017.




Twp of Ocean BOE Work Meeting Minutes (continued) — March 7, 2017
Motion(s) for items #3 & 4 carried: 9-0

INSTRUCTION & EDUCATION: Dr. Marshall
Dr. Marshall made a motion, seconded by Mrs. Parlamas, for approval of the following item(s):

1. Professional Development Activities — Staff
Move to approve the attached memorandum dated March 2, 2017 re: Staff Professional Development
Activities in accordance with District Policy 6471 and NJAC 6A:23B. The attendance at said activities
is fiscally prudent and will promote the delivery of instruction and/or will further the efficient operation

of the district.

Reimbursement for travel and related expenses shall be according to the Department of the Treasury
guidelines in NJOMB circular 06-02 and A-87.

2. Youth Art Month (March) 2017 Endorsement
Move to approve the Youth Art Month (March) 2017 Endorsement, copy attached.

Motions carried: 9-0

NEGOTIATIONS: No Report

PERSONNEL: Mrs. Parlamas
The following item(s) were discussed:

1. Discussion: New Job Description
Board of Education and Administration discussed the following new job description, copy attached:

Head Custodian — High School and Intermediate School

Mrs. Parlamas made a motion, seconded by Mr. Stuppi, for approval of the following item(s):

2. Substitute Teachers
Move to approve Substitute Teachers for the 2016-2017 school year in accordance with the attached

list dated March 3, 2017.

3. Issuance of Contracts
Move to approve that contracts be issued to the following:

To fill vacancy non-tenure track positions:

Kathi Kotowski Instructional Assistant, Part-time $19,119.00
Township of Ocean Intermediate School Step 1
Non-Tenure Track Position Prorated

Actual Start Date: March 8, 2017
Effective Date: April 1,2017
(Ms. Kotowski replaces Andrea Kelly who was hired full-time.)

Kalpit Shah Computer Technician/ Level I $37,500.00
3




Twp of Ocean BOE Work Meeting Minutes (continued) — March 7, 2017

Technology Department, District-wide Prorated
Non-Tenure Track Position
Actual Start & Effective Dates: Pending criminal history
background check.

(Mr. Shah replaces Mr. Sheppard who resigned.)

4. Resignation — Makerspace Club Advisor, OTES
Move to approve the resignation of Patrick O’Neill, Makerspace Advisor, Ocean Township Elementary

School, effective February 27, 2017.

5. Resignation — School Safety Patrol Advisor, OTES
Move to approve the resignation of Patrick O’Neill, School Safety Patrol Advisor, Ocean Township

Elementary School, effective February 27, 2017.

6. Revised Stipend for School Safety Patrol Advisors, OTES, for the 2016-2017 School Year
Move to approve a revision to the stipend for Jonathan Molinelli and Kevin Ruane, School Safety
Patrol Advisors, Ocean Township Elementary School in accordance with the attached memorandum

dated March 3, 2017.

Motions for items #2 thru #6 carried: 9-0

PLANNING & CONSTRUCTION: Mr. Palutis

- 1. Discussion: Change Order: OTHS Unit Ventilator Replacement Project

Board of Education and Administration discussed a change order in the amount of $3,880.05 for Kappa
Construction, per the recommendation by P.W. Moss Construction Manager & Solutions Architecture.
The final allowance credit back to the district will be in the amount of $49,494.95, for the OTHS Unit

Ventilator Replacement Project. As per attached.

TECHNOLOGY COMMITTEE: No Report

OLD BUSINESS: None

NEW BUSINESS:
e Board of Education discussed honoring the outgoing Township of Ocean municipal employees.

PUBLIC COMMENT: None

ADJOURN MEETING: 9:58 p.m.
There being no further business Mr. Clayton as made a motion, seconded by Mrs. Parlamas, that the meeting

be adjourned. This motion carried: 9-0.

Respectfully s

Kenneth Janngrgne
School Busingss Administrator/Board Secretary




FINANCIAL MANAGEMENT & RESOURCE SERVICES
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AGREEMENT

MASTER SHARED SERVICES AGREEMENT
BETWEEN THE TOWNSHIP OF OCEAN BOARD OF EDUCATION AND
THE BOROUGH OF DEAL BOARD OF EDUCATION
FOR SHARING CAFETERIA SERVICES AND MAINTENANCE SERVICES
JULY 1,2017 THROUGH JUNE 30, 2018

Agreement made this __ day of , 2017, by and between the Township of
Ocean Board of Education (hereinafter “Ocean”), 163 Monmouth Road, Oakhurst, New Jersey,
07755 and the Borough of Deal Board of Education (hereinafter “Deal”), 201 Roseld Avenue,
Deal, New Jersey, 07723;

WHEREAS, Deal and Ocean have worked in a cooperative spirit to meet the short and
long term needs of each District; and

WHEREAS, Deal and Ocean have certain needs that are best served through shared
services; and

WHEREAS, the Uniform Shared Services Consolidation Act, N.J.S.A. 40A:65-1 ef seq.,
authorizes and empowers Ocean and Deal to enter into such Shared Services Agreement; and

WHEREAS, the purposes of Ocean and Deal can be accomplished effectively through
this Agreement; and

WHEREAS, Ocean and Deal desire to enter into this Agreement; and

WHEREAS, each party to this Agreement have approved the execution of this

Agreement by Resolution adopted on and ;

NOW, THEREFORE THE PARTIES AGREE AS FOLLOWS:

l. Joint Cooperation. Ocean and Deal shall provide, in cooperation with and on

behalf of the other any desired service authorized by law (including, but not limited to Cafeteria




Services and Maintenance Services) as detailed in Addendum I and II as attached to this
agreement and other services that may be, from time to time, authorized by joint or concurring
resolution of the parties (Services Resolution).

2. Services Resolutions, Procedure. Each Services Resolution shall be individually

tailored and shall specifically indicate the nature of the service to be performed, property to be
used, and the approval of parties in providing the Shared Service. The attached service
resolutions, Addendum I (Cafeteria Services) and Addendum II (Maintenance Services)
are herby incorporated into this agreement. Upon passage by both parties, these Services
Resolutions shall be appended to this Agreement. In the event that the Services Resolution and
this Agreement conflict, the terms of this Agreement shall control. In no event may the terms of
the Services Resolution modify this Agreement.

3. Other Agreements Unaffected. All other Shared Services Agreements whether

currently existing or not, shall remain in full force and effect and shall not be governed by the

terms of this Agreement.

4. Maintenance and Payment. Unless otherwise specified in the Services

Resolution, each party agrees to maintain its own property and any and all payments made for
the use of the property in accordance with this Services Resolution shall be specified in and
made pursuant to the Services Resolution.

5. Standards. The services provided through the use of this Agreement, in
accordance with the Services Resolution, shall be governed by the reasonable satisfaction
standard, unless a different standard is specified in such Services Resolution.

6. No Assignment. The rights and obligations under this Agreement and any

Services Resolution cannot be assigned by either party without the written consent of the other.




7. 1Term of the Agreement of the Services Resolution. This Agreement shall be for

a term of one (1) year from the date hereof and may be extended by mutual agreement of the
parties. Each Services Resolution shall be for such time period as specified in said Services
Resolution. Each party may cancel this Agreement, or any Services Resolution covered
hereunder, on ninety (90) days’ written notice to the other party. In the event that this
Agreement ceases, any and all Services Resolution passed in accordance with this Agreement

shall also cease.

8. Fees and Fee Shifting. Attorneys’ fees and fee shifting are prohibited under this

Agreement and neither party may recover fees from the other party in the event of litigation or
arbitration or any proceedings brought to enforce the obligations of any party under this

Agreement or any Services Resolution.

9. Joint Insurance. The parties shall maintain a joint insurance policy in the usual

and customary amount and in a form acceptable to both parties to ensure each party and/or their
property. At the option of both parties, the parties may agree that a specific Services Resolution
not be covered by a joint insurance policy and instead be covered by a separate policy or other
insurance arrangement. |

10. Disputes. The parties agree that in the event a dispute arises as to the
interpretation of this Agreement or a Services Resolution pursuant to this Agreement, the
Business Administrators of Ocean and Deal and each Superintendent of Schools shall be
notified. The Superintendents of each School shall immediately confirm the disputed issue and
attempt to reach an accord. If the dispute cannot be rectified, the matter shall be submitted to
mediation, failing which, the matter shall be submitted to binding arbitration. The New Jersey

law shall govern this Agreement and Services Resolutions passed pursuant to the same.

! Services can be provided for up to ten years under these arrangements.




11.  Efficiency and Public Benefit. The parties concur that this Agreement is

undertaken for the benefit of the general public of the Township of Ocean and the Borough of
Deal, that the Agreement is economically beneficial to the constituencies of each municipality.

12.  Severability. If any clause, sentence, paragraph, section or part of this Agreement
and/or Services Resolution shall be adjudged to be invalid in any Court of competent
jurisdiction, such judgment shall not affect, impair, invalidate the remainder thereof, but shall be
confined to the operation of the clause, sentence, paragraph, section or part thereof, directly
involving the controversy in which such judgment shall be rendered.

13.  Approvals. The parties acknowledge that in certain instances, this Agreement
and/or Services Resolution may be subject to approval by the Executive County Superintendent
and notwithstanding the Executive County Superintendent’s approval, subject to modification by
the New Jersey Commissioner of Education. Accordingly, where such approvals and/or
modification materially impact upon the parties’ Agreement, the parties shall enter into a good
faith negotiations in an effort to reform the Agreement. Where reformation is not possible, the

Agreement and Services Resolution shall be deemed null and void.

IN WITNESS WHEREOF, the parties have executed this Agreement this day of

and year first above written.




ATTEST: BOARD OF EDUCATION OF THE
TOWNSHIP OF OCEAN
By: By:
Kenneth Jannarone, James Dietrich

School Business Administrator/
Board Secretary

ATTEST:

By:

Pia Lordi
School Business Administrator

Board President

BOARD OF EDUCATION OF THE
BOROUGH OF DEAL

By:

Board President




March 1, 2017

ADDENDUM I
CAFETERIA SERVICES

Service Resolution Scope of Work

This addendum is to be considered part of the Master Shared Service Agreement as attached and the
below service specifications shall be considered part of the entire agreement.

The Township of Ocean will provide the following Cafeteria Services to the Deal School beginning
July 1, 2017 and ending June 30, 2018. Cafeteria services will begin September 2017 as per the Deal
school calendar. Renewal of this agreement for the subsequent year will be discussed and decided
upon on or about March 31, 2018.

Deal School will pay the Township of Ocean an administration fee in the amount of $5,500 for the
2017-2018 school year. Said fee will cover costs incurred by the Township of Ocean, such as but not
limited, to transportation of meals, paperwork and other administrative duties.

e All terms as per the “Agreement for local education agencies consolidating school meal
programs” must be signed and agreed to by both districts as per the department of education
child nutrition.

e The initial outlay of equipment has been absorbed by the Township of Ocean Board of
Education. The Ocean Township school district will maintain ownership of this equipment.

e The Deal School students lunch and snack milk charges will be determined by the Ocean
Township Board of Education.  Adult lunches and a la cart item pricing will also be
determined.

e Menus will be developed by the Ocean Township food service vendor (currently Sodexo) and
will include at least the following: (examples attached)

Menus are Nutrition Based

Meet or Exceed Nutrition Guidelines

Variety of Offerings

Hot and Cold lunch options each day

A la Carte items daily

Faculty menu

Catering menu

Classroom Celebration Menu

e All Food will be prepared by a trained chef ensuring the highest quality. All staff regularly
attend safety trainings and a third party conducts an annual food and physical safety audit.

VVVVVVVY




Cafeteria Services. Scope of Work — continued

Deal school parents will have access to a Point of Sale System this system will be provided at
no additional charge and will provide at least the following:

» Sync with Student Database

> Allows Students and Staff to have lunch accounts

o Account allows for deposits

o By using pin number students can withdraw from their account eliminating
the need for cash each day/week.

o On-site cash register for collection of monies

> Money can be added at the register using cash, check or money order (no fee)
Deal school parents will also have access to a online system this system will provide at least
the following:

> Parents can create online account to view and monitor their children’s lunch

purchases and deposits '
> Enables parents to put money on account online using either online check or credit
card (user fee)

Ocean Township and Deal School will be responsible for all collection of monies. Delinquent
accounts will ultimately be the responsibility of the Deal School.
Deal school has phased out the current process of their teachers taking lunch orders (counts)
eliminating this duty for the instructional staff.
Ocean Township food service employees will be responsible for general cleaning of the
kitchen and the purchasing of cleaning supplies.
Deal school will be responsible for regular detailed cleaning of the kitchen, serving and
eating areas to include floors, tables etc...
Ocean Township will supply one on site food service employee and supervision /
administration of the program as needed.
Deal school will continue to distribute the household free/reduced-price meal eligibility
applications and will provide the collected application to Ocean Township.
Ocean Township will be responsible for processing the applications including determining
eligibility, notifying applicants, completing verification requirements, providing a hearing
official, and updating eligibility changes.
Ocean Township will be responsible for maintaining and storing of Department of Education
Child Nutrition program records and free/reduced lunch price meal applications. All records
will be retained until such time that the NJ department of archive records management
authorizes disposal.




ADDENDUM II
MAINTENANCE SERVICES

Service Resolution Scope of Work

This addendum is to be considered part of the Master Shared Service Agreement as attached and
the below service specifications shall be considered part of the entire agreement.

The Township of Ocean will provide the following Maintenance Services to the Deal School
beginning July 1, 2017 and ending June 30, 2018. Renewal of this agreement for the subsequent
year will be discussed and decided upon on or about March 31, 2018.

[0 Level I — Preventative summer maintenance (PM) services will be completed for a flat
fee of $3,000 to include HVAC filter changes, coil cleanings, lubricating of all damper
linkages and check for overall operation on all unit ventilators and air handlers. Similar
PM services will be performed for all window air conditioning units and rooftop exhaust
fans.

[l Level IT — Deal School will submit work orders to Ocean Township for routine
maintenance items. The Ocean Township current electronic work order system will be
installed and requests will be initiated by Deal School electronically and follow the same
process as current Ocean school buildings. All requests will be evaluated and prioritized
by the Ocean Township Director of Facilities. A district technician or mechanic will be
dispatched to address the problem. Detailed service reports will be produced by the work
order system and presented to Deal School on a monthly basis with a corresponding time
(to be billed at $75 per hour) and material charge (to be billed at our cost).

0 Level III - Larger building/facilities projects will be assessed on a project by project
basis. Deal School will supply the scope of work and Ocean Township will evaluate the
feasibility of our employees completing the project. If feasible a proposal would be
submitted to Deal School for their evaluation and consideration.




Office of the School Business Administrator
Township of Ocean School District
March 14, 2017

REQUEST FOR USE OF SCHOOL FACILITIES

Learning Link OTAYF

OTHS, Library, Office OTHS, Cafeteria

June 28, & 29, 2017 March 26, 2017

5:00 pm — 8:00 pm 9:00 am —2:00 pm

July 12, 13, 17, 20, 24, & 27, 2017, August 2, 3,  Purpose: Football and Cheer Registration
7,10, 14,17, 21, & 24, 2017 Use of Facility Fee: $0.00

5:00 pm —9:00 pm
Purpose: SAT, ACT Tutoring, State Exams

Use of Facility Fee: $1,440.00 Township of Ocean
OTHS, Auditorium
March 20, & 22, 2017
Internatl Barbershop Harmony Society 6:00 pm — 10:00 pm
OTHS, Auditorium Purpose: Public Meeting
April 7,2017 Use of Facility Fee: $0.00

5:30 pm — 9:45 pm [set-up]

April 8,2017

12:00 pm — 4:30 pm [show]
Purpose: Annual Spring Concert
Use of Facility Fee: $200.00
Custodial reimbursement: $225.00
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Office of the Assistant Superintendent of Schools
Curriculum & Instruction

Township of Ocean Schools

MEMORANDUM FOR: James Stefankiewicz , Ed. D.

FROM: Janet Forino
DATE: March 10, 2017
RE: Leila Jerusalem — The College Board

Please present for Board Approval at the next scheduled board meeting that Leila
Jerusalem, Senior Project Specialist at The College Board in New York City be able to
observe some Science classes at Ocean Township High School on Tuesday, April 4,
2017.

“The purpose of my visit would be to observe the NYC area AP WE pioneer teachers to
see if you might be willing to allow her to visit your classroom. As you know, being in
our pilot phase, I have a lot to learn about how the program works (or doesn’t work) in
classrooms. I hope for the opportunity to be able to connect with you firsthand. Our
intention is for this visit to be casual and informal and a learning opportunity. An AP
with WE Service “moment” (field work, students planning their service in the classroom,
students discussing the topic, students doing an lesson or activity) during our visit would
be especially valuable. I intend for this to be a low key, low pressure visit with a quick
discussion with you about the program.”




Office of the Assistant Superintendent of Schools
Curriculum & Instruction

Township of Ocean Schools

- MEMORANDUM FOR: James Stefankiewicz , Ed. D.

FROM: : Janet Forino
DATE: March 10, 2017
RE: Student Observers

Please present for Board Approval at the next scheduled board meeting the student
teachers listed below to fulfill their hours during a one-day visit after Monday, March 27,
2017.

Matthew Yard Simon Cruz
Monmouth U Monmouth U
OTHS OTHS

Christa Teter Tara O'Neill




Office of the Assistant Superintendent of Schools
Curriculum & Instruction

Township of Ocean Schools

MEMORANDUM FOR: James Stefankiewicz Ed. D.

FROM: Janet Forino
DATE: March 10, 2017
RE: Jayne D’Ambrosio — Administrative Internship

Ms. Jayne D’Ambrosio, Guidance Counselor, is requesting Board Approval to
perform a 300 hour Administrative Internship beginning March 27, 2017 over the
next six months in order to fulfill requirements for her Master's Degree in
Educational Leadership. Larry Kostula and James Maliff have agreed to be her
mentors.

Ms.D'’Ambrosio plans on fulfilling these hours before and after schools hours and
during prep periods. Ms. D’Ambrosi is aware that these hours will not conflict in
anyway with her contracted hours at the Township of Ocean Intermediate
School. : '




Office of the Assistant Superintendent of Schools
Curriculum & Instruction

Township of Ocean Schools

MEMORANDUM FOR: James Stefankiewicz , Ed. D.

FROM: Janet Forino
DATE: March 10, 2017
RE: Meghan Hoyle — Administrative Internship

Ms. Meghan Hoyle, Special Education Teacher, is requesting Board Approval to
perform a 300 hour Administrative Internship beginning March 27, 2017 over the
next six months in order to fulfill requirements for her Master's Degree in
Educational Leadership. James Maliff has agreed to be her mentor.

Ms. Hoyle plans on fulfilling these hours before and after schools hours and
during prep periods. Ms. Hoyle is aware that these hours will not conflict in
anyway with her contracted hours at the Township of Ocean Intermediate
School.




Office of the Assistant Superintendent of Schools

Curriculum & Instruction

MEMORANDUM FOR: James Stefankiewicz, Ed. D.
Melody Ragle

FROM:

RE:

DATE:

CC:

N.J.A.C. 6A:23B-1.2(c)3
March 10, 2017
Kelly Weldon, Ken Jannarone

Below are Professional Development Activities in accordance with District Policy 6471 and NJAC 6A:23B for BOE approval. The
attendance at said activity is fiscally prudent and will promote the delivery of instruction and/or will further the efficient operation of

the district.
Reimbursement for travel and related expenses shall be according to the Department of the Treasury guidelines in NJOMB circular
06-02 and A-87.
Last First Subject Title . Date FEE*
Hecker | Megan | SpecBd | visonFundationsLevel2&3- 1| 5/¢51017 | $1,075.00%*
New Grange
Cartaya Michele Soc1_al Women's Leadership Conference | 3/30&31/2017 $325.00%*
Studies - Monroe
. . Music Educators National .
Johnson Caricella Music Conference - Atlantic City 4/6&7/2017
. Strat and Tech Tools to Support s
Sabia Meghan 8th grade PBL - Eatontown 6/1/2017
Steckhahn Rich 1st Grade The Road to D}sp rop ortionality - 3/20/2017 ok
Monmouth University
Supv of Ed o s _
ONeill | Parick | Tech& | Cuiding the Technology Plan 3/23/2017 n/a
. for Digital Learning - Monroe
Innovation '
Schwartz David CST Child Traumatic Stress - Rutgers 3/28/2017 n/a
Asst. Supt Garden State Summit - Google _
Weldon Kelly - SUPL | for Education (presenter) - 6/07/2017 n/a
of C&l )
Georgian Court

* Registration fees are supported by local professional development funds and Title 114 of NCLB

**Substitute rate @ $85 per day




Office of the Assistant Superintendent of Schools
Curriculum & Instruction

Township of Ocean Schools

MEMORANDUM FOR: James Stefankiewicz Ed. D.

FROM: Janet Forino
DATE: March 10, 2017
RE: Ashley Klimik — Administrative Internship

Ms. Ashley Klimik, Social Studies teacher, is requesting Board Approval to
perform a 300 hour Administrative Internship over the six months in order to fulfill
requirements for her Master's Degree in Educational Leadership. Mr. Larry
Kostula has agreed to be her mentor.

Ms. Klimik plans on fulfilling these hours before and after schools hours and
during prep periods. Ms. Klimik is aware that these hours will not conflict in
anyway with her contracted hours at the Township of Ocean Intermediate

School.




TOWNSHIP OF OCEAN SCHOOL DISTRICT
- SUSPENSION REPORT

REPORTING OFFICIAL - JAMES STEFANKIEWICZ, Ed.D.

MONTH/YEAR: February /2017

74338

TOIS - Phys1cla’1‘ag’érbéssmn

02/06/2017 02/13/2017 Bus

77079 02/06/2017 02/10/2017 Out-of-School | High School - Fighting

71319 02/06/2017 02/10/2017 Out-of-School | High School - Fighting

74511 02/08/2017 02/09/2017 Out-of-School | High School - Insubordination

71708 02/08/2017 02/13/2017 Out-of-School | High School - Insubordination

75799 02/09/2017 02/13/2017 Out-of-School | High School - Demerits

74513 02/15/2017 02/21/2017 Out-of-School | High School - Threat to a staff
member

74511 02/15/2017 02/21/2017 Out-of-School | High School - Threat to a staff
member

74970 02/21/2017 02/24/2017 Out-of-School | High School - Insubordination

73369 02/21/2017 02/23/2017 Out-of-School | TOIS - Physical altercations with
other students - fighting

72018 02/24/2017 TBD Out-of-School | High School - Terroristic threat

73245 02/27/2017 TBD Out-of-School | High School - Dangerous weapon
on school property

73369 02/07/2017 02/09/2017 In-School | TOIS - Physical altercation

74174 02/06/2017 02/08/2017 In-School and | TOIS - Aggressive behavior

Bus




PERSONNEL




ASSISTANT SUPERINTENDENT OF SCHOOLS, TEACHING AND LEARNING

Title: Assistant Superintendent of Schools, Teaching and Learning
Department: Administration

Reports To: Superintendent of Schools

Supervises: Assigned administrative personnel

Position, Purpose & Objective:

To determine the needs of the district in the area of curriculum coordination and articulation K-
12 and to provide leadership in correcting deficiencies and in improving the entire instructional
program of the district. To assist the superintendent by providing leadership to the professional
staff to plan, implement, articulate and evaluate all instructional programs and school district
operations.

Qualifications:

Master’s degree in Curriculum Development or School Administration

Three years’ successful teaching experience

Three years’ successful administrative experience

School Administrator’s Certificate

Successful experience in the area of curriculum development or related activity.
Strong leadership and communication skills

Such alternatives to the above qualifications as the Board may find appropriate

Nk wLD -~

Essential Job Functions:
There are six main categories of responsibility within this position: Curriculum,
Instruction, Health & Safety, Professional Development, Assessment and Technology.

Curriculum & Instruction
1. Provide leadership in the development of a correlated and integrated program of
instruction for kindergarten through 12" grade in all areas of instruction.
2. Evaluate the effectiveness of the existing structure for curriculum leadership
development and recommend improvements if needed.
3. Work with principals, department supervisors and coordinators to establish a
program for the on-going development and evaluation of curriculum.
4. Keep abreast of developments in curriculum and furnish leadership in determining
their appropriateness for inclusion in the district’s program.
Coordinate the overall curriculum program into a comprehensive whole.
6. Interpret the present curriculum and proposed curriculum changes to the board,
the administration, the staff and the public.
7. Keep administrators and supervisors informed about revisions to Core
Curriculum Content Standards and adjusts curriculum accordingly.
8. Determine that curriculum has been approved for all programs in the district and
that all programs are approved by the Board annually.

(9]




Assistant Superintendent, Teaching and Learning (continued)

9.

10.

11.
12.
13.
14.

15.
16.
17.

18.
19.
20.

21.

22.
23.

Assume responsibility for reviewing and evaluating the results of district-wide

testing programs and for other evaluative measures used by the schools for the purpose
of correcting program weaknesses demonstrated by such testing programs.

Evaluates the performance of administrative personnel in accordance with law,

code and board policy.

Maintains a district wide database of staff observations and PIPS.

Maintains a district wide database for all educational leaves.

Maintains district wide database for all field trips.

Develops the district’s mentoring plan and submits that plan to the county

office for approval.

Holds monthly meetings with district department supervisors.

Completes and submits ESSA reports.

Prepare and submit the ESSA Application which includes funding for Title 1 as well as
additional sub-grants and completing budgetary and reporting requirements including the
annual consolidated application, amendments and final reports.

Interpreting assessment and Adequate Yearly Progress (AYP) information.
Establishing eligibility of Title I schools and allocation of funds.

Planning for district professional development, parental involvement activities, and other
district-wide instructional progress.

Implementing and monitoring school improvement programs (as appropriate): school
choice, supplemental education services (SES),parental notification, etc.

Responsible for the preparation, submission and distribution of the School Report Card.
Assists with the preparation and administration of the instructional accounts of the
school budget.

State and Federal Reports/Applications

L.

2.

Prepare and submit the ESSA application which includes:

e Title I, Part A: Improving Basic Programs Operated by Local Education
agencies.
Title I, Part A: School Improvement.
Title II, Part A: Teacher and Principal Training & Recruiting Fund.
Title II, Part D: Enhancing Education Through Technology.
Title 111, Part A: Grants and Sub-Grants for English Language Acquisition
and Language Enhancement.

o Title IV, Part A: Safe and Drug-Free Schools & Communities Act.

e Title V, Part A: Innovation Programs.
Complete fiscal reports and close out reports for all ESSA Sub-Grants.

Health & Safety

NI R D =

Develops Nursing Services Plan in conjunction with district nursing staff.
Establishes a schedule of Health and Safety meetings.

Arranges CPR re-certification for nurses and teachers.

Acts as district wide supervisor of nursing.

Coordinates the disposal of bio-hazardous wastes (sharps).

Coordinates calibration of diagnostic equipment.

Facilitates the development of the school physician’s standing orders.
Completes Annual Written Performance Reports and observations for all nurses.




Assistant Superintendent, Teaching and Learning (continued)

9. Coordinates the development of the health services / clinical budget.
10. Oversees the Administration of the Harassment, Intimidation & Bullying Law.

Professional Development

1. Develops the mandated district plan for professional development and submits that
plan to the county for approval.

2. Coordinates in-service programs for professional staff.

3. Develops summer professional development programs for staff.

4. Ensures alignment of all professional development activities with the Professional
Development Standards for NJ Educators and the New Jersey Core Curriculum Content
Standards.

5. Oversees efforts of the School Improvement Panel.

Assessment

Acts as District Test Coordinator for all required State Testing.

Coordinates the administration of the Cognitive Abilities Test in grades 3 and 5.
Facilitates mandated assessment training at all schools.

Coordinates building level test coordinators.

Develops the district wide testing schedule.

Interprets, analyzes and communicates assessment results to all stakeholders.
Provides resources for kindergarten screening.

Maintains electronic files of all test results.

Facilitates the distribution of individual student reports and all section rosters to each
school and grade.

Coordinate the completion of the Violence, Vandalism and Substance Abuse Report.

VONALN R WN
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Technology
Develops new and innovating ways to utilize technology-aided instruction.

Supervises the Network Manager and Supervisor of Educational Technology.

Facilitates the purchasing of technology through local funds and federal grants.

Develops programs for technology in-service programs

Coordinates the annual technology survey and the multi-year technology plan.

Acts as a member of the district technology committee.

Oversees the establishment of school based technology committees.

Coordinates all aspects of the district’s technology including network management,
educational technology and student information management.

NN PR DD

Auxiliary Job Functions:

1. Coordinate the selection of textbooks for the district in cooperation with building
principal’s and subject area supervisors/coordinators,
Induction program for new teachers and orientation of substitute teachers.
Facilitates placement of junior practicum and student teaching candidates.
Facilitates the mentor-training program.
Maintains liaison with professional, civic, volunteer and other community agencies
and groups having an interest in the schools.
6. Attends board meeting s and prepares such reports for the board as

the superintendent may request.

bl e




Assistant Superintendent, Teaching and Learning (continued)

7. Participates in the hiring process of new teachers; conducts with the superintendent
the final interview of a candidate being recommended for hire.

8. Assists in the planning and administration for the recruitment, selection, evaluation
and staff development for professional personnel.

9. Assumes the responsibilities for administering the district in the absence of the
superintendent.

10. Perform such other tasks and assume such other responsibilities as may be assigned

by the Superintendent.

Terms of Employment:
1. Twelve-month year
2. Work year to be established by the Board
3. Salary to be established by the Board
3. Criminal history background check required

Evaluation:
Performance of this job will be evaluated annually by the Superintendent of Schools in
accordance with the provisions of the Board’s policy of evaluation of administrative personnel.

Source: Regular Board Meeting
Date: December 21, 1982
June 22, 1999
December 01, 2009
May 17, 2016
March 2017




SUPERVISOR OF EDUCATIONAL TECHNOLOGY & INNOVATION, GRADES K-12

Title: Supervisor of Educational Technology & Innovation, Grades K-12

Department: Applied Technology Grades 6-12
Educational Technology Specialists, Grades K-12
Media Specialists, Grades K-12

Reports to:  Assistant Superintendent of Schools, Teaching and Learning
Building Principals

Supervises: Applied Technology Teachers (OTHS & TOIS), Media Specialists/Librarians, and
Educational Technology Specialists.

Position, Purpose and Objective:

To assist the Assistant Superintendent and principals in effectively directing, guiding, and
coordinating the infusion of technology in the total educational program in school; thereby
improving the quality of instruction and creating an innovative learning and working
environment; to improve and coordinate instruction in technology integration K-12; to
coordinate and assist in the development of an overall district technology plan for
implementation within the district.

Qualifications:

1. A valid certification as a supervisor

2. At least five years successful teaching experience in public education

3. Demonstrated record of technology integration and transformational leadership in

Educational Technology , _
4. Ability to assume leadership and responsibilities inherent in the position of Supervisor
5. A Master’s degree in instructional technology preferred
6. Such alternative to the above qualifications as the Board may find appropriate

and acceptable

Essential Job Functions
1. Curriculum
e To coordinate department curriculum on all levels and to prepare and revise same as
necessary.
e Responsible for the formulation and submission of the District’s Technology Plan.
2. Curriculum Leadership
e To institute innovative techniques and design in-service programs.
To conduct departmental meetings and stimulate participation by teachers in
curriculum and other professional meetings.
e To serve as consultant to teachers, K-12.
e To plan, coordinate, and implement technological advancement in all schools.
e To assist in the coordination of technological advancement for employees
throughout the district.




Supervisor of Elementary and Secondary Education (Continued)

W

o To lead the District Technology Committee meetings.

o To work with the Network Manager and the Student Information Manager in all
common areas of educational technology.

e To supervise the overall function of the Applied Technology Department (Grades K-
12)

e To supervise and direct Media Specialists/Librarians (Grades K-12)

¢ To supervise and direct Educational Technology Specialist (Grades K-12)

Program Evaluation

¢ To evaluate the programs and to make recommendations for curriculum

improvement based on analysis of test results.

4. Staff Selection
e To assist in the recruitment, screening, hiring, assignment and dismissal of personnel
to the Educational Technology Department.
5. Supervision and Evaluation of Teaching Staff
e To supervise and evaluate teachers.
e To recommend teacher assignment.
e To supervise student teachers.
6. Budget Preparation
¢ To prepare educational technology budget as per input from the Technology
Committee and subject supervisors.
7. Dissemination of Information
e To disseminate information regarding the programs to teachers, administration,
Board of Education and the community.
e To interpret the instructional program to parents at principals’ requests.
e To maintain and upgrade as needed, the Safety manual for the Applied Technology
Department.
8. Professional Growth
e Participate in professional development programs.
e To keep abreast of new developments in the field and to disseminate appropriate
information to staff. _
e To provide in-service training as directed by the Assistant Superintendent of
-Schools, Teaching and Learning
9. Coordination with Other Disciplines
e To cooperate with other supervisors in articulation of programs among subjects and
grade levels.
10. To perform all related duties required for the efficient supervision of the departments.
11. To perform all other responsibilities as required by the Assistant Superintendent of
Schools, Teaching and Learning.
Auxiliary Job Function

1. To maintain inventory records and distribute supplies and equipment to personnel as needed.
2. To keep abreast of all educational technological advances and evaluate same for use in

instruction,

2-




Supervisor of Elementary and Secondary Education (Continued)

Terms of Employment:
1. Twelve-month year
2. Salary and work year as per the Agreement between the Township of Ocean
Administrator’s Association and the District Board of Education
3. Criminal History Background Check Required

Evaluation: Performance of this position will be evaluated annually by the Assistant
Superintendent of Schools, Teaching and Learning in accordance with Board of
Education policy on evaluation of administrative personnel.

Source: Regular Board Meeting
Date: Created/December 20, 2016
March 2017




SUPERVISOR OF ENGLISH AND SOCIAL STUDIES, GRADES K-5
Title: Supervisor of English and Social Studies, Grades K-5

Department: English Language Arts Literacy, Grades K-5
Social Studies, Grades K-5

Reports To:  Assistant Superintendent of Schools, Teaching and Learning
Elementary School Principals
Intermediate School Principals

Supervises: All certified elementary staff, K-5

Position, Purpose & Objective:
To improve and coordinate English Language Arts Literacy and Social Studies instruction, K-5.

Qualifications:

Teacher’s Certificate

Supervisor’s Certificate

A background in English Language Arts Literacy and/or Social Studies

Minimum of 3 year teaching experience in English Language Arts Literacy

Ability to assume leadership and responsibilities inherent in the position of Supervisor
Effective oral and written communication and interpersonal skills

Ability to work collaboratively with teachers

Such alternatives to the above qualifications as the Board may find appropriate and
acceptable
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Essential Job Functions:
1. Curriculum K-5
e To coordinate curriculum in elementary schools and to prepare and revise same as
necessary.
2. Articulation, K-12
e - To coordinate elementary curriculum with Intermediate and High School programs.
3. Curriculum Leadership

¢ To improve teaching and learning.

e To institute innovative techniques through demonstratlon lessons and in-service
programs and to stimulate participation by staff in curriculum and other
professional meetings.

o To serve as a consultant to elementary staff.

4. Program Evaluation

e To evaluate the K-5 English Language Arts Literacy and Social Studies programs
and to make recommendations for curriculum improvement based on analysis of
test results.

5. Budget Preparation

e To participate in budget preparation under the supervision of the building

principals.




Supervisor of English and Social Studies, Grades K-5 (Continued)

6. Dissemination of Information
e To disseminate information regarding English Language Arts Literacy and Social
Studies programs to the staff, administration, Board of Education and the
community concerning the elementary programs.
7. Professional Growth
e To keep abreast of new developments in the field.
8. Coordination with Other Disciplines
e To cooperate with other elementary coordinators in correlation of programs.
9. To perform all other responsibilities as required by the Assistant Superintendent
of Schools, Teaching and Learning,.

Auxiliary Job Functions:
1. Supplies and Equipment
e To maintain inventory records and distribute supplies and equipment to elementary
staff.
2. Staff Selection
e To participate in hiring of new English Language Arts Literacy and Social Studies
teachers at the request of the building principal.

Terms of Employment:
1. Twelve-month year
2. Work year to be determined by the Board
3. Salary as per the Agreement between the Township of Ocean Administrator’s Association
and the District Board of Education
4. Criminal history background check required

Evaluation:
Performance of this position will be evaluated annually by the Assistant Superintendent of

Schools, Teaching and Learning in accordance with the Board of Education’s policy on
evaluation of administrative personnel.

Source: Regular Board Meeting

Date: December 21, 1982
January 19, 1999
December 01, 2009
April 26, 2011
December 20, 2016
March 2017




SUPERVISOR OF HUMANITIES, GRADES 6-12

Title: Supervisor of Humanities, Grades 6-12

Departments: English Language Arts Literacy, Grades 6-12
Visual & Performing Arts, Grades 9-12
Basic Skills ELA, Grades 9-12

Reports to: Assistant Superintendent of Schools, Teaching and Learning
Building Principals

Supervises: All certified department staff as assigned.

Position, Purpose & Objective:
To improve and coordinate instruction in English Language Arts Literacy, Grades 6-12, Visual
& Performing Arts, Grades 9-12 and Basic Skills ELA, Grades 9-12.

Qualifications:

Teacher’s Certificate in English

Supervisor’s Certificate

Minimum of three years teaching experience in English

Ability to assume leadership and responsibilities inherent in the position of Supervisor
Effective oral and written communication and interpersonal skills

Ability to work collaboratively with teachers

Such alternatives to the above qualifications as the Board may find appropriate and
acceptable

Nownk LN

Supervises and Coordinates 6-12 Programs in the following NJ State Core Curriculum Content
Areas or Mandated Programs:

e English/Language Arts/Literacy

¢ Visual and Performing Arts

¢ Basic Skills ELA, Grades 9-12

Essential Job Functions:
1. Curriculum
e To coordinate department curriculum on all levels and to prepare and revise same as
necessary.
2. Curriculum Leadership
e To institute innovative techniques and design in-service programs.
e To conduct departmental meetings and stimulate participation by teachers in
curriculum and other professional meetings.
e To serve as consultant to teachers, 6-12.
3. Program Evaluation
o To evaluate the programs and to make recommendations for curriculum
improvement based on analysis of test results.

1




Supervisor of Humanities (Continued)

4. Staff Selection
e To assist in the recruitment, screening, hiring, assignment and dismissal of
personnel.
5. Supervision and Evaluation of Teaching Staff
e To supervise and evaluate teachers.
e To recommend teacher assignment.
e To supervise student teachers.
6. Budget Preparation
e To prepare department budget under supervision of building principals.
7. Dissemination of Information
e To disseminate information regarding the programs to teachers, administration,
Board of Education and the community.
e To interpret the instructional program to parents at principals’ requests.
8. Professional Growth
e Participate in professional development programs.
e To keep abreast of new developments in the field and to disseminate appropriate
information to staff.
9. Coordination with Other Disciplines
e To cooperate with other supervisors in articulation of programs among subjects and
grade levels.
10. To perform all related duties required for the efficient supervision of the departments.
11. To perform all other responsibilities as required by the Assistant Superintendent of
Schools, Teaching and Learning.

Essential Job Functions: Basic Skills ELA, Grades 9-12
A. Supervisor of Basic Skills Improvement Plan, 9-12

1. Conduct and coordinate district-wide “Needs Assessment” for Academic Success
Program (Basic Skills) candidates and oversee the parental notification process
for students to be included in program.

2. Conduct meetings with Basic Skills teachers collaborating, supervising and
evaluating to insure that Title I program requirements are met and implemented
successfully.

3. Conduct ongoing observations and evaluations of teachers and instructional
assistants delivering instruction.

Auxiliary Job Functions:
1. Program Evaluation
e To supervise and make recommendations regarding testing program.
2. Textbooks, Supplies and Equipment
e To maintain inventory records and distribute supplies and equipment to
teachers, 6-12.
e To inspect departmental areas and to ensure adherence to proper safety precautions.
e To supervise the selection and purchase of textbooks and materials for each
Curriculum area.




Supervisor of Humanities (Continued)

Terms of Employment:
1. Twelve-month year
2. Salary as per the agreement between the Township of Ocean Administrator’s Association
and the District Board of Education
3. Work year to be determined by the Board of Education
4, Criminal history background check required

Evaluation:
Annually by the Assistant Superintendent of Schools, Teaching and Learning in conjunction with

building principals in accordance with the Board of Education policy on evaluation of
Administrative Personnel.

Source: Regular Board Meeting

Date: May 21, 2002
December 01, 2009
April 26, 2011
March 2017




SUPERVISOR OF SPECIAL EDUCATION, GRADES PreSCHOOL-5

Title: Supervisor of Special Education, Grades PreSchool-5

" Departments: Special Education, Grades PreSchool-5,
Basic Skills, Grades K-5

Reports to: Assistant Superintendent of Schools, Special Services
Assistant Superintendent of Schools, Teaching and Learning

Building Principals
Supervises: All certified departmental staff

Position, Purpose & Objective:
To improve and coordinate instruction in Special Education, Grades PreSchool-5 and Basic

Skills, Grades K-5

Qualifications:

Certification in an area of Special Education

Supervisor’s Certificate

Minimum of three years experience working in Special Education and/or Elementary
Education

Ability to assume leadership and responsibilities inherent in the position of Supervisor
Effective oral and written communication and interpersonal skills

Ability to work collaboratively with teachers, child study team members and parents.
Such alternative to the above qualifications as the Board may find appropriated and

acceptable
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Supervises and Coordinates Grades PreSchool-5 ili the'following NJ State Core
Curriculum Content Areas or Mandated Programs:

¢ Special Education, Grades PreSchool-5
e Basic Skills, Grades K-5

Essential Job Functions Special Education
1. Special Education PreSchool-5
e Ensures that Individual Education Programs for classified students PreSchool-5
residing in the district, and determination of such complies with federal, state and
local mandates. :
¢ To provide appropriate education experiences for all classified students.
e Knowledge of local, state and federal laws governing special education services.
2. Curriculum Leadership
e To institute innovative techniques and design in-service programs.
¢ To conduct departmental meetings and stimulate participation by teachers in
curriculum and other professional meetings.
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Supervisor of Special Education, Grades PreSchool-5 (Continued)

e To serve as consultant to teachers, PreSchool-5.
Program Evaluation '
e To evaluate PreSchool-5 programs in Special Education & Basic Skills K-5 to make
recommendations for program improvement based on analysis of test results.
4. Staff Selection
e To assist in the recruitment, screening, hiring, assignment and dismissal of personnel
assigned to the Special Education & Basic Skills Departments .
5. Supervision and Evaluation of Teaching Staff
e To supervise and evaluate teachers.
e To recommend teacher assignment.
e To supervise student teachers.
6. Budget Preparation
e To prepare department budget under supervision of Assistant Superintendent,
Special Services and building principals.
7. Dissemination of Information
e To disseminate information regarding Special Education program to the staff,
Administration, Board of Education and the community concerning Special Services
programs.
e To interpret Special Education Programs to parents at principal’s request.
8. Coordination with Other Disciplines
e To cooperate with other supervisors in the articulation of programs among subjects
and grade levels.
9. To perform all related duties required for the efficient supervision of the department.
10. To perform all other responsibilities as required by the Assistant Superintendent of
Schools, Special Services and Assistant Superintendent, Teaching and Learning.
11. Coordinates activities for the Special Education Program & Basic Skills Program -
Review/Monitoring including the one-site visit.

w

Essential Job Functions: Basic Skills K-5
A. Supervisor of Basic Skills Improvement Plan, K-5

1. Conduct and coordinate district-wide “Needs Assessment” for Academic Success
Program (Basic Skills) candidates and oversee the parental notification process
for students to be included in program.

2. Conduct meetings with Academic Success Program (Basic Skills) teachers
collaborating, supervising and evaluating to insure that Title I program
requirements are met and implemented successfully.

3. Conduct ongoing observations and evaluations of teachers and instructional
assistants delivering instruction.

Auxiliary Job Functions:
1. Program Evaluation




Supervisor of Special Education, Grades PreSchool-5 (Continued)

e To supervise and make recommendations regarding testing program.
2. Textbooks, Supplies and Equipment
¢ To supervise the selection and purchase of textbooks and materials for each
curriculum area.
¢ To maintain inventory records and distribute supplies and equipment to staff,
PreSchool-5.
e To inspect departmental areas and to ensure adherence to proper safety precautions.
3. Professional Growth
¢ Participate in professional development programs.
e To keep abreast of new developments in the field and to disseminate appropriate
information to staff.

Terms of Employment:
1. Twelve-month year
2. Salary as per the agreement between the Township of Ocean Administrator’s Association
and the District Board of Education
3. Work year to be determined by the Board of Education
4. Criminal history background check required

Evaluation:

Annually by the Assistant Superintendent of Schools/Special Services and/or the Assistant
Superintendent of Schools, Teaching and Learning in conjunction with building principals in
accordance with the Board of Education policy on evaluation of Administrative Personnel.

Source: Regular Board Meeting

Date: May 17,2016 (Created)
June 28, 2016
March 2017




SUPERVISOR OF SPECIAL EDUCATION, GRADES 6-12
Title: Supervisor of Special Education, Grades 6-12

Department: Special Education, Grades 6-12
Basic Skills, Grades 6-8

Reports to: Assistant Superintendent of Schools, Special Services
Assistant Superintendent of Schools, Teaching and Learning
Building Principals

Supervises: All certified departmental staff

Position, Purpose & Objective:
To improve and coordinate instruction in Special Education, Grades 6-12 and Basic Skills,

Grades 6-8.

Qualifications:

Certification in an area of Special Education

Supervisor’s Certificate

Minimum of three years experience working in Special Education

Ability to assume leadership and responsibilities inherent in the position of Supervisor
Effective oral and written communication and interpersonal skills

Ability to work collaboratively with teachers, child study team members and parents
Such alternative to the above qualifications as the Board may find appropriate and
acceptable

A

Supervises and Coordinates Grades 6-12 in the following NJ State Core Curriculum
Content Areas or Mandated Programs: : '

e Special Education, Grades 6-12
o Basic Skills, Grades 6-8

Essential Job Functions: Special Education 6-12
1. Special Education 6-12
¢ Ensures that Individual Education Programs for classified students grades 6-12
residing in the district, and determination of such complies with federal, state and
local mandates. :
e To provide appropriate education experiences for all classified students.
e Knowledge of local, state and federal laws governing special education services.
2. Curriculum Leadership
e To institute innovative techniques and design in-service programs.
e . To conduct departmental meetings and stimulate participation by teachers in
curriculum and other professional meetings.
e To serve as consultant to teachers, 6-12.




Supervisor of Special Education , Grades 6-12 (Continued)

3. Program Evaluation
e To evaluate 6-12 programs in Special Education & Basic Skills and to make
recommendations for program improvement based on analysis of test results.
4. Staff Selection
e To assist in the recruitment, screening, hiring, assignment and dismissal of personnel
assigned to the Special Education and Basic Skills Departments.
5. Supervision and Evaluation of Teaching Staff
e To supervise and evaluate teachers.
o To recommend teacher assignment.
e To supervise student teachers.
6. Budget Preparation
e To prepare department budget under supervision of the Assistant
Superintendent, Special Services and building principals.
7. Dissemination of Information
e To disseminate information regarding Special Education program to the staff,
Administration, Board of Education and the community concerning Special Services
programs.
e To interpret Special Education Programs to parents at principal’s request.
8. Coordination with Other Disciplines
e To cooperate with other supervisors in the articulation of programs among subjects
and grade levels. ,
9. To perform all related duties required for the efficient supervision of the department.
10. To perform all other responsibilities as required by the Assistant Superintendent of
Schools, Special Services and Assistant Superintendent, Teaching and Learning.
11. Coordinates activities for the Special Education Program and Basic Skills Program
Review/Monitoring including the one-site visit.

Essential Job Functions: Basic Skills 6-8 .
A. Supervisor of Basic Skills Improvement Plan, 6-8 -

1. Conduct and coordinate district-wide “Needs Assessment” for Academic Success
Program (Basic Skills) candidates and oversee the parental notification process
for students to be included in program. '

2. Conduct meetings with Academic Success Program (Basic Skills) teachers
collaborating, supervising and evaluating to insure that Title I program
requirements are met and implemented successfully.

3. Conduct ongoing observations and evaluations of teachers and instructional
assistants delivering instruction.

Auxiliary Job Functions:
1. Program Evaluation
e To supervise and make recommendations regarding testing program.
2. Textbooks, Supplies and Equipment
e To supervise the selection and purchase of textbooks and materials for each
curriculum area.
e To maintain inventory records and distribute supplies and equipment to staff,
Grades 6-12.




Supervisor of Special Education , Grades 6-12 (Continued)

e To inspect departmental areas and to ensure adherence to proper safety precautions.
3. Professional Growth ‘
e Participate in professional development programs.
e To keep abreast of new developments in the field and to disseminate appropriate
information to staff.

Terms of Employment:
1. Twelve-month year
2. Salary as per the agreement between the Township of Ocean Administrator’s Association
and the District Board of Education
3. Work year to be determined by the Board of Education
4. Criminal history background check required

Evaluation:

Annually by the Assistant Superintendent of Schools, Special Services and/or the Assistant
Superintendent of Schools, Teaching and Learning in conjunction with building principals in
accordance with the Board of Education policy on evaluation of Administrative Personnel.

Source: Regular Board Meeting

Date: June 26, 2001
December 01, 2009
October 16, 2012
January 31, 2017
March 2017
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SUBSTITUTES FOR BOARD APPROVAL

March 10, 2017

Ayub, Momna K-12

Balsamo, Alexandra K-8




