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Office of the Superintendent of Schools

Township of Ocean Schools

MEMORANDUM FOR: All Professional Staff Members

FROM: James Stefankiewicz, Ed.D., Superintendent of Schools
DATE: January 19, 2017

RE: Employment Opportunity/February 1, 2017

POSITION: Special Education Teacher — High School

QUALIFICATIONS: e Teacher of the Handicapped or Teacher of Students

with Disabilities (SWD) required
e Highly Qualified in Secondary Math required w/SWD

SALARY: Salary will be commensurate with the Township of Ocean
School District Teachers’ 2016-2017 Salary Guide.

APPLICATION e Qualified candidates should apply on line at
DEADLINE: http://www.applitrack.com/ocean/onlineapp
by the end of the day, Monday, January 30, 2017.

e Existing staff members who desire a transfer may file a
request in the form of a letter of intent along with any
updated documents to the Superintendent by the
closing date.

*Culturally Diverse and Bilingual candidates encouraged to apply.




Office of the Superintendent of Schools
Township of Ocean Schools

MEMORANDUM FOR:  All Non-Professional Staff Members

FROM: James Stefankiewicz, Ed.D., Superintendent of Schools

DATE: January 20, 2017

RE: Employment Opportunities/2016-2017 School Year
POSITION: e Instructional Assistant

QUALIFICATIONS: o Aptitude and competence for assigned responsibilities

e College-level coursework in education or related field*

e Demonstrated ability to assist with instructional
activities and communicate effectively with students,
parents and school staff

*In programs funded with federal Title [ funds, or in district-
wide Title I districts, all paraprofessionals {teaching assistants)
hired after January 8, 2002 must complete at least two years of
college, obtain an associate’s degr'ee or higher, or pass an
evaluation to demonstrate the knowledge and ability to assist
in teaching, reading, writing and math.

SALARY: Salary will be commensurate with the Township of Ocean
School District Instructional Assistants’ 2016-2017 Salary
Guide.

APPLICATION Qualified candidates should apply on line at

DEADLINE: http://www.applitrack.com/ocean/onlineapp

by the end of the day, Monday, January 30, 2017.

*Culturally Diverse and Bilingual candidates encouraged to apply.




Office of the Superintendent of Schools

Township of Ocean Schools

MEMORANDUM FOR: All Professional Staff Members

FROM: James Stefankiewicz, Ed.D., Superintendent of Schools
DATE: January 25, 2017
RE: Employment Opportunity/ LONG TERM SUBSTITUTE

Effective April 3, 2017 thru June 15, 2017

POSITION: Music Teacher — Wayside School
QUALIFICATIONS: * Teacher of Music certification required
SALARY: Salary will be commensurate with the Township of Ocean

School District Teachers’ 2016-2017 Salary Guide.

APPLICATION ¢ Qualified candidates should apply on line at
DEADLINE: http://www.applitrack.com/ocean/onlineapp
by the end of the day, Friday, February 3, 2017.

*Culturally diverse and Bilingual candidates encouraged to apply.
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1220 EMPLOYMENT OF CHIEF SCHOOL ADMINISTRATOR

M

The Board of Education vests the primary responsibility for the administration of this
school district in a Superintendent of Schools and recognizes the appointment of a person
to that office is one of the most important functions this Board can perform. The
Superintendent shall have a seat on the Board of Education and the right to speak on
matters at meetings of the Board (pursuant to N.J.S.A. 18A:17-20.a or N.J.S.A. 18A:17-
20.b), but shall have no vote.

Recruitment Procedures

The Board shall actively seek the best qualified and most capable candidate for the
position of Superintendent. The Board may use a consultant service to assist in the
recruitment process. Recruitment procedures may include, but are not limited to, the
following activities:

1. The preparation of a new or a review of an existing written job description;

2. Preparation of informative material describing the school district and its
educational goals and objectives;

3. Where feasible, the opportunity for applicants to visit the district;

=

Establish an interview process that encourages the candidate and the Board

members to have a meaningful discussion of the school district’s needs
and expectations. The Board members shall review and discuss the
candidate’s credentials, qualifications, educational philosophy, and other
qualities and expertise he/she can offer to the district;

5. Solicitation of applications from a wide geographical area; and

6. Strict compliance with law and Policy Ne- 1530 on equal employment
opportunity.

Qualifications

The candidate must possess or be eligible for a valid New Jersey administrative
certificate endorsed for school administrator or a provisional school administrator’s
endorsement in accordance with N.J.A.C. 6A:9-12.4 6A:9B-12.4 et seq. and must qualify
for employment following a criminal history record check.

{a
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The candidate shall meet criteria established by the Board.
Employment Contract

A person appointed Superintendent must enter an employment contract with the Board.
An employment contract for the Superintendent of Schools shall be reviewed and
approved by the Executive County Superintendent in accordance with the provisions of
N.JA.C. 6A:23A-3.1 and Policy 1620. Any actions by the Executive County
Superintendent undertaken pursuant to N.J.A.C. 6A:23A-3.1 may be appealed to the
Commissioner pursuant to the procedures set forth in N.JLA.C. 6A:3.

The employment contract with the Superintendent must be approved with a recorded roll
call majority vote of the full membership of the Board at a public Board meeting.

In the event there is a Superintendent vacancy at the expiration of the existing contract,
only the Board secated at the time of the expiration of the current Superintendent’s
contract may appoint and approve an employment contract for the next Superintendent.

In the event there is a Superintendent vacancy prior to the expiration of the existing
contract, the Board seated at the time the position becomes vacant may appoint and
approve an employment contract for the next Superintendent.

The contract for the Superintendent who does not acquire tenure, but who holds tenure
during the term of his/her employment contract will include: a term of not less than three
nor more than five years and expiring July 1; a beginning and ending date; the salary to
be paid and benefits to be received; a provision for termination of the contract by the
Superintendent; an evaluation process pursuant to N.J.S.A. 18A:17-20.3; and other terms
agreed to between the Board and the Superintendent.

During the term of the contract, the Superintendent shall not be dismissed or reduced in
compensation except for inefficiency, incapacity, conduct unbecoming a Superintendent,
or other just cause and only by the Commissioner of Education pursuant to the tenure
hearing laws.

At the conclusion of the term of the initial contract or of any subsequent contract, in
accordance with N.I.S.A. 18A:17-20.1, the Superintendent shall be deemed reappointed
for another contracted term of the same duration as the previous contract unless either:
the Board by contract reappoints the Superintendent for a different term which shall not
be less than three nor more than five years, in which event reappointments thereafter shall
be deemed for the new term unless a different term is again specified; or the Board
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notifies the Superintendent in writing the Superintendent will not be reappointed at the
end of the current term, in which event his’her employment shall cease at the expiration
of that term. In the event the Board notifies the Superintendent he/she will not be
reappointed, the notification shall be given prior to the expiration of the first or any
subsequent contract by a length of time equal-to to least thirty days for each year in the
term of the current contract.

Pursuant to N.J.S.A. 18A:20.2a, the Board shall submit to the Commissioner for prior
approval an early termination of employment agreement that includes the payment of
compensation as a condition of separation. In accordance with N.J.S.A. 18A:17-20.2a,
compensation includes, but is not limited to, salary, allowances, bonuses and stipends,
payments of accumulated sick or vacation leave, contributions toward the costs of health,
dental, life, and other types of insurance, medical reimbursement plans, retirement plans,
and any in-kind or other form of remuneration.

An early termination of an employment agreement shall be limited in its terms and
conditions as outlined in N.J.A.C. 6A:23A-3.2. The Commissioner shall evaluate such
agreements in accordance with the provisions of N.J.S.A. 18A:17-20.2a and N.J.A.C.
6A:23A-3.2 and has the authority to disapprove the agreement. The agreement shall be
submitted to the Commissioner by the district by certified mail, return receipt requested.
The determination shall be made within thirty days of the Commissioner’s receipt of the
agreement from the school district.

Disqualification

Any candidate’s misstatement of fact material to qualifications for employment or the
determination of salary will be considered by this Board to constitute grounds for
dismissal.

Certificate Revocation

In accordance with N.J.A.C. 6A:23A-3.1(e)(12), in the event the Superintendent’s
certificate is revoked, the Superintendent’s contract is null and void.

N.J.S.A. 18A:16-1; 18A:17-15; 18A:17-20; 18A:17-20.1;
18A:17-20.2; 18A:17-20.2a; 18A:17-20.3

N.JA.C. 6A:9-123 6A:9B-12.3; 6A:9-12.4 6A:9B-12.4;
6A:23A-3.1; 6A:23A-3.2

Adopted: 20, October 1992 , 21 February 2017
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The Board of Education requires that every non-tenured teaching statf member employed
by this district annually sign an employment contract for a term of not more than one
year.

The employment contract shall include the specific title of the position to which the
teaching staff member is appointed; the term for which employment is contracted,

1nclud1ng begmmng and endmg dates a—qu—deseHe&eﬂ—ef—th%eerﬁﬁeaeeﬂ—heldJey—the
e ] i ) . Sl exnite: if

appllcable, the salary at whwh the teachmg staff member will be employed and the
intervals at which the salary will be paid and-a prevision—forthe—termination-of-the
contract-on-thirty-days' netice-duly-given-by-eitherparty.

If the teaching staff member is not represented by a collective bargaining agreement
or the collective bargaining agreement does not have provisions for termination, the
non-tenured teaching staff member may terminate the contract-with a 60 calendar
day notice and the Board may terminate the contract for non-tenured teaching staff
members with a 14 calendar day notice.

In the event that the salary entered on the written contract differs from that
approved by the Board in a resolution duly adopted, the salary approved by the
Board shall be the salary paid.

N.J.S.A. 18A:27-2 et seq.; 18A:28-8
N.JA.C. 6A:9-51 6A:9B-5.1; 6A:9-5:2 6A:9B-5.4

Adopted: 17 July 1990

Revised: July 2005, 23 February 2017
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M

The Board of Education believes it is vital to the successful operation of the district that
teaching staff member positions be filled with highly qualified and competent teaching
staff members.

In accordance with the provisions of N.J.S.A. 18A:27-4.1, the Board shall appoint, transfer,
remove, or renew a certificated or non-certificated employee only upon the recommendation of
the Superintendent of Schools and by a recorded roll call majority vote of the full membership of
the Board. The Board shall not withhold its approval for arbitrary and capricious reasons. The
Board shall approve the employment, fix the compensation, and establish the term of employment
for every teaching staff member employed by this district.

No teaching staff member shall be employed unless he/she is a holder of a valid
certificate in accordance with the New Jersey Department of Education and applicable
statutes and administrative codes. The Superintendent shall require proof of any
candidate's certification or pending application for certification.

The Board will employ substitutes for absent teachers in order to ensure continuity in the
instructional program and will annually approve a list of substitutes and rate of pay. The
Superintendent or designee shall sclect substitutes from the list approved by the Board to serve in
the place of an absent teaching staff member.

In accordance with the provisions of N.J.S.A. 18A:16-1.1, the Board of Education
will provide written notice to a teaching staff member, other than a per diem
substitute, of his/her designation as a replacement when the teaching staff member
has been designated or appointed by the Board fo act in place of any officer or
employee during an absence, disability, or disqualification of any such officer or
employee subject to the provisions of N.J.S.A. 18A:17-13. Per diem substitutes shall
also be informed in their notice of approval that their employment is as a
replacement staff member.

The Board may use a private contractor to secure a substitute teacher in accordance with
N.J.A.C. 6A:9B-7.1(f) et-seq.

The Board shall approve the employment, fix the compensation, and set the term of employment
for each person employed in a summer school program. The Board will employ only those
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candidates recommended by the Superintendent. Service as a summer school teacher will not
count toward the accrual of tenure or seniority.

The Superintendent shall recommend to the Board the employment of qualified coaches for the
district’s interscholastic and/or intramural athletic programs. The Board will employ as athletic
coaches only those persons who have experience in and knowledge of the specific sport, are
properly certified, and possess the personal characteristics that qualify them to serve as role
models to students.

In accordance with the provisions of N.J.A.C. 6A:9B-5.16(a), aAny teaching staff
member in the employ of the Board of Education shall be permitted to organize public
school students for purposes of coaching or for conducting games, events, or contests in
physical education or athletics. ' 5 FAC—6A:
518¢b); Tthe Superintendent may recommend to the Board the employment of a
qualified candidate for an interscholastic athletic coaching position who is a holder of
cither a New Jersey teaching certificate or a substitute credential, pursuant to N.J.A.C
6A:9-6.5 6A:9B-5.16(b), to work in the interscholastic athletic program provided the
position has been advertised. The twenty day limitation noted in N.J.A.C. 6A:9-63(5)
6A:9B-7.4(a) shall not apply to coaching situations.

An athletic coach employed by this district who is not a regular employce of this district shall be
employed only for the duration of the specific sport season. He/She shall be paid the stipend and
no out-of-district athletic coach shall be eligible for tenure or for employment benefits.

An athletic trainer shall possess an educational services certificate issued by the State Board of
Examiners pursuant to N.J.S.A. 18A:26-2.4 and 18A:26-2.5.

The Board of Education shall not employ for pay or contract for the paid services of any teaching
staff member or any other person serving in a position which involves regular contact with
students unless the Board has first determined, consistent with the requirements and standards of
N.J.S.A. 18A:6-7.1 et seq., that no criminal history record information exists on file in the Federal
Bureau of Investigation, Identification Division, or the State Bureau of Identification which
would disqualify the individual from being employed or utilized in such capacity or position.

An individual employed by the Board in any substitute capacity or position shall be required to
undergo a criminal history record check in accordance with the provisions of N.L.S.A. 18A:0-
7.1b.
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The Board or contracted service provider may employ an applicant on an emergent basis
for a period not to exceed three months, pending completion of a criminal history records
check if the Board or contracted service provider demonstrates to the Commissioner of
Education that special circumstances exist which justify the emergent employment as
prescribed in N.J.S.A. 18A:6-7.1c. In the event the criminal history record check is not
completed for an emergent hired employee within three months, the Board or contracted
service provider may petition the Commissioner for an extension of time, not to exceed
two months, in order to retain the employee.

No criminal history record check shall be performed unless the applicant shall have
furnished written consent to such a check. The applicant shall bear the cost for the
criminal history record check, including all costs for administering and processing the
check. The district will deny employment to an applicant if the applicant is required and
refuses to submit to a criminal history record check.

The Board of Education prohibits any relative of a Board member or
Superintendent of Schools from being employed in an office or position in the school
district in accordance with the provisions of N.J.A.C. 6A:23A-6.2 and Board Policy
0142.1 — Nepotism.

A teaching staff member's misstatement of fact material to his or her qualifications for
employment or the determination of his/her salary will be considered by the Board to
constitute grounds for dismissal.

N.IS.A. 18A:6-5; 18A:6-6; 18A:6-7.1; 18A:6-7.1b; 18A:6-7.1¢; 18A:6-7.2;
18A:16-1 et seq.; 18A:26-1 et seq.; 18A:27.1 et seq.; 18A:27-4.1;
18A:27-7; 18A:27-8

NJAC. 6A:9 518:6A:9 519 6A:9B-5.16; 6A:9B-7.4

Adopted: 17 July 1990

Revised: 20 October 1992, 23 January 1996, 15 February 2000, 21 August 2001, 9
December 2003, 24 June 2014, 21 February 2017
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3125.2 EMPLOYMENT OF SUBSTITUTE TEACHERS

The Board of Education will employ substitutes in order to ensure continuity in the
instructional program and will approve a list of substitutes on an annual basis and
additional approved substitutes will be added to the approved list throughout the school
year. Substitute teachers will be employed from the substitute list recommended by the
Superintendent and approved by the Board. The Board shall also approve the substitute
rate of pay.

All substitute teachers must possess a substitute credential issued by the New Jersey State
Board of Examiners in accordance with the provisions of N.JLA.C. 6A:9-6:5 6A:9B-7.1 et
seq. All substitute teachers are required to undergo a criminal history record check in
accordance with the provisions of N.J.S.A. 18A:6-7.1 et seq. and New Jersey Department
of Education regulations and procedures for criminal history record checks. In
accordance with the provisions of N.J.S.A. 18A-6-7.1b., a substitute teacher who is
rehired annually by the Board shall only be required to undergo a criminal history record
check as required by N.J.S.A. 18A:6-7.1 et. seq. upon initial employment, provided the
substitute continues in the employ of at least one of the districts at which the substitute
was employed within one year of the approval of the criminal history record check.

A substitute teacher shall follow the daily lesson plan provided by the regular teacher
and, when that plan is exhausted or unavailable, the instructions of the Principal. A
substitute teacher may not plan or direct an instructional program except as expressly
permitted by the Superintendent.

In accordance with the provisions of N.J.S.A. 18A:16-1.1b. and N.J.A.C 6A:9B-7.4(c), a
vacant teaching position may only shall-net be filled in-any-sehoel-year by onc or more
individuals employed as substitute teachers and holding an instructional certificate of
eligibility (CE), exr—a certificate of eligibility with advanced standing (CEAS), or
standard certificate issued by the New Jersey State Board of Examiners with an
endorsement within the scope of the subject being taught and—wesking—in—an—earen
authorized by-their eredentials for no more than a-total-amount-of-time-exceeding sixty
sehool instructional days in the same classroom per year. The sixty day limit may be
extended if the Executive County Superintendent is notified of an extension by the
school district which shall demonstrate:

1. The school district was unable to hire an appropriately certified
teacher for the vacant position;
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2. The school district is filling the position subject to the limitations in a
local contract or N.J.A.C. 6A:9B-7.1; and

3. Holders of an instructional CE or CEAS with an endorsement within
the scope of the subject being taught meet the following provisions:

a. CE or CEAS holders obtain a provisional certificate;

b. CE or CEAS holders are enrolled in a district mentoring
program upon obtaining a provisional certificate;

c. CE holders are accepted into a CE educator program and will
begin coursework in the program’s next available cohort.

In the event that one individual employed pursuant to the provisions of N.J.S.A.
18A:16-1.1b. is employed in the same position for more than sixty days, the
substitute shall be compensated by the school district on a pro-rata basis consistent
with the salary provided to a teacher with similar credentials in the school district.

In accordance with the provisions of N.J.S.A. 18A:16-1.1c. and N.JLA.C.  6A:9B-
7.4(b), a vacant teaching position may only shatbnet be filled in-any-school year by one
or more individuals employed as substitute teachers and holding an instructional
certificate-ofeligibility CE, or a eestificate-ofeligibility-with-advaneced standing CEAS,
or a standard certificate issued by the New Jersey State Board of Examiners with an
endorsement not within the scope of the subject being taught and-working-in-an-area

not-autherized by—theireredentials for no more than forty instructional days in the
same classroom per year a-total-amount-of time-exceedingtwenty-sehoel-days. The

Executive County Superintendent of Schools shall be notified by the Superintendent

or
designee if a holder of an instructional CE or CEAS substitutes for more than

twenty 1nstruct10nal days in the same classroom may-grant-an-extension-of up-to-an
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Holders of a career and techmical education substitute credential pursuant to
N.J.A.C. 6A:9B-7.5 shall be permitted to substitute for no more than forty
instructional days in the same classroom per year in accordance with the provisions
of N.J.A.C. 6A:9B-7.4(h)2.

In accordance with the provisions of N.J.S.A. 18A:16-1.1a. and N.J.A.C.
6A:9B-7.4(a), a vacant teaching position may only shall net be filled #n—any
sehoolyear by one or more individuals holding a substitute credential or holding
an administrative or educational services certificate without an instructional
CE, CEAS, or standard certificate issued by the New Jersey State Board of
Education pursuant to the provisions of N.J.S.A. 18A:6-38 for no more than a
total amount—of time-execeeding twenty instructional seheel days in the same
classroom per year. The Commissioner of Education may grant an extension of
up to an additional twenty school days upon written application from the school
district demonstrating the district's inability to hire an appropriately certified
teacher for the vacant position within the original twenty-day time limit.

N.J.S.A. 18A:6-7.1 et seq.; 18A:16-1.1a.; 18A:16-1.1b.;
18A:16-1.1c.; 18A:16-1.1d.

N.J.A.C. 6A:9B-7.1; 6A:9B-7.2; 6A:9B-7.3; 6A:9B-7.4; 6A:9B-7.5

Adopted: 23 August 2011

Revised: 21 February 2017
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DISTRICT MENTORING PROGRAM

The Board of Education shall develop a district mentoring program to provide
nontenured teachers, including novice professional teachers who hold may-employa
holder—of a certificate of eligibility (CE) or certificatc of eligibility with advanced
standing (CEAS) with an induction to the teaching profession and to the school
community through differentiated supports based on the teachers’ individual needs

and to help them become effective professionals afierits—mentoring—plan—hasbeen

The goals of the district mentoring program shall be to enhance teacher knowledge
of, and strategies related to, the Core Curriculum Content Standards to facilitate
student achievement and growth; identify exemplary teaching skills and educational
practices necessary to acquire and maintain excellence in teaching; and assist first-
year teachers in performing their duties and adjusting to the challenges of teaching.
The Board of Education shall determine how each nontenured teacher in his or her
first year of employment shall be provided with supports as outlined in NJA.C.
6A:9C-5.1(c). The Board shall provide an individual mentor to work one-on-one
with a novice provisional teacher in accordance with N.J.A.C. 6A:9C-5.1(d).
The Superintendent shall oversece the mentor selection process and ensure the
individual mentor meets the minimum requirements required in N.J.A.C. 6A:9C-

a a¥e at e Fat.
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In accordance with the provisions of N.J.A.C. 6A:9C-5.4, an approved agency and
its designated staff shall be authorized to provide the services, evaluations, and
recommendations specified within N.J.A.C. 6A:9B-8.6, 8.7, and 8.9 for provisional
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Teachers of Supplemental Instruction in Reading and Mathematics, Grades K-8 in
their employ.

The district’s local mentoring plan shall be in accordance with the requirements as
outlined in N.JA.C. 6A:9-84 6A:9C-5.1 et seq. All-noviee—teachers—are—reguired—te

= Bertod—o by vrae !
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The Superintendent of Schools or designee shall develop the district
mentoring plan in accordance with the requirements outlined in N.JLA.C.
6A:9C-5.3 as part of the school district’s professional development plan
(PDP) pursuant to N.J.A.C. 6A:9C-4.4. The district mentoring plan shall
include logistics for its implementation and describe the school district’s
responsibilities pursuant to N.J.A.C. 6A:9C-5.1 et seq.
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The Board of Education shall be-tesponsible-to budget any State funds appropriated for
the novice teacher mentoring program in accordance with the provisions of N.J.A.C.
6A:9C-5.1(f). The Board shall ensure that State funds appropriated for this program
shall supplement, and not supplant, any Federal, State or local funds already devoted to
planning and implementing a novice teacher mentor program. The Board of Education
shall ensure that State funds shall be used for one or more of the following: stipends for
mentor teacherss; the costs associated with release time;; substitutes for mentor teachers
and novice teachers;; andfer-professional development and training activities related to

the program.

Evaluations for a provisional teacher shall be completed in accordance with the
requirements of N.J.A.C. 6A:9-8.6 6A:9B-8.6 etseq.




POLICY BOARD OF EDUCATION

Teaching Staff Members
3126/Page 4 of 4

BBUCHONPROGRAM-EOR PROVISIONAL FEACHERS
DISTRICT MENTORING PROGRAN

N.I.S.A.

NJA.C.

Adopted:

Revised:

18A:26-2; 18A:26-2a

62:9-83: 6A:9B-8.4; 6A:9B-8.5; 6A:9B-8.6;
6429 8.4: 6A:9C-5.1 6A:9-8-6:-6A:9-87

19 October 1993

28 June 1994, 24 June 2014, 21 February 2017
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R 3126 INBUCTIONPROGRAM EOR PROVISIONAL TEACHERS
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The Board of Education is authorized to employ a holder of a cettificate of eligibility
(CE) or certificate of eligibility with advanced standing (CEAS}) after its mentoring plan
has been approved pursuant to N.J.A.C. 6A:9-84 6A:9C-5.1.

A. Definitions (N.J.A.C. 6A:9-2.1)

1. “Certificate of Eligibility or CE” means a eredential certificate with
lifetime validity issued to persons who have completed degree, academic
study, and applicable test requirements for certification. The CE permits
the applicant to seek and accept employment in corresponding positions
requiring certification.

2. “Certificate of Eligibility with Advanced Standing or {CEAS)” means a
eredential certificate with a lifetime validity issued to persons who have
completed degree, academic study, applicable test requirements, and
traditional—professional CEAS educator preparation programs for
certification. The CEAS permits the applicant to seek and accept
employment in positions requiring certification.

3. “District mentoring program” means a program of induction and
support for non-tenured teachers, including novice provisional
teachers and experienced teachers new to a school district, designed to
develop them into effective professionals within the school district.

4. “Fndorsement” means an authorization allowing a certificate holder
to teach one or more specific subject area(s) or to serve in one or more
specific teaching staff role(s).

35.  “Mentor teacher” means @ an experienced, certified New Jersey eertified
experienced teacher who is assigned to provide support and guidance to a
novice teacher.

46.  “Novice teacher” means any full-tise-or part-time teacher serving full- or
part-time under a provisional certificate who has not yet been issued a
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standard 1nstruct10nal certlflcate in any endorsement area completed

5:

67. “Professional Standards for Teachers” means the knowledge, skills, and
dispositions that all sew—teachers must acquire médeseHbeth&FaH
teachers—shouldknew—andbe ableto—do: to practice as teachers in
accordance with N.JLA.C. 6A:9-3.3.

8. “Provisional teaching period” means a minimum of two years of full-

time teaching under a provisional certificate required of all novice
teachers before they are eligible to be recommended for a standard
certificate.
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1. The district shall develop a mentoring program to provide non-
tenured teachers, including novice provisional teachers who hold a
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CE or CEAS, with an induction to the teaching profession and to the
school district community through differentiated supports based on
the teachers’ individual needs and to help them become effective
professionals.

2. The goals of the district mentoring program shall be to enhance
teacher knowledge of, and strategies related to, the Core Curriculum
Content Standards (CCCS) to facilitate student achievement and
growth; identify exemplary teaching skills and educational practices
necessary to acquire and maintain excellence in teaching; and assist
first-year teachers in performing their duties and adjusting to the
challenges of teaching.

3. The Board of Education shall determine how each non-tenured
teacher in his or her first year of employment shall be provided with
the following supports:

a. Comprehensive induction to school district policies and
procedures including, but not limited to, introduction to school
district curricula, student assessment policies, and training on
the school district’s evaluation rubriec, including setting and
assessing student learning through student growth objectives;

b. Individualized supports and activities, which shall be assigned
at the school district’s discretion and shall be aligned with the
Professional Standards for Teachers at N.J.A.C. 6A:9-3.3, the
Standards for Professional Learning at N.J.A.C. 6A:9C-3.3,
and the school district’s Commissioner-approved teaching
practice instrument. The supporis and activities shall be
guided by:

(1) - The non-tenured teacher’s degree of preparation and
experience;

(2) The non-tenured teacher’s individual professional
development plan (PDP) developed within thirty
instructional days of the beginning of the teaching
assignment pursuant to N.J.A.C. 6A:9C-4.4(f);

(3) Areas of focus within the district mentoring plan; and
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()] Goals of the school and school district plans for
professional development as described in N.JA.C.
6A:9C-4.2.

c. One-to-one mentoring, which is required for each novice
provisional teacher as set forth in 4. below.
4. The district shall provide an individual mentor to work one-to-one

with a novice provisional teacher and ensure:

a.

Each novice provisional teacher is assigned an individual
mentor at the beginning of the contracted teaching assignment;

The mentor teacher provides observation and feedback,
opportunitics for the novice teacher to observe cffective
practice, and confidential guidance and support in accordance
with the Professional Standards for Teachers, and guides the
teacher in a sclf-assessment on the school district’s
Commissioner-approved teaching practice instrument;

The one-to-one mentoring includes planned, in-person contact
time between the mentor teacher and the novice provisional
teacher holding a CE or CEAS over the course of the academic
year, or proportionally longer if the novice provisional teacher
holds a part-time teaching assignment;

The mentor teacher and the novice provisional teacher holding
a CEAS meet at least once per week for the first four weeks of
the teaching assignment;

The mentor teacher and the novice provisional teacher holding
a CE meet at least once per week for the first eight weeks of the
teaching assignment:

1) The one-to-one mentoring shall support the novice
provisional teacher in achieving the curricular
objectives of the formal instructional program in which
the novice provisional teacher holding a CE is enrolled.

All contact time between the mentor teacher and the novice
provisional teacher shall be recorded in a log, developed as
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part of the district mentoring plan, submitted to the
Superintendent or designee, and maintained within the school
district.

5. All novice provisional teachers whose positions require possession of
instructional certificates pursuant to N.J.S.A. 18A:26-2 and N.J.A.C.
6A:9B-5.1 shall comply with the district mentoring program
requirements.

6. The district shall budget State funds appropriated for the novice
teacher mentoring program.

a. Subject to the availability of funds, the Department of
Education shall appropriate State funds based on the number
of novice teachers employed each year by the Board of
Education.

b. The Board of Education shall ensure State funds appropriated
for this program supplement, and not supplant, Federal, State,
or local funds already devoted to planning and implementing a
novice teacher mentor program.

c. The Board of Education shall ensure State funds are used for
one or more of the following:

(1) Stipends for mentor teachers;
2) The costs associated with release time;
(3)  Substitutes for mentor and novice teachers; and

4) Professional development and training activitics related
to the program.

d. If no State funds are available to pay the costs of mentoring
fees, candidates who are required to complete a provisional
period of teaching to obtain standard certification shall be
responsible for payment of mentoring fees during the first
provisional year. The Board may, at its discretion, pay all or
part of the mentoring fees.




OCEAN TOWNSHIP

REGULATION BOARD OF EDUCATION

TEACHING STAFF MEMBERS
R 3126/Page 12 of 16
Induction Prossam For Provisienal Teac]

District Mentoring Program

7. The school district’s administrative office shall oversee the payment of
mentors. Payment shall not be conferred directly from provisional
novice teacher to mentor.

C. Mentor requirements
1. The Superintendent shall oversee the mentor selection process and

ensure the individual mentor of a novice provisional teacher meets the
following minimum requirements:

a. Holds an instructional certificate and, when possible, is
certified in the subject area in which the novice provisional
teacher is working;

b. Has at least three years of experience and has taught full-time

for at least two years within the last five years;

c. Does not serve as the mentee’s direct supervisor nor conduct
evaluations of teachers;

d. Demonstrates a record of success in the classroom:

(1)  Beginning academic year 2014-2015, all mentor teacher
applicants shall have received a summative rating of
effective or highly effective on the most recent
summative evaluation, pursuant to N.J.A.C. 6A:10.

(a) A mentor teacher applicant in a school or school
district not required pursuant to N.J.A.C. 6A:10-
1 to issue summative evaluations shall
demonstrate at least ome year of effective
teaching on his or her most recent evaluation as
determined by his or her supervisor.

e. Understands the social and workplace norms of the
school district and the community it serves;

f. Understands the resources and opportunities available
in the school district and is able to act as a referral
source to the novice provisional teacher; and
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g. Completes a comprehensive mentor training program
with a curriculum that includes, at a minimum, training
on the school district’s teaching evaluation rubric and
practice instrument, Professional Standards for
Teachers, CCCS, classroom observation skills,
facilitating adult learning, and leading reflective
conversations about teaching practice.
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D. District Mentoring Plan

1. The Superintendent or designee shall develop a district mentoring plan
as part of the school district’s PDP pursuant to N.J.A.C. 6A:9C-4.4.
The district mentoring plan shall include logistics for its
implementation and describe the school district’s responsibilities
pursuant to N.J.A.C. 6A:9C-5.

a. The Superintendent shall submit the district mentoring plan to
the Board of Education for review of its fiscal impact.

b. The Superintendent or designee shall share the district
mentoring plan with each school improvement panel, which
shall oversee the school-level implementation of the district
mentoring plan and shall communicate the plan to all non-
tenured teachers and their mentors.

c. The Superintendent or designee annually shall review the plan
and revise it, as necessary, based on feedback from mentor logs,
each school improvement panel, and data on teacher and
student performance.
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3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS
AND SCHOOL LEADERS

M

The Board of Education encourages all teaching staff members to pursue a program of
continuing professional development by course work or matriculation in institutions of
higher learning, participation in workshops and conferences, membership in professional
organizations, and independent scholarship.

Teaching staff members may be permitted to: visit other schools and classrooms; attend local,
regional, or national conferences; participate in committees, workshops, and panels, both within
and outside the district. Requests for participation in such professional development activities
must be submitted in writing to the Superintendent or designee for approval. In addition, the
Board of Education must approve all travel expenditures in accordance with N.J.S.A. 18A:11-12
and the State of New Jersey Department of the Treasury, Office of Management and Budget
Circulars 08-19-OMB and 06-14-OMB (OMB Circulars) and any superseding circulars and any
additional requirements set forth in N.J.A.C. 6A:23A-7 et seq.

A teaching staff member who has been granted time off and/or approved to be
reimbursed for a professional development activity shall submit to the Superintendent or
designee, with a copy to the School Business Administrator/Board Secretary, within 5 ten
working days, a brief written report that includes the primary purpose of the travel, the key
issues addressed at the event, and their relevance to improving instruction or the operations of the
schoot district.

All active teachers, defined as staff whose positions require possession of the
instructional or educational services certificates in accordance with N.J.A.C. 6A:9-810;
H—and13 6A:9C-8 through 11 and 13 and all active school leaders serving on a
permanent or interim basis whose positions require possession of the Chief School
Administrator, Principal, or Supervisor endorsement in accordance with N.J.A.C. 6A9-
12 6A:9B-12 shall comply with the professional development requirements as outlined in
N.JA.C. 6A:9-151 6A:9C-4.1 et seq.

To meet the professional development requirement, each teacher shall be guided by an
individual Professional Development Plan (PDP), which shall include at least twenty
hours per year of qualifying activitics as outlined in N.JA.C.  6A:9-154 6A:9C-4.4.
The PDP shall be developed by each teacher’s supervisor in consultation with the teacher
and shall align with the Professional Standards for Teachers in N.J.A.C, 6A:93 6A:9-3.3
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and the Standards for Professional Learning in N.J.A.C. 6A:9-153 6A:9C-3.3. The PDP
shall be effective for one year, updated annually, and shall include; at least the
minimum requirements outlined in N.J.A.C. 6A:9-15-4(e} 6A:9C-4.4(c).

District-level and Sschool-level professional development planning and implementation
shaH be in accordance w1th the requlremcnts of N.J.A.C. 6&9—154 6A 9C-4. 2 Dfs#.r—}et—

Implementation of the professional development requirement for school leaders shall be
in accordance with N.J.A.C. 6A:915Tand 158 6A:9C-4.3.

The Board of Education shall comply with the monitoring and assistance requirements as
outlined in N.J.A.C. 6A:9-15:9 6A:9C-4.4.

The Board shall monitor and enforce the professional development requirements for
teachers and school leaders set forth in N.J.A.C. 64915 6A:9C-4.1 et seq. and shall

actively assist and support the provision of opportunities and resources, and the efforts by
teachers and school leaders to meet the professional development requirements.

The Superintendent shall prepare and distribute to all teaching staff members regulations
governing professional development activities. The Superintendent shall report regularly
to the Board on the professional development activities of teaching staff members.

N.J.S.A. 18A:31-2; 18A:6-111

N.J.A.C. 6A:9-3.3; 6A:13-2.1; 6A:9B-12; 6A: 9151 etseq:
6A: 9C-33 6A:9C-4.1 et seq.; 6A:9C-8 through 11 and 13

Adopted: 21 December 1982

Revised: 17 July 1990, 15 October 2002, 24 June 2014, 21 February 2017
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R 3240 PROFESSIONAL DEVELOPMENTFOR TEACHERS AND SCHOOL LEADERS

A.
Definitions (N.J.A.C. 6A:9C-2.1)

1. The definitions set forth in N.J.A.C. 6A:9-2.1 shall apply to the words
and terms used in N.J.A.C. 6A:9C-3 et seq. and  6A:9C-4 et seq. and
Policy and Regulation 3240.

BA. Components of Professional Development - Definition (N.J.A.C. 6A:9-152
6A:9C-3.2)

1. Professional development shall align with the Professional Standards
for Teachers and the Professional Standards for School Leaders in
N.J.A.C. 6A:9-3, the standards for be-comprised-of professional learning

in N.J.A.C. 6A:9C-3.3, eppertunities—aligned with student learning and

educator development needs;, and school, school district, and/or State
improvement goals.

23.  Professional development shall encompass a broad range of
professional learning that contributes to improved practice, including,
but not limited to, include participation in the work of established
collaborative teams of teachers, school leaders, and other administrative,
instructional, and educational services staff members who commit to
working together to accomplish common goals and who are engaged in a
continuous cycle of professional improvement focused on:

a. Evaluating student learning needs through ongoing reviews of data
on student performance; and

b. Defining a clear set of educator learning goals based on the
rigorous analysis of these data on student performance,

34.  Professional learning shall incorporate coherent, sustained, and evidenced-
based strategies that improve educator effectiveness and student
achievement, such as inelading job-embedded coaching or other forms of
assistance to support educators' transfer of new knowledge and skills to
their work.
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45.  Professional learning development may be supported by external expert
assistance or additional activities that:

a. Address defined student and educator learning goals;

b. Advance primarily ongoing school-based professional learning
development; and

c. Include, but are not limited to, courses, workshops, institutes,

networks, and conferences provided by for-profit and nonprofit
entities outside the school such as universities, educational service
agencies, technical assistance providers, networks of content
specialists, and other education organizations and associations.

CB. Standards for Professional Learning (N.J.A.C. 6A:9-153 6A:9C-3.3)

L. Professional learning that increases educator effectiveness and improves
results for all siudents shali be guided by the following standards:

a. Learning communities: Occurs within learning communities
committed to continuous improvement, collective responsibility,
and goal alignment;

b. Leadership: Requires skillful leaders who develop capacity,
advocate, and create support systems for professional learning;

c. Resources: Requires prioritizing, monitoring, and coordinating
resources for educator learning;

d. Data: Uses a variety of sources and types of student, educator, and
system data to plan, assess, and evaluate professional learning;

e. Learning designs: Integrates theories, research, and models of
human learning to achieve its intended outcomes;
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f. Implementation: Applies research on change and sustains support
for implementation of professional learning for long-term change;
and
g. Outcomes: Aligns its outcomes with educator performance and

student curriculum standards.

DE, Requirements for and TImplementation of Teachers’ Individual Teacher

Professional Development Plans Planning-and-Implementation (N.J.A.C. 6A:9-
154 6A:9C-4.4)

I. To-meet-the-professional development requirement; Feach teacher shall be
guided by an individualized Professional Development Plan (PDP),

pursuant to N.J.S.A. 18A:6-128.a, which shall include at least twenty
hours per year of qualifying experiences activities. The twenty-hour
annual requirement shall be based on the length of full-time
employment and reduced by a pro rata share reflecting part-time

employment, or an absence, including reduced—by—a—pro—rata-share
reflecting the use of family or medical leave.

2. The content of each individual PDP shall be developed by each teacher's
supervisor; in consultation with the teacher; and shall align with the
Professional Standards for Teachers in N.J.A.C. 6A:9-3 and the Standards
for Professional Learning in N.J.A.C. 6A:9-153 6A:9C-3.3.

3. The individual PDP shall be effective for one year, updated annually,
and modified during the year, as necessary, and shall specify; at least a
PR

a. One area for development of professional practice derived from the
results of observations and evidence accumulated through the
teacher's annual performance evaluation; and

b. As—appropriate,—an—additional One arca for development of
professional practice derived from individual, aligned—to—the

teacher's role-as-a member-ofhis-or her collaborative professional
learning team, school, or school district improvement goals iz
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4. The Pprogress of on the individual PDP shall be discussed at the
annual summary conference, pursuant to N.J.A.C. 6A:10-2.4, but may

occur more frequently throughout the year e&eh—teaehef—l—ﬁ—meetmg—the

5. Evidence of pProgress toward meeting the requirements of the
teacher’s en—the individual PDP may be provided by the teacher
and/or his or her supervisor, and shall be reviewed as part of each

annual summary conference mﬁst—b%el-}seussed—éui—mg—a—mmf

68.  All teachers governed by the professional development requirements shall
have an individual PDP within thirty instructional days of the beginning of
their respective teaching assignments.

740. A teacher's individual PDP goals may necessitate more than the
recommended minimum requirements outlined in N.J.A.C. 6A:9-15

6A:9C-4 etseq.
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811,  Additional hours of qualifying experiences aetivities may be required for
teachers in low-performing schools, as determined by the Commissioner
of Education.

9. The teacher’s designated supervisor shall:

a. Use the teacher performance evaluation process and the
professional development planning process to monitor each
teacher’s progress in meeting the professional development
requirements and shall take appropriate steps to assure such
progress. If a teacher’s progress is found to be inadequate, the
teacher’s designated supervisor shall take appropriate
remedial action by applying sound and accepted principles of
progressive supervision and other appropriate means; and

b. Maintain accurate records of each teacher’s progress in
meeting the individual professional development requirements,
pursuant to N.J.AC. 6A:9C-4.3 and N.J.A.C. 6A:9C-4.4. Such
records shall include a copy of each teacher’s current PDP and
timeline, as well as any documentation and evidence showing
the teacher’s progress toward meeting the plan’s requirements.

10.  If a teacher leaves the employ of one New Jersey school district and is
hired by another, the previous employing school district shall share
with the new employing school district the teacher's individual PDP
and all supporting documentation. If the current individual PDP is
found to be unsuitable to the teacher's new assignment, the new
employing school district shall ensure a revised individual PDP and
timeline is created within thirty days of hire by the employee's new
supervisor in collaboration with the new teacher.,

ED. Regquirements—for School-Level Plans for Professional Development Planning
and Implementation (N.J.A.C. 6A:9-155 6A:9C-4.2)

1. The Principal shall oversee the development and implementation of a plan
for school-level professional development and shall ensure::

a2.  The school-level professional development plan shall-includes a
description of school-level and team-based professional learning
aligned with identified school goals, and includes teacher and
student learning needs:; and




OCEAN TOWNSHIP

REGULATION BOARD OF EDUCATION

FE.

TEACHING STAFF MEMBERS

R 3240/Page 6 of 13

Professional Development for Teachers and
School Leaders

b. All teachers receive the necessary opportunities, support, and
resources to complete individual professional development
requirements pursuant to N.J.A.C. 6A:9C-4.4(a).

23.  The school-level plan shall become part of the school district plan for
distriet’s professional development plan overseen and reviewed by the

Supermtendent of Schools Beard—ef Edueation—pursaant—te—NIALC:

Requirements for District-Level Plans for Professional Development Planning
and Implementation (N.J.A.C. 6A:0-15:6 6A:9C-4.2)

1. The school district plan shall provide information on school-level and
district-wide professional development learning opportunities, the
resources being allocated toward their support, a justification for the
expenditures, and include any professional development required by
statute or regulation.

23, The Superintendent of Schools or designee shall oversee the development
and implementation of the school district plans to address the school
district’s professional development needs and shall review on an annual
basis the school district plan to assess its effectiveness and revise it, as
necessary, to meet the school district’s learning goals for students,

teachers, and school leaders. School-districts—sendingto—the—same

32.  When overseeing and reviewing the school district plan, the

Superintendent or designee The-Superintendent shall:

a. Review school-level professional development plans;
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b. Assess the learning needs of students, teachers, and school leaders
based on educator evaluation data, school-level plans, and data
from school- and district-level performances;

c. Plan, support, and implement professional develepment learning
activities that address the CCCS, and that align with the Standards
for Professional Learning in N.J.A.C. 6A:9-153 6A:9C-3.3 and
the Professional Standards for Teachers and School Leaders in
N.J.A.C. 6A:93 6A:9-3; and

d. Develop and update, as necessary, the district mentoring plan for
non-tenured teachers including novice professional teachers
who hold a CE or CEAS, new—eachers in accordance with
N.JA.C. 6A:9-84 6A:9C-5.35;

e Present the plan to the Board of Education to review for fiscal
impact; and

f. Certify annually to the Department of Education, through a
statement of assurance, that the school district is meeting the
requirements for the school district plan as set forth in
N.J.A.C. 6A:9C-4.2 and that it includes requirements of the
district mentoring plan pursuant to N.J.A.C. 6A:9C-3.3.

4. School districts sending to the same middle and/or high school may
form a regional consortium to develop one district-wide plan based on
the sending schools' plans.




OCEAN TOWNSHIP

REGULATION BOARD OF EDUCATION

GE.

TEACHING STAFF MEMBERS

R 3240/Page 8 of 13

Professional Development for Teachers and
School Leaders

Requirements for and Implementation of School Leaders’ the Professional

Development Plans Requirement—for—Schoolteaders (N.JA.C. 649157
6A:9C-4.3)

13.  Each school leader The-SuperintendentPrincipals;-and-Supervisors shall
create, lmplement and complete an f&lﬁl—l—‘ehe—pf@»fesswﬂal—éelvelepmeﬁt

md1v1dual pfefesswﬂ&l—deve—}emmeﬂt—p-laﬂ PDP that

a. Aligns with the Professional Standards for School Leaders set forth
in N.JLA.C. 6A:9-3.4 and the Standards for Professional Learning
in N.J.A.C. 6A4:9-153 6A:9C-3.3;

b. Derives from the results of observations, evidence, and
recommendations included in the annual performance evaluation
of the school leader Superintendent Prineipals;or-Supervisors;

c. Identifies professional learning pgoals that address specific

individual, school, or school district goals; and

d. Grounds professional learning developmentactivities in objectives
related to improving teaching, learning, and student achievement,

and aligns to the in-suppert-of-the school and/or school district
plan for professional development plas-; and

e, Includes training on: school law, ethics, and governance
pursuant to N.J.S.A. 18A:26-8.2 and other statutory
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requirements related to student safety, bullying and
harassment, and well-being,

2. The Superintendent of Schools shall develop an individual PDP for
review by the Board of Education. In developing the individual PDP,
the following process shall be followed:

a The Board shall review the Superintendent’s individual PDP,
including the individual training needs pursuant to N.J.A.C.
6A:9C-4.3(a)5, and shall ensure the individual PDP aligns to
school district goals and to the school district's plan for
professional development,

b. The Superintendent shall submit annually to the Board
evidence of progress toward completion of the individual PDP.
The Superintendent also shall submit every three to five years,
depending on the length of his or her contract with the Board,
summative evidence of plan completion.

c. The Superintendent may appeal to the Executive County
Superintendent if he or she disagrees with the Board regarding
PDP contents or progress toward completion. The Executive
County Superintendent shall have final decision-making
authority on all such matters.

3. Leaders whose positions require a Principal or supervisor
endorsement, or whose positions require a Chief School
Administrator endorsement but who do not serve as a Chief School
Administrator or Superintendent of a school district, shall develop in
collaboration with the Superintendent or designee an individual PDP
and shall provide evidence of progress toward fulfillment of his or her
plan. Each Superintendent or designee shall:

a. Review each Principal's, supervisor's, or other school leader's
individual PDP, including the individual training needs
pursuant to N.J.A.C. 6A:9C-4.3(a)5, and shall ensure it aligns
to school and school district goals and the school district's plan
for professional development;
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b. Meet with the Principal, supervisor, or other school leader at
mid-year to assess progress toward his or her PDP's
completion or modification; and

¢ Review the individual PDP's status as part of the Principal's,
supervisor's, or other school leader's annual performance

evaluation.
4, The school leader's designated supervisor, or the Board of Education

in the case of the Superintendent, shall:

a. Use the performance evaluation process and professional
development planning process to monitor the school leader's
progress in meeting the professional development
requirements. If a school leader's progress is found fo be
inadequate, the school leader's designated supervisor or the
Board shall take appropriate remedial action by applying
sound and accepted principles of progressive supervision and
other appropriate means; and

b. Maintain accurate records of each school leader's progress in
meeting the individual professional development requirements,
pursuant to N.J.A.C. 6A:9C-4.3. Such records shall include a
copy of each school leader's current PDP and timeline, as well
as any documentation and evidence showing the school leader's
progress toward meeting the plan's requirements.

5. If a school Ieader leaves the employ of one New Jersey school district
and is hired by another, the school leader's designated supervisor, or
the Board of Education in the case of the Superintendent, shall ensure
a revised individual PDP appropriate to the new assignment is
developed in collaboration with the school leader.
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H. Moenitering-and Assistance (N.J.A.C. 6A:9-15-9 6A:9C-4.1)

1. The Board of Education shall ensure all teachers and school leaders
receive the necessary opportunities, support, and resources to engage
in ongeing professional learning and to complete the requirements of
their respective professional development plans. menitor-and-enforee
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Adopted: 15 October 2002

Revised: 24 June 2014, 21 February 2017
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4124 EMPLOYMENT CONTRACT

The Board of Education requires every non-tenured staff member annually sign an
employment contract for a term of not more than one year.

The employment contract shall include the title of the pesition; date; name of the
employee; the beginning and ending dates of service (fixed term appointment); the salary

to be paid and the manner-of payment intervals at which the salary will be paid; an
authorization for salary deductions as applicable; and such other terms and conditions as

may be necessary to a complete statement of the employment relationship.

The contract may include a provision for a probationary employment period with a
provision providing the Board the right to terminate the employment of the non-tenured
support staff member at the complet10n of the probatlonary employment perlod The

support staff member may termmate the contract with a 60 calendar day notice and
the Board may terminate the contract for non-tenured support staff members with a
14 calendar day notice.

In the event the salary entered on the written contract differs from that formally approved
by the Board, the salary approved by the Board shall be the salary paid.

Adopted: 17 July 1990

Revised: 18 February 2014, 23 February 2017
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5305 HEALTH SERVICES PERSONNEL

The Board of Education shall appoint at least one school physician pursuant to
N.J.S.A. 18A:40-1. The Board may appoint a lead school physician to serve as
health services director if more than one school physician is required. The school
physician shall be currently licensed by the New Jersey Board of Medical
Examiners in medicine or osteopathy whose training and scope of practice
includes child and adolescent health and development. The school district shall
conduct a criminal history background check on any physician before entering
into an agreement for delivery of services.

The school physician shall provide, at a minimum, the following services:

1. Consultation in the development and implementation of school
district policies, procedures, and mechanisms related to health,
safety, and medical emergencies pursuant to N.J.A.C. 6A:16-
2.1{(a);

2. Consultation to school district medical staff regarding the delivery
of school health services, which includes special health care needs
of technology-supported and medically fragile children, including
students covered by 20 U.S.C. § 1400 et seq., Individuals with
Disabilities Education Improvement Act;

3. Physical examinations conducted in the school physician's office
or other comparably equipped facility for students who do not have
a medical home or whose parent has identified the school as the
medical home for the purpose of a sports physical examination;

4, Provision of written notification to the parent stating approval or
disapproval of the student’s participation in athletics based upon
the medical report;

5. Direction for professional duties of other medical staff;

6. Written standing orders that shall be reviewed and reissued before
the beginning of each school year;

7. Establishment of standards of care for emergency situations and
medically-related care involving students and school staff;
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8. Assistance to the certified school nurse or non-certified nurse in
conducting health screenings of students and staff and assistance
with the delivery of school health services;

9, Review, as needed, of reports and orders from a student’s medical
home regarding student health concerns;

10.  Authorization of tuberculin testing for conditions outlined in
N.JLA.C. 6A:16-2.2(c);

11.  Review, approval, or denial with of reasons of a medical home
determination of a student’s anticipated confinement and resulting
need for home instruction; and

12. Consultation with the school district certified school nurse(s) to
obtain input for the development of the school nursing services
plan pursuant to N.J.A.C. 6A:16-2.1(b).

The Board shall employ a certified school nurse to provide nursing services while
school is in session pursuant to N.J.S.A. 18A:40-1 and 3.3. The certified school
nurse shall work under the direction of the school physician and Superintendent of
Schools.

The certified school nurse shall possess a standard educational certificate with a
school nurse endorsement or school nurse/non-instructional endorsement pursuant
to N.JLA.C. 6A:90-133 o134 6A:9B-14.3 or 14.4. The certified school nurse
shall possess a current New Jersey registered professional nurse license issued by
the New Jersey State Board of Nursing; a bachelor’s degree from a regionally
accredited college or university; a current Cardiopulmonary Resuscitation (CPR)
and Automated External Defibrillators (AED) certification as issued by the
American Heart Association, the American Red Cross, the National Safety
Coungcil, or other entities determined by the Department of Health to comply with
the American Heart Association’s CPR guidelines.

The cettified school nurse shall complete training in airway management and in
the use of nebulizers and inhalers consistent with nationally recognized standards
including, but not limited to, those of the National Institutes of Ilealth and the
American Academy of Allergy, Asthma, and Immunology.

The role of the certified school nurse shall include, but not be limited to:
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1. Carrying out written orders of the medical home and standing
orders of the school physician;

2. Conducting health screenings which include height, weight, blood
pressure, hearing, vision, and scoliosis pursuant to N.J.A.C.
6A:16-2.2 and monitoring vital signs and general health status for
emergent issues for students suspected of being under the influence
of alcohol and controlled dangerous substances pursuant to
N.J.S.A. 18A:40-4 and 12;

3. Maintaining student health records, pursuant to N.J.S.A. 18A:40-4
and N.J.A.C. 6A:16-2.4;

4. Recommending to the school Principal students who shall not be
admitted to or retained in the school building based on a parent's
failure to provide evidence of the child's immunization according
to the schedules specified in N.LA.C. 8:57-4;

5. Annually reviewing student immunization records to confirm with
the medical home that the medical condition for the exemption
from immunization continues to be applicable, pursuant to
N.J.A.C. 8:57-4.3;

6. Recommending to the school Principal exclusion of students who
show evidence of communicable disease, pursuant to N.J.S.A.
18A:40-7, 8, and 10;

7. Directing and supervising the emergency administration of
epinephrine and glucagon, and training school staff designated to
serve as delegates, pursuant to N.J.S.A. 18A:40-12.6 and 12.14;

8. Administering asthma medication through use of a nebulizer;

9. Directing and supervising the health services activities of any
school staff to whom the certified school nurse has delegated a
mursing task;

10.  Providing classroom instruction in areas related to health pursuant

to N.J.A.C. 6A:9133 6A:9B-14.3;

11. Reviewing and summarizing available health and medical
information regarding the student and transmitting a summary of
relevant health and medical information to the Child Study Team
for the meeting pursuant to N.J.A.C. 6A:14-3.4(h);
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12.  Writing and updating, at least annually, the individualized health
care plan and the individualized emergency. healthcare plan for
students’ medical needs and instructing staff as appropriate;

13. Writing and updating, at least annually, any writlen healthcare
provisions required under Section 504 of the Rehabilitation Act of
1973, 29 U.S.C. § 794(a), for any student who requires them;

14.  Assisting in the development of and implementing healthcare
procedures for students in the event of an emergency;

15.  Instructing teachers on communicable disease and other health
concerns, pursuant to N.J.S.A. 18A:40-3; and

16.  Providing other nursing services consistent with the nurse's
educational services certification endorsement as a school nurse
issued by the State Board of Examiners and current license
approved by the State Board of Nursing.

A certified school nurse who possesses the school nurse/non-instructional
certificate is not authorized to teach in areas related to health pursuant to N.J.A.C.
6A:9-13-4 6A:9B-14.4. '

The Board may appoint a non-certified nurse under the supervision of a certified
school nurse to supplement the services of a certified school nurse in accordance
with the provisions of N.J.A.C. 6A:16-2.3(c). The non-certified nurse shall be
assigned to the same school building or complex as the certified school nurse
pursuant to N.J.S.A. 18A:40-3.3(a) and is limited to providing services only as
permitted under the non-certified nurse’s license issued by the State Board of
Nursing.

N.JA.C. 6A:9-13.3 6A:9B-14.3; 6A:9-13-4 6A:9B-14.4; 6A:16-2.3
Adopted: 15 February 1977

Revised: 22 December 1980, 17 July 1990, 25 November 1997, 15 January 2002,
21 December 2004, 16 December 2014, 21 February 2017
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R 5330 ADMINISTRATION OF MEDICATION (M)

A. Definiticns

1 "Medication” means any prescription drug, prescribed over-the-counter
medicine, or nutritional supplement and includes, but is not limited to,
aspirin and cough drops.

2. "Administration" means the taking of any medication by ingestion,
injection, or application to any part of the body or the giving of direct
physical assistance to the person who is ingesting, injecting, or applying
medication.

3. "Self-administration” means carrying and taking medication without the
intervention of the school nurse, approved through the school district
policy and restricted to students with asthma and other life-threatening
illnesses.

4. "Life-threatening illness" means an illness or condition that requires an
immediate response to specific symptoms or sequelae (an after-effect of
disease or injury) that if left untreated may lead to potential loss of life, i.e.
adrenaline injection in anaphylaxis.

5. "A pre-filled single dose auto~injector mechanism containing epinephrine"
is a medical device used for the emergency administration of epinephrine
to a pupil for anaphylaxis.

6. "Noncertified school nurse" means a person who holds a current license as
a registered professional nurse from the State Board of Nursing and is
employed by the district, and who is not certified as a school nurse by the
Department of Education.

7. "Substitute school nurse" means a person who holds a current license as a
registered professional nurse from the State Board of Nursing and who has
been issued a county subsiituie certificate to serve as a substitute for a
certified school nurse in accordance with N.J.A.C. 6:11-4-5 6A:9B-7.6.
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8. "School physician” means a physician with a current license to practice
medicine or osteopathy from the New Jersey Board of Medical Examiners
who works under contract or as an employee of the district. This
physician is referred to as the medical inspector in N.J.5.A. 18A:40-4.1.

9. "Advanced practice nurse” means a person who holds current certification
as nurse practitioner/clinical nurse specialist from the State Board of
Nursing.

10.  “Certified school nurse” means a person who holds a current license

as a registered professional nurse from the State Board of Nursing
and an Educational Services Certificate with a school nurse
endorsement or school nurse/non-instructional from the Department
of Education pursuant to N.J.A.C. 6A:9B-14.3 and 14.4.

B. Permission for administration by a school nurse or registered nurse
1. Permission for the administration of medication in school or at school-
related events will be given only when it is necessary for the health and
safety of the student.
2. Medication will not be administered to a student who is physically unfit to

attend school or has a contagious disecase. Any such pupil should not be
permitted to attend school and may be excluded in accordance with Policy
No. 8451.

3. Parent requests for the administration of medication in school must be
made in writing and signed by the parent.

4, The parent must submit a certified statement written and signed by the
pupil's physician. The statement must include:

a. The student’s name,
b. The name of the medication,
c. The purpose of its administration fo the student for whom the

medication is intended,




OCEAN TOWNSHIP

REGULATION BOARD OF EDUCATION

STUDENTS
: R 5330/Page 3 of 10
ADMINISTRATION OF MEDICATION (M)

d. The proper timing and dosage of medication,
e. Any possible side effects of the medication,
f. " The time when the medication will be discontinued,

g. A statement that the student is physically fit to attend school and is
free of contagious disease, and

h. A statement that the student would not be able to attend school if
the medication is not administered during school hours.

The request for the administration of medication must be made to the
school nurse prior to any administration of medication or  delivery of the
medication to the school. The school nurse will consult with the principal
and school physician in making his/her final determination to allow or
deny the request.

a. An approved request will be signed by the principal and given to
the school nurse and the pupil's parent.

b. The parent will be informed of the reason for a denied request; a
denied request may be appealed to the Superintendent.

C. Administration of Epinephrine to Students

1.

The parent may provide the Superintendent authorization for the
emergency administration of epinephrine via a pre-filled auto-injector
mechanism containing epinephrine to a student for anaphylaxis provided
that:

a. The parent provides the Superintendent written authorization for
the administration of epinephrine with written orders from the
physician or an advanced practice nurse that the student requires
the administration of epinephrine for anaphylaxis.

b. The School Nurse has the primary responsibility for the
administration of epinephrine. However, the School Nurse may
designate, in consultation with the Board or Superintendent
additional employees of the district who volunteer to administer
epinephrine via a pre-filled auto-injector mechanism to a student
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when the school nurse is not physically present at the scene. These
volunteers shall be trained using standardized training protocols
established by the New Jersey Department of Education and Senior
Service. The student’s parent must consent in writing to the
administration of epinephrine via a pre-filled auto-injector
mechanism by the designee(s).

c. The parent must be informed in writing by the Board or
Superintendent that the school district and its employees or agents
shall have no liability as a result of any injury to a student arising
from the administration of epinephrine via a pre-filled auto-injector
mechanism.

d. The parent must sign a statement acknowledging their
understanding the district shall incur no liability as a result of any
injury arising from the administration of epinephrine via a pre-
filled aute-injector mechanism to the student and the parent shall
indemnify and hold harmless the district and its employees or
agents against any claims arising out of the administration of
epinephrine via a pre-filled auto-injector mechanism to the student.

e. The permission for the emergency administration of epinephrine
via a pre-filled auto-injector mechanism is effective for the school
year it is granted and must be renewed for each subsequent school
year upon the fulfillment of the requirements as outlined in a.
through d. above.

f. The school nurse shall be responsible for the placement of the
student’s prescribed epinephrine in a secure but unlocked location
casily accessible by the school nurse and trained designees to
ensurc prompt availability in the event of an allergic emergency at
school or at a school function. The location of the epinephrine
shall be indicated on the student’s emergency care plan. Back-up
epinephrine shall also be available at the school if needed.

g. The school nurse or trained designee shall be promptly available
on site at the school and school-sponsored functions in the event of
an allergic reaction.
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h. The school nurse or trained designee shall arrange for the
transportation of the student to a hospital emergency room by
emergency services personnel after the administration of
epinephrine, even if the student’s symptoms appear to have
resolved.

i In accordance with the provisions of N.J.S.A. 18A:40-12.5.1, the
school nurse or a designated employee trained to administer
epinephrine via a pre-filled auto-injector mechanism is permitted
to administer epinephrine via a pre-filled auto-injector mechanism
to any student without a known history of anaphylaxis or to any
student whose parent has not met the requirements outlined above
when the school nurse or trained designee in good faith believes
the student is having an anaphylactic reaction.

j. Each school in the district will maintain in a secure, but unlocked
and easily accessible location, a supply of epinephrine auto-
injectors prescribed under a standing order from a licensed
physician, and that is accessible to the school nurse and trained
designees for administration to a student having an anaphylactic
reaction.

D. Permission for self-administration of medication

Permission for self-administration of medication of a student with asthma or
another potentially life threatening illness or a life-threatening allergic reaction
may be granted under the following conditions:

1. Parent of the student must provide the Board written authorization for the
self-administration of medication.

2. The parent of the student must provide the Board with a signed written
certification from the physician of the student that the pupil student has
asthma or another potentially life threatening illness or is subject to a life-
threatening allergic reaction and is capable of, and has been instructed in,
the proper method of self-administration of medication. The statement
must include:

a. The student’s name,
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b. The name of the medication,

C. The purpose of its administration to the student for whom the
medication is intended,

d. The proper timing and dosage of medication,
e. Any possible side effects of the medication,
1. The time when the medication will be discontinued,

e A statement that the student is physically fit to attend school and is
free of contagious disease, and

h. A statement that the student would not be able to attend school if
the medication is not administered during school hours.

3. The parent of the student have signed a statement acknowledging that the
school district shall incur no liability as a result of any injury arising from
the self-administration of medication by the pupil student and that the
parent shall indemnify and hold harmless the school district, the Board,
and its employees or agents against any claims arising out of the self-
administration of medication by the student.

4, The parent’s written authorization and the physician’s written certification
shall be reviewed by the Principal or designee with the school nurse and
the school physician. The school nurse and the school physician must
agree the student is capable of self-administration of the medication. If it
is determined the student may self-administer medication in accordance
with the request
a. The request will be signed by the Principal and given to the school

nurse and the student's parent;

b. The parent will be informed of the reason for a denied request; a
denied request may be appealed to the Superintendent.

5. Permission to self-administer one medication shall not be construed as
permission to self-administer other medicationand
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6. Permission shall be effective on the school year for which it is granted and
shall be renewed for each subsequent school year upon fulfillment of the
requirements in 1. through 4. above

E. Custodianship of Medication

1. Medications to be administered by the school nurse or a registered nurse:
a. All medications must be delivered to the school by the parent.
b. All medications must be in the original container, with the

prescription information affixed.

c. The school nurse shall be custodian of student’s medication, which
will be secured.

d. Any unused medication must be picked up by the student’s parent

e. After reasonable efforts to have the parent retrieve the medication
have failed, any unused medication that remains in the school at
the end of the school year or two school weeks after the pupil stops
taking the medication, whichever first occurs, must be destroyed
or discarded by the school nurse, in accordance with proper
medical controls.

2. Medications to be self-administered by a student:

a. Time being of the essence in cases of asthma, other potentially life
threatening illness, or a life-threatening allergic reaction, all
medications to be self-administered by a pupil must be kept in the
student’s possession.

b. No student may possess medication for self-administration unless
the proper permission has been granted by the principal and a
record of the medication is on file in the office of the school nurse.

c. Students who are permitted to self-administer medications must
secure their medication in such a manner that the medication will
not be available to other students. The medication must be in a
sealed container and clearly labeled with the medication name,
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dosage, and ordering physician. The medication, if ingested by
someone other than the student, shall not cause severe illness or
death.

d. Students who are permitted to sclf-administer medications shall
only have in their possession the quantity of medication necessaty
for the time period of the student’s school day.

e. Notwithstanding any other law or regulation, a student who is
permitted to self-administer medication. in accordance with the
provisions of N.J.S.A. 18A:40-12.3 shall be permitted to carry an
inhaler or prescribed medication for allergic reactions, including a
pre-filled auto-injector mechanism, at all times, provided the
student does not endanger himself or other persons through misuse.

L. Administration of Medication
1. No medication shall be administered to or taken by a student in school or
at a school sponsored event except as permitied by Board policy and this
regulation.
2. Medication may be administered to students in school by the school

physician, a certified or noncertifiedschool nurse, a substitute school nurse
employed by the district, a student who is approved to self-administer in
accordance with N.J.S.A. 18A:40-12.3 and 12.4, and school employees
who have been trained and designated by the certified school nurse to
administer epinephrine in an emergency pursuant to N.J.S.A. 18A:40-12.5
and 12.6..

3. When practicable, self-administration of medication should be observed
by the school nurse.

4. Student self-administering medication shall report each administration of
medication and any side effects to a teacher, coach, or the individuals in
charge of the pupil student during school activities. Such individuals shall
report all administrations and any side effects reported or observed to the
school nurse within 24 hours.

5. When a student attends a school-sponsored event at which medication may
be required (such as an outdoor field trip or athletic competition) and the
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school nurse cannot be in attendance, the student’s parent will be invited
to attend. If neither the school nurse nor the parent can attend and the
student does not have permission to self-administer medication and there
is a risk that the student may suffer significant injury from lack of
medication the may be excused from the event.

G. Emergencies

1. Any medical emergency requiring medication of students will be handled
in accordance with Policy No. 8441 and implementing regulations on first
aid and, as appropriate, the school physician's standing orders for school
nurses. Arrangements will be made to transport a student to a hospital
emergency room after the administration of epinephrine in accordance
withN.JL.S.A. 18A:40-12.5.e.(3).

2. Nothing in N.J.S.A. 18A:40-12.6 prohibits the emergency administration
of epinephrine via a pre-filled auto-injector mechanism to a student for
anaphylaxis by the school nurse or other trained designated employees
pursuant to N.J.S.A. 18A:40-12.6 when the student is authorized to self-
administer epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is
a coexisting diagnosis of asthma, or when a prescription is received from a
licensed health care professional for epinephrine coupled with another
form of medicine, or when the epinephrine is administered pursuant to
NJAC. 18A:40-12.5.

H. Records

The school nurse shall include the following in a pupil's health record:

1. The approved written request for the administration or self-administration
of medication;
2. A record of each instance of the administration of the medication by the

school nurse or a registered nurse;

3. A record of reports by teachers, coaches, and other individuals in charge
of school activities who report student self-administration of medication;

4, Any side effects that resulted from the administration of medication, and
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5. Whether the supply of medication provided in cases where the medication
is to be administered by the school nurse or a registered nurse was
exhausted or the parent removed the medication or, if the parent failed to
remove the medication, the medication was destroyed and the date on
which that occurred.

I. Notification

1. The school nurse may provide the principal and other teaching staff
members concerned with the student’s educational progress with
information about the medication and administration when such release of
information is in the student’s best educational interest.

2. The school nurse will provide teachers, coaches, and other individuals in
charge of school activities with a list of students who have been given

permission to self-administer medication.

3. The school nurse will inform the student’s parent of any difficulty in the
administration of medication or any untoward side effects.

4, The school nurse will report to the school physician any student who
appears to be adversely affected by the medication.

Adopted: August 1995

Revised: 22 December 1998, 27 April 1999, 15 January 2002,
17 January 2006, 29 September 2015, 21 February 2017
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5339 SCREENING FOR DYSLEXIA

M

In accordance with the provisions of N.J.S.A. 18A:40-5.1 et seq., the Board of
Education shall ensure each student enrolled in the school district who has exhibited
one or more potential indicators of dyslexia or other reading disabilities is screened for
dyslexia and other reading disabilities using a screening instrument selected pursuant to
the provisions of N.J.S.A. 18A:40-5.2. This screening shall be administered no later
than the student’s completion of the first semester of the second grade.

In the event a student enrolls in the district in Kindergarten through grade six and has
no record of being previously screened for dyslexia or other reading disabilities,
pursuant to N.J.S.A. 18A:40-5.2 the Board shall ensure the newly-enrolled student is
screened for dyslexia and other reading disabilities using a screening instrument
selected pursuant to N.J.S.A. 18A:40-5.2. This screening shall be administered at the
same time other students enrolled in the student's grade are screened for dyslexia and
other reading disabilities; or, if other students enrolled in the student's grade have
previously been screened, within ninety calendar days of the date the student is enrolled
in the district. The screenings shall be administered by a teacher or other teaching staff
member properly trained in the screening process for dyslexia and other reading
disabilities.

For the purposes of this Policy, “dyslexia” means is a specific learning disability that is
neurelogical neurobiological in origin. It is characterized by difficulties with accurate
and/or fluent word recognition and by poor spelling and decoding abilities. These
difficulties typically result from a deficit in the phonological component of language
that is often unexpected in relation to other cognitive abilities and the provision of
effective classroom instruction. Secondary consequences may include problems in
reading comprehension and reduced reading experience that can impede growth of
vocabulary and background knowledge.

For the purposes of this Policy, “potential indicators of dyslexia or other reading
disabilities” means indicators that include, but shall not be limited to, difficulty in
acquiring language skills; inability to comprehend oral or written language; difficulty in
thyming words; difficulty in naming letters, recognizing letters, matching letters to
sounds, and blending sounds when speaking and reading words; difficulty recognizing
and remembering sight words; consistent transposition of number sequences, letter
reversals, inversions, and substitutions; and trouble in replication of content.

In accordance with the provisions of N.J.S.A. 18A:40-5.2(a), the Commissioner of
Fducation shall distribute to each Board of Education information on screening




POLICY BOARD OF EDUCATION

Students
5339/Page 2 of 2
SCREENING FOR DYSLEXIA (M)

instruments available to identify students who possess one or more potential indicators
of dyslexia or other reading disabilities. The Commissioner shall provide information
on the screening instruments appropriate for Kindergarten through grade two students
and on screening instruments that may be suitably used for older students. The Board
shall select and implement age-appropriate screening instruments for the early
diagnosis of dyslexia and other reading disabilities.

In accordance with provisions of N.J.S.A. 18A:40-5.2(b), the Commissioner shall also
develop and distribute to each Board of Education guidance on appropriate intervention
strategies for students diagnosed with dyslexia or other reading disabilities.

In the event a student is determined, through the screening conducted in accordance
with N.J.S.A. 18A:40-5.3, to possess one or more potential indicators of dyslexia or
other reading disabilities pursuant to the provisions of N.J.S.A 18A:40-5.1 et seq., the
Board shall ensure the student receives a comprehensive assessment for the learning
disorder. In the event a diagnosis of dyslexia or other reading disability is confirmed
by the comprehensive assessment, the Board shall provide appropriate evidence-based
intervention strategies to the student, including intense instruction on phonemic
awareness, phonics and fluency, vocabulary, and reading comprehension.

In accordance with the provisions of N.J.S.A. 18A:6-131, general education teachers
in grades Kindergarten through three, special education teachers, basic skills
teachers, English as a second language teachers, reading specialists, learning
disabilities teacher consultants, and speech-language specialists are required to
complete at least two hours of professional development each year on the screening,
intervention, accommodation, and use of technology for students with reading
disabilities, including dyslexia. @ The Board may make these professional
development opportunities available to other instructional or support staff members
as the Board deems appropriate. This requirement for professional development in
reading disabilities may be part of the twenty hours of annual professional
development required by N.J.A.C. 6A:9C et seq. Documentation of teachers’
fulfillment of this professional development requirement shall be maintained in the
district.

N.J.S.A. 18A:40-5.1; 18A:40-5.2; 18A:40-5.3; 18A:40-5.4; 18A:6-131
Adopted: 16 December 2014

Revised: 29 September 2015, 21 February 2017
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5350 PUPIL SUICIDE PREVENTION

The Board of Education recognizes that depression and self-destruction are problems of
increasing severity among children and adolescents. A pupil under severe stress cannot
benefit fully from the educational program and may pose a threat to himself or herself
or others.

The Board directs all school personnel to be alert to the pupil who exhibits behavioral
warning signs of potential self-destruction or who threatens or attempts suicide. Any
such signs or the report of such signs from another pupil or staff member should be
taken with the utmost seriousness and reported immediately to the building principal,
who shall notify the pupil's parent and other professional staff members in accordance
with administrative regulations.

A potentially suicidal student shall be referred to the Child Study Team for appropriate
evaluation and/or recommendation for independent medical or psychiatric services. In
the event that the parent{s)-erlegat-guardian{s) objects to the recommended evaluation or
indicates an unwillingness to cooperate in the best interests of the student, the Child
Study Team may contact the Department of Children and Families, Division of Child

Protection and Permanency NewJerscy Division—of Youth—and Family Serviees to

request that agency’s intervention on the student’s behallf.

In accordance with the provisions of N.I.S.A. 18A:6-111 and 18A:6-112, as part of the
required professional development for teachers as outlined in N.J.A.C. 6A=9-15-1-et-seq:
6A:9C-3 et seq., every teaching staff member must complete at least two hours of
instruction in suicide prevention, to be provided by a licensed health care professional
with experience in mental health issues, in each professional development period. The
instruction in suicide prevention shall include information on the relationship between the
risk of suicide and incidents of harassment, intimidation, and bullying and information on
reducing the risk of suicide in pupils who are members of communities identified as
having members at high risk of suicide.

The Superintendent shall prepare and disseminate regulations for the guidance of staff
members in recognizing the pupil who contemplates suicide, in responding to threatened
or attempted suicide, and in preventing contagion when a pupil commits suicide.

N.J.S.A. 18A:6-111; 18A:6-112
N.JA.C. 62915 et seq- 6A:9C-3 el seq.

Adopted: 21 March 1989
Revised: 17 July 1990, 19 April 1993, 23 August 2011, 21 February 2017
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R 5350 STUDENT PUPH: SUICIDE

The following guidelines are established for guidance of staff members in recognizing the
pupil who contemplates suicide, in responding to threatened, or attempted suicide and in
preventing contagion when a pupi student commits suicide. Because a prompt response
may be essential to a pupil's student’s life, the designation of a district position in these
regulations includes the person who holds that position and, if the position holder is
absent or unavailable, the person temporarily charged with the responsibilities of the
position.
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Recognition of Potential Suicide

All school personnel, both teaching staff members and support staff
members, shall be alert to any sign that a pupil student may be
contemplating suicide. Such signs shall include, but are not necessarily
limited to, a pupil's student’s:

1. Overt suggestion, regardless of its context, that he/she is
considering or has considered suicide or has worked out the details

of a suicide attempt;

2. Evidence of preparation of a will, intention to dispose of his/her
effects and belongings, or otherwise get life "in order";

3. Obsession with death or afterlife;

4. Possession of a weapon or other means of suicide or obsession
with such means;
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5. Sense of hopelessness or unrelieved sadness;
6. Lethargy or despondence, or, conversely, a tendency to become
more impulsive or aggressive than usual;
7. Drop in academic achievement, slacking off of energy or effort, or
inability to focus on studies;
8. Isolation from others by loss of friends, withdrawal from friends,
lack of companionship, or family disintegration;
9. Preoccupation with nonexistent physical ills;
10.  Loss of weight, appetite, and/or sleep;
11. Substance abuse;
12. Loss of economic resources;
BC. Response to Potential Suicide
1. Any indication of a potential suicide, whether personally witnessed

or received by report from another, must be taken seriously and
reported to the principal immediately.

2. The principal shall immediately inform the—Student--Assistanee
Counselororamember-of the Child Study Team who—will which

will investigate the matter promptly by-direstly—questioning the
pupil—abeut and conduct such evaluations as may be

appropriate.

3. The Principal will inform the student's parent, in a conference
if possible, of the signs demonstrated by the student and of the
district's concern and seek parental approval of the student's
evaluation. In the event parental abuse or neglect is suspected,
the Principal or the employee who forms the suspicion will
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immediately so inform the Department of Children and
Families, Division of Child Protection and Permanency in
accordance with Policy 8462.

4. If the threat of suicide is immediate and serious, the Principal
may appoint teaching staff members and/or Child Study Team
members to a suicide intervention team, which shall determine
the potential of the threat by directly questioning the student,
without mincing words, about:

a. Whether any suicide plans have been made, how detailed
the plans are, and whether any preliminary actions have
been taken,

b. The pupils student’s feelings of hopelessness and the
length of time the pupil has had such feelings,

c. The pupits stadent’s thoughts of suicide and how
persistent and strong those thoughts are, and

d. Whether the pupil student has considered alternative
courses of action to resolve his/her problems.

53.  After gathering information, the Crisis-Management-Team-member

suicide intervention team shall determine the life-threatening risk
of the situation based on the pupil's student’s sign of possible
suicide (paragragh Al) and the pupil's student’s responses to
questioning.
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6. If it is determined that a substantial risk of suicide exists, the

student-iste-be-kept-undercontinnous—adult sapervision-antitthe

following-steps-—are—ecompleted the Suicide Intervention Team
shall:

A Assign staff members as required to assure that the
student is never out of the presence of an adult who has
been fully informed that the student may be in danger
of self-destruction,

b. Refer the student to the Child Study Team for
comprehensive evaluation,

ca. Contact the student's parent/guardian and request the
parent/guardian come to the school immediately for a
conference. At this conference, the Crisis Management
Team Member shall encourage the family to agree on a
treatment plan, which should include immediate emergency
psychiatric screening. Parent/guardian will notify the
Crisis Management Team Member of results of screening.
Notify the student's parent immediately and strongly
recommend consultation with a licensed mental health
professional or agency,

d. Request the parent to sign a release of information form
authorizing the chosen mental health professional or
agency to share with appropriate district personnel
such relevant information as premature termination of
treatment, additional threats and/or attempts of suicide,
and continuing warning signs.
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7. A member of the Suicide Intervention Team will be appointed
to follow up on the student's progress and to determine
whether the student's parent has consulted a mental health
professional or agency. Follow up reports will be made to the
Principal.

8. If the student's parent does not sign the release of information
form or does not cooperate in a comprehensive Child Study
Team evaluation or does not seek treatment for the student,
the Principal shall inform the Department of Children and
Families, Division of Child Protection and Permanency.

CB. Response to Suicide Attempt

L. Any attempted suicide, whether or not on school premises or
during the school day, must be reported immediately to the
principal.

2. The staff member who witnesses a suicide attempt on school

premises or at a school sponsored event or in the course of school-
related travel shall render first aid in accordance with Policy Ne.
8441 and summon medical assistance, such—as—the—pelice—or
medical-help, as appropriate.
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done Procedures outlined at paragraph B2 through paragraph
B8 above will be followed.
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PE.  Preventingion of Suicide Contagion
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1. Al —sehool—personncl -shall—be—espeeially —alert—to—sigrs—of
ici ietim’ All district

Principals will be promptly informed when a student of this
district commits suicide.

2. Each Principal will assemble teaching staff members prior to
the opening of school to provide them with accurate
information, plans for the school day, and guidelines for
handling the concerns of students. '

3. The Principal of the school or building that the victim attended
will assign a crisis team from the student personnel staff to
assist the staff in dealing with the general school situation and
any individual problems that may arise.

4. The suicide will not be given prominence by public
announcement or a school-wide assembly. School will not be
closed in order to permit students and staff members to attend
the victim's funeral.

5. Teachers will respond to the needs of students with as little
interruption of the educational program as possible.

6. Students will be provided with accurate information and will
be given the opportunity to discuss their feelings of loss and
their memories of the victim, both good and bad, without

penalty.

7. All school personnel shall be especially alert to signs of
contemplated suicide among the victim's peers.

82.  Teaching staff members under the direction of the building
principal shall attempt to prevent suicide contagion by:

a, Preventing glorification or romanticization of the suicide.
b. Helping students pupils recognize that suicide 1is

irreversible and permanent and does not truly resolve
problems.
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c. Encouraging students pupils to ask probing questions
when a fellow pupil suggests suicide and to report such
suggestions to a staff member, and

d. Discussing ways of handling depression and anxiety
without resorting to self-destruction.

9. Students who were close to the victim, and their parent, shall
be offered special counseling services and notified of available
community mental health services.

Adopted: April 1993

Revised: 21 February 2017
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8441 EIRST-ATD CARE OF INJURED AND ILL PERSONS

M

The Board of Education will provide the prompt and appropriate medical
attention for students, staff members, or visitors who are injured or become
ill on school grounds or during a school sponsored events, activity, or field
trip.

Any injury or illness shall be reported immediately to the school nurse or, in
the absence of the school nurse, the Building Principal or designee.
Immediate steps may be taken as necessary to remove the injured or ill
person from danger and/or to prevent exacerbation of the injury or illness.
Basic first aid may be administered by district personnel to ensure the safety
and comfort of the injured or ill person until the school nurse or other
medical professional arrives on the scene.

The parent of an injured or ill student and, if necessary, the family of an
injured or ill staff member or visitor will be notified promptly of the injury
or illness and the ongoing health status of the injured or ill person. If the
school nurse or school physician or, in the absence of both, the Principal or
designee; determines the injured or ill person should receive a medical
examination from their medical professional, the parent or family member
will be required to remove the injured or ill person from the school or school
event or activity In the event a serious health emergency occurs on school
grounds or during a school sponsored event, activity, or field trip, emergency
medical assistance will be contacted.

In the event it is determined by the school nurse and/or a medical
professional that a student shall be immediately transported to a hospital or
other emergency medical facility, a school staff member, if a parent or their
designee is not on the scene, shall accompany the student to a hospital or
other emergency medical facility.

The school nurse(s), in consultation with the school physician, will develop
basic emergency first aid procedures for the emergency treatment of an
injury or illness in the event a school staff member may be in the position to
provide emergency first aid until the school nurse or other medical
professional arrives on the scene.
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Injuries and disabilities that occur in the course of the athletic program are subject to the
provisions of Policy Ne: 2431 and implementing regulations. Pupil disabilities
attributable to substance abuse will be handled in accordance with Policy 5530 Relieies
5531 and No. 5532, Injuries that occur in the course of school bus transportation will be
handled in accordance with regulations implementing Policy Ne- 8630.

Adopted: 20 July 1982

Revised: 18 September 1984, 17 July 1990, 21 February 2017
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R 8441 CARE OF INJURED AND I, PERSONS

M

Injuries and/or Illness Requiring Immediate Attention

These regulations apply when a petrsen student, staff member, or visitor, or other
person on school grounds pfemises or during in—the course—of a school-
sponsored event, activity, or field trip is injured or becomes suddenly ill. A The

school staff member or other—respensible-adult-present-whoe-takes-charge should
act-guieldybut-not-hastily shall take charge under these circumstances until

the school nurse or another medical professional arrives on the scene.

1. The injury or illness shall be reported immediately to the school nurse or,
in the absence of the school nurse, to the Pr1n01pal or demgnee The

2. It it is eteardy evident that the illness or injury is serious and immediate
medical attention may be required, emecrgency medical assistance shall
be immediately summoned by a telephone call to 911.

3. The injured or ill person wietim shall be examined for any obvious

injuries or health problems breathingobstructions; bleedingand broken
benes.

4, The injured or ill person victim shall be checked for the presence of a
necklace or bracelet that identifies a particular medical problem sueh—as

o long.

5. The injured or ill person wietisa shall will not be moved, except as may
be abselutely necessary to remove the person from a dangerous

env1ronment H-neecessary,furniture—or—equipment - wil-be—meved—to

6. The injured or ill person vietim should be made as comfortable as

possible, without moving him/her; by—leesening binding—elothing—and
providing warm-coverings.
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7. No food or liquid should be given to the wvietim injured or ill person
except on the orders of the school nurse or another a medical health
professional.

8. The injured or ill person wietimn shall shouwld be informed when
emergency medical assistance has been contacted ealmed—with

B. Emergency First Aid Procedures

1. The school nurse or other medical professional will administer
emergency first aid to an injured student, staff member, or visitor.

2. In the event the school nurse or other medical professional is not
available or before the school nurse or other medical professional
arrives, the school staff member or other adult in charge may
administer basic first aid to the injured or ill person until the school
nurse or other trained medical professional arrives.

a. The school nurse will develop, in consultation with the school
physician, basic emergency first aid procedures in the event a
school staff member may be in the position to provide
emergency first aid to an injured or ill person until the school
nurse or other medical professional arrives on the scene,

b. The school nurse will make such basic emergency first aid
procedures available to school staff members.
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8630 BUS DRIVER/BUS AIDE RESPONSIBILITY (M)

The Board of Education requires all school bus drivers and bus aides employed by the
district or employed by a contracted school bus company to be reliable persons of good
moral character who possess the qualifications necessary to perform the duties of the
position. Anyone driving a school bus used to transport students to and from school and
school related activities must meet all requirements of N.J.S.A. 18A:39-17, 18, 19.1, and
30 and all New Jersey Motor Vehicle Commission (NJMVC) rules governing school bus
drivers. All school bus drivers must possess the appropriate license and endorsement(s)
to drive a school bus in the State of New Jersey and are subject to all the Federal and
State requirements to maintain the appropriate license. :

School bus drivers and bus aides shall meet criminal history background check
requirements pursuant to N.J.S.A. 18A:6-7.1 et seq. and tuberculin testing requirements
pursuant to applicable State statutes and administrative codes. School bus drivers and
bus aides shall be considered under the Federal Family Educational Rights and Privacy
Act (FERPA) to be school officials who have a legitimate educational interest to parts of
a student’s record relating to transportation, without parental consent, as outlined in
NJ.A.C. 6A:27-12.1(j)1.

A Commissioner of Education-developed training program on proper procedures
for interacting with students with special needs shall be administered to all school
bus drivers and bus aides in accordance with the requirements of N.J.S.A. 18A:39-
19.2. This training program must be administered in accordance with the
provisions of N.J.S.A. 18A:39-19.3.a. and all school bus drivers and bus aides must
file a certification with the Board of Education that the individual has completed the
training program within five business days of its completion. The Board shall retain
a copy of the certificate for the duration of the individual’s employment and shall
file a copy of the certification to the Department of Education in accordance with
the provisions of N.J.S.A. 18A:39-19.3.b.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student and his
or her records. In addition, permanent and substitute school bus drivers and bus aides
shall be trained for the functions of their positions and in a safety education program as
outlined in N.J.A.C. 6A:27-11.2(b) and (c).

In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation route to
determine that no student has been left on the bus.
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The school bus driver shall be in full charge of the school bus at all times and shall be
responsible for maintaining order. The school bus driver will never exclude a student
from the school bus, but if unable to manage a student, the school bus driver will report
the unmanageable student to the Principal or designee of the school in which the student
attends.

The Principal or designee, upon such report from the school bus driver, may assign
appropriate discipline. The discipline may include excluding the student from the
bus. The student’s parent shall provide for the student’s transportation to and from
school during the time of exclusion.

In the event of an emergency, school bus drivers shall follow procedures established by
this Board. School administrators shall organize and conduct emergency exit drills at
least twice within the school year for all studenis who are transported to and from
school. All other students shall receive school bus evacuation instruction at least once
per year, School bus drivers and bus aides shall participate in the emergency exit drills,
which shall be conducted on school property and shall be supervised by the Principal or
person assigned to act in a supervisory capacity. Drills shall be documented in the
minutes of the Board of Education at the first meeting following completion of the
emergency exit drill in accordance with the provisions of N.J.A.C. 6A:27-11.2(d).

In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student with
an Individualized Education Plan (IEP), who receives transportation services, when
the IEP is developed or amended. Upon receiving consent from the parent, the
student information card shall be provided to a school bus driver and bus aide for
each student on the bus route to which the school bus driver or bus aide is assigned
for whom a student information card has been completed by the parent.

The school bus driver will immediately inform the Principal of the receiving school and
the School Business Administrator or designee of the district providing the transportation
following an accident that involves injury, death, or property damage. The school bus
driver must also complete and file within ten days of the accident the Preliminary School
Bus Accident Report prescribed by the Commissioner of Education. In addition to the
Preliminary School Bus Accident Report, the driver of a school bus involved in an
accident resulting in injury or death of any person, or damage to property of any one
person in excess of $500, shall complete and file within ten days after such accident a
motor vehicle accident report in accordance with N.J.S.A. 39:4-130

School bus drivers are prohibited from using a cellular;—er-ether—wireless telephone; or
other electronic communication device while operating a school bus unless the school
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bus is parked in a safe area off a highway or in an emergency situation pursuant to
N.J.S.A. 39:3B-25. A school bus driver who violates this policy provision is subject to
fines pursuant to N.J.S.A. 39:3B-25.

School bus drivers are responsible for the safety of their students and shall rigorously
observe all motor vehicle laws and regulations and State Board of Education rules in the

operation of their school bus.
N.J.S.A.18A:25-2; 18A:39-28
N.J.S.A.39:3B-25

N.JA.C.6A:27-11 et seq.; 6A:27-12.1 et seq.
Adopted: 24 June 2003

Revised: 21 April 2015, 21 February 2017
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R 8630 BUS DRIVER/BUS AIDE RESPONSIBILITY (M)

The Board of Education will administer a safety education program for all
permanent and substitute school bus drivers and bus aides. At a minimum,
the training shall include:

a.

b.

Student management and discipline;

School bus accident and emergency procedures;
Conducting school bus emergency exit drills;
Loading and unloading procedures;

School bus stop loading zone safety;

Inspecting the school vehicle for students left on board the bus at
the end of a route; and

The use of student’s educational records, including the district’s
responsibility to ensure the privacy of the student and his or her .
records, if applicable.

The Board of Education districtshall will administer a safety education
program to school bus drivers that includes defensive driving techniques
and railroad crossing procedures.

The Board of Education will administer a Commissioner of
Education-developed training program on proper procedures for
interacting with students with special needs in accordance with the
provisions of N.J.S.A. 18A:39-19.2 for all school bus drivers and
school bus aides:

In the case of a school bus driver or aide who is employed prior
to the development and availability of the training program,
the Board shall administer the training program to the
individual no later than one hundred and eighty days after the
training program is made available by the Commissioner;
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b. In the case of a school bus driver or aide who is employed after
the development and availability of the training program, the
Board shall administer the training program to the individual
prior to that individual operating a school bus or serving as an
aide on a school bus;

c. In accordance with the provisions of N.J.S.A.  18A:39-19.3b.,
the Board of Education shall require a school bus driver or
school bus aide employed by the Board to file a certification
with the Board that the individual has completed the training
program required as per N.J.S.A. 18A:39-19.2 within five
business days of its completion. The Board shall retain a copy
of the certification for the duration of the individual’s
employment, and shall forward a copy of the certification to
the Department of Education; and/or

d. Contractors that provide student transportation services under
a contract with the Board of Education shall comply with the
requirements of N.J.S.A. 18A:39-19.2 and 19.3.

B. Emergency Bus Evacuation Drills

1. The Principal of each school shall organize and conduct emergency bus
exit drills at least twice each school year for students who are transported
to and from school and all other students shall receive school bus
evacuation instruction at least once within the school year.

2. School bus drivers and bus aides shall participate in the emergency exit
drills.

3. Bus exit drills will be conducted on school property and shall be
supervised by the Principal or by a person assigned to act in a supervisory
capacity. The drills will be conducted when weather is conducive to
safety and preferably when the bus arrives at school with a full
complement of students.

4. The portion of the drill involving the use of the rear emergency door,
which requires students to jump from the bus to the ground does need not

to be performed by every student and may be demonstrated by others.

5. The school bus driver or supervisor of the drill shall:
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a. Describe and demonstrate the use of kick-out windows and split-
sash windows. -

b. Describe the location and use of flares, flags, fire ax, and other
emergency equipment;

c. Give instruction in the opening and closing of front and rear doors,
turning off the ignition switch, and setting and releasing the
emergency brake;

d. Explain that the bus will be evacuated by the front door when the
bus is damaged in the rear and by the rear door when the front door
is blocked;

c. Demonstrate the use of the emergency exit door;

f. Instruct pupils that lunches and books should be left on the bus in

the evacuation procedure;

g. Encourage older, bigger students to assist younger, smaller
students in their exit from the bus;

h. Have students leave the bus one row at a time, left and right sides
alternating, in a prompt and orderly fashion;

i Instruct students to group a safe distance away from the bus and to
wait in that place until directed by the driver, a police officer, or
other adult in authority;

i. Tolerate no student misbehavior in the conduct of the drill; the
failure of any student to follow directions must be reported to the
Principal; and

k. Provide any other training that will protect the safety of the
students in the event the bus needs to be exited due to an
emergency.

6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d), emergency
bus evacuation drills shall be documented in the minutes of the Board at
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the first meeting following completion of the emergency exit drill. The
minutes shall include, but are not limited to, the following:

a. The date of the drill;

b. The time the drill was conducted;

C. The school name;

d. The location of the drill;

e. The route number(s) included in the drill; and

f. The name of the Principal or assigned petson(s) who
supervised the drill.

C. Additional Precautions

1. School bus drivers may, depending on the age of the students on a bus
route, discuss with the students additional safety precautions that may be
taken in the event of a bus emergency. The safety precautions to be
discussed shall be approved by the Transportation Supervisor

2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the
Commissioner of Education shall develop a student information card
that includes information that should be readily available to a school
bus driver and school bus aide for the purpose of promoting proper
interaction with a student with special needs. The parent of a student
with an Individualized Education Plan (IEP) shall complete the
student information card when the IEP is developed or amended for a
student who receives transportation services.

a. Upon receiving consent from a student’s parent, the school
district shall provide a copy of the completed student
information card to a school bus driver and school bus aide for
each student on the bus route to which the school bus driver or
school bus aide is assigned.

32.  School bus drivers shall attend training workshops offered by the New
Jersey Department of Education and this school district and shall be
trained in first aid.
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43.  Each school bus shall be equipped with:
a. A list of the students assigned to the bus;

b. A first aid kit approved by the school nurse and inspected regularly
by the school bus driver;

c. Several emergency notice cards on which are printed the telephone
numbers of the appropriate police department, the receiving
school, and an emergency medical service and on which is
provided a space for writing the location of a disabled school bus
and the name of the bus driver;

d. Flags, flares and other warning devices; and

e. Any other equipment or supplies determined to be included on the
school bus by the administration,

54. Each school bus driver shall:

a. Inspect his/her bus for possible hazards or safety concerns before
driving the bus each day;

b. Keep aisles and passageways clear at all times;

c. Maintain student discipline on the bus;

d. Prohibit the presence of any non-service amimal, firearm,

ammunition, weapon, explosive, or any other dangerous ot
illegal material or object on the school bus;

e. Report promptly to the transportation supervisor any potential
driving hazard on his/her route, such as construction, road work,
etc;

f. Report promptly to the transportation supervisor any deviation in

the bus route or schedule;

g. Drive at—safe within speeds limits at all times and exercise
extraordinary care in inclement weather;
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h. Know and obey all motor vehicle laws and regulations and State
Board of Education regulations;

i Not smoke, eat, or drink while in or operating the bus at any time
or perform any act or behave in any manner that may impair the
safe operation of the school bus;

j. Visually inspect the school bus at the end of each transportation

route to determine that no student has been left on the bus; and

k. Not allow a student on board a school bus unless the bus driver or
other employee of the Board or school bus contractor is also on
board the bus. This shall not apply when a school bus driver
leaves the bus to assist in the boarding or exiting of a disabled
student or in the case of an emergency.

D. General Emergency Rules

1.

School bus drivers are responsible for the safety of the students on their
bus. In the event of an emergency, school bus drivers must exercise
responsible leadership. The safety and well-being of students must be the
drivers’ paramount consideration. School bus drivers shall stay with their
students until another school staff member, law enforcement officer, or a
first responder can assume responsibility for the safety of the students.

School bus drivers may not leave the school bus when children are aboard

except in an emergency and, then, only after they have turned off the

engine, removed the ignition key, and safely secured the school bus.

A school bus must be evacuated when;

a. There is a fire in the engine or any other portion of the bus;

b. There is a danger of fire because the bus is near an existing fire or
a quantity of gasoline or other highly combustible material and is

unable to move away;

c. The bus is disabled for any reason and
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(1)  Its stopping point is in the path of a train or is adjacent to a
railroad track,

(2) A potential exists for the position of the bus to shift thus
endangering students, or

3) The stopping point (e.g., on a hill, curve, or near an
obstruction) fails to provide oncoming traffic with at least
300 feet visibility of the bus, thus creating the danger of a
collision; or

d. The risk of remaining in the bus poses a greater safety risk
than evacuating the bus.

When a school bus is evacuated, students shall leave the bus by the exit(s)
and in the manner that affords maximum safety in the circumstances.

Students who have been evacuated from a school bus shall be moved to a

safe place and distance from the bus and remain there until the driver or, if
the driver is incapacitated, another person in authority has determined that
no danger remains or until other alternative safety provisions can be made.

No student shall be allowed to request a ride with a passerby or proceed to
walk home or leave the scene without the specific approval of the bus
driver, a police officer, or other person in authority.

In the event a school bus is disabled in the course of providing student
transportation, the driver, or a responsible person designated by the driver,
will notify the transportation supervisor of the number and location of the
bus and the circumstances of the disability. The transportation supervisor
will make arrangements for the safety of the students.

E. Specific Emergency Situations

1.

In the event of an accident or vehicle failure the following procedures will
be implemented.

a. The school bus driver shall, in person or through a responsible
designee summon the police and emergency medical services, if
necessary, and notify the principal of the receiving school and the
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School Business Administrator, or designee, of the district
providing the transportation.

b. The school bus driver will attempt to make all students as safe and
comfortable as possible. If possible and necessary, the driver will
administer emergency first aid to injured students.

C. In the event of an accident with no apparent or actual injuries and
when law enforcement officials permit the bus to continue on its
route after investigating the accident the school nurse will:

(1) If the accident occurred on the way to school or during
school hours, examine any student who is feeling or
displaying any symptoms of any injuries from the accident
when the bus arrives at school; or

(2) If the accident occurred on the way home from school,
examine any student who is feeling or displaying any
symptoms of any injuries from the accident the next school
day or if the parent of a student requests the school nurse
examine their child the next school day.

d. In the event of an accident where students are injured, a student(s)
may be transported to a hospital if it is determined by law
enforcement, medical, and/or first aid staff at the accident scene
additional medical treatment is required.

(1)  If the accident occurred on the way to school or during
school hours, the school nurse will examine any student not
transported to the hospital who is feeling or displaying any
symptoms of any injuries from the accident when the bus
arrives at school.

(2) If the accident occurred on the way home from school, the
nurse will examine any student feeling or displaying any
symptoms of any injuries from the accident the next school
day or if the parent of a student requests the school nurse
examine their child the next school day.

e. If another vehicle(s) is involved, the bus driver will obtain the
following information from the driver(s) of that vehicle(s) or from
law enforcement officers at the accident scene: driver's name,
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driver's license number, vehicle owner's name and address, vehicle
registration number, owner's insurance company and policy
number, and a description of the vehicle {(color, make, year, body

type).
The following notifications must be provided:

(1) The school bus driver must report immediately to the
principal of the receiving school and the School Business
Administrator or designee of the disirict providing the
transportation, any accident that involves an injury, death,
or property damage. In addition, the bus driver must
complete and file the Preliminary School Bus Accident
Report prescribed by the Commissioner of Education.

(2)  The principal of the receiving school shall retain a copy of
the Report and forward other copies of the Report as
prescribed by the New Jersey Department of Education.

(3} In addition, a school bus driver involved in an accident
resulting in injury or death of any person or damage to
property of any on person in excess of $500 shall complete
and file within ten days after such accident a Motor Vehicle
Accident Report in accordance with N.J.S.A. 39:4-130.

(4 The parent of students involved in a school bus accident
shall be notified as quickly as possible commensurate with
the severity of the accident and injuries, if any, and hospital
placement of their child if transported to a hospital by
ambulance or by other emergency personnel.

2. In the event the school bus driver is incapacitated, the following
procedures will be implemented:

a.

A school bus driver is incapacitated when he/she is unable to
operate the school bus safely or when his/her driving ability is
significantly impaired by the driver's physical or mental condition.

If there is a bus aide on the bus, the bus aide will take steps
necessary to have the bus pulled off the road to a safe location and
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shall contact school officials or emergency services for assistance
If a bus aide is not on the bus, the bus driver shall pull the bus off
the road to a safe location and contact school officials or
emergency services for assistance.

c. The bus shall be stopped, with due consideration for the safety of
its passengers, the motor turned off, the ignition key removed, and
safely secure the bus.

d. The transportation supervisor shall immediately arrange for the
transportation of the students by substitute driver, substitute bus, or
other means.

3. In the event of an injury to a student on the bus, at a bus stop, or along a

transportation route, not incurred as the result of a school bus accident, the
following procedures will be implemented.

a. In the absence of another responsible adult in authority, the school
bus driver will take charge of a student who has been injured or
disabled on a school bus, at a school bus stop, or along the
transportation route traveled by the school bus.

b. If necessary, first aid will be administered.

c. If the student’s injury is serious, emergency medical services will
be summoned; the school bus driver or a responsible adult
appointed by the bus driver will remain with the student until
emergency medical help arrives.

d. If the student’s injury is not serious and

(1)  Occurs on the way to the school, the school bus driver will
deliver the injured student to the school nurse for
examination and such treatment or referral as may be
required. The school nurse will notify the student’s.

(2) Occurs on the way to the student’s home, the school bus
driver or another school district staff member will deliver
the injured student to his‘her parent or to a responsible
adult at the student’s home or if no one is home the injured
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student will be transported back to a school district location
until a parent or another responsible adult can be
contacted. If it is determined the student may need medical
treatment and a parent or responsible adult cannot be
contacted, the child may be transported to the school
physician’s office or to the nearest hospital emergency
r00Mms=; Or

(3) Occurs on the way to or from an extra-curricular event, the
school bus driver will notify a professional staff member
assigned to the activity, who will take charge of student and
notify the student’s parent.

e. The school bus driver will immediately report the incident and any
injuries to the Principal or designee of the school in which the
student is enrolled.

June 2003

21 April 2015, 21 February 2017
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9541 STUDENT TEACHERS AND INTERNSHIPS

The Board of Education encourages cooperation with colleges and universities in the
education of teachers, because the public school offers an experience essential to
their training, interaction with students and teachers at work in the classroom.
Accordingly, the schools of this district will accept students from accredited
institutions of higher learning as junior or senior student teachers/interns.

The Board, upon the recommendation of the Superintendent, shall approve student
teachers/interns.

Student teachers/interns shall be assigned by the Superintendent. The
Superintendent shall assign student teachers/interns throughout the district in a
manner that assures that no single group of students will be subject to excessive
student teacher/intern classroom hours.

Student teachers/interns shall comply with the health examination required by rules
of the State Board of Education and that required for teaching staff members by
this Board.

Student teachers/interns shall at all times be subject to the policies of this Board.
Student teachers/interns serving in the schools of this district shall be responsible to
the Principal for their conduct and to the cooperating teacher for their
performance.

Students and other affiliates of educational institutions will be offered the
opportunity to visit and observe our district in the course of teacher training
programs and educational research projects. Such students will be treated as
visitors and will be under the direct supervision of the Principal.
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N.J.AC. 611-73(d)6:29-4.2(a)3;-6A:9A-4 et seq; 6A:9A-5 et
seq.; 6A:9B-7.1

Adopted: 21 August 1979

Revised: 17 July 1990, 21 February 2016




TOWNSHIP OF OCEAN BOARD OF EDUCATION
WORK MEETING MINUTES
January 17, 2017

CALL TO ORDER
Mr. James Dietrich, President, called the meeting to order at 7:00 p.m. in the office of the Superintendent

at the District Administration Building, 163 Monmouth Road, Oakhurst, N.J.

STATEMENT OF ADEQUATE NOTICE
Mr. Dietrich read the statement of notice as required by the Open Public Meetings Act, N.J.S.A. 10:4-6.

ROLL CALL OF ATTENDANCE
Present: Mr. Steven Clayton, Mr. James Dietrich, Mr. Joseph Hadden, Dr. David Marshall, Mts. Amy

McGovern, Mr. Michael Palutis, Mrs. Denise Parlama, Mr. John Stuppi and Mrs. Sylvia Sylvia-Cioffi.
Staff in attendance: Mr. Kenneth Jannarone, School Business Administrator and Dr. James Stefankiewicz,

Superintendent of Schools.

Enter Executive Session — 7:02 p.m.

Approval: Motion offered by Mr. Dietrich, seconded by Mrs. McGovern and carried 9-0.

Move for the approval to enter Executive Session, in conformance with the Open Public Meeting Act,

for the purpose of discussing: Personnel (Agenda) and Litigation (Loch Arbour versus Township of
Ocean Board of Education). It is anticipated at this time that the above stated subject(s) shall be made
public at such time as the need for non-disclosure no longer exists. Board of Education will be in
executive session for approximately 30 minutes and will not take action upon returning to work session.

Adjourn Executive Session — 7:29 p.m.
Approval: Motion offered by Mrs. McGovern, seconded by Mr. Clayton and carried 9-0.
Move for the approval to adjourn from Executive Session and resume public session.

PRESIDENT’S REPORT: Mr. Dietrich
Mr. Dietrich discussed the following item(s):
e Reminder regarding Chain of command, referring public complaints to administration was
discussed among Board members.

VICE PRESDIENT’S REPORT: Mr. Palutis
Mr. Palutis discussed the following item(s):
e Discussed the new vice president’s report and its future structure.

SUPERINTENDENT’S REPORT: Dr. Stefankiewicz

Dr. Stefankiewicz discussed the following item(s):
e “Serving Smiles” program at Wayside Elementary Schools. The Superintendent and Board

President served lunch to the students.

e “Future Ready” conference for Adminisiration personiel was held in Newark.

e 2™ Strategic Planning meeting scheduled for Thursday night, January 19™ The last meeting to
take place on March 1%,

SCHOOL BUSINESS ADMINISTRATOR’S REPORT: No Report

PUBLIC COMMENT: None

COMMITTEE REPORTS:
COMMUNITY LIAISON, COMMUNICATIONS & CO-CURRICULAR
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STUDENT ACTIVITES: Mrs. Sylvia-Cioffi
The following item(s) were discussed:

1. Discussion; Approval of Minutes:
Board of Education and administration discussed the minutes in accordance with Board of Education

Bylaws #168 “Recording of Board Meetings™ of the following meeting(s):

Work Meeting/Executive Session Minutes — January 10, 2017

FINANCIAL: MANAGEMENT & RESOURCE SERVICES: Mrs. McGovern
The following item(s) were discussed.:

1. Discussion: Donation of Vehicle
The Board of Education and administration discussed the donation of a 1998 GMC 2500 diesel turbo

utility body truck from the Township of Ocean Govemmg Body to be used by the Maintenance
Department.

2. Discussion: Use of Facilities
Board of Education and administration discussed the use of fa0111t1es according to the

aftached list dated January 17, 2017.

INSTRUCTIONAL & EDUCATION: Dr. Marshall
The following item(s) were discussed:

1. Discussion: Professional Development Activities — Staff
Board of Education and Administration discussed the attached memorandums dated January 12, 2017
(1) and January 13, 2017 (2) re: Staff Professional Development Activities in accordance with District
Policy 6471and NJAC 6A:23B. The attendance at said activities is fiscally prudent and will promote
the delivery of instruction and/or will further the efficient operation of the district.

Reimbursement for travel and related expenses shall be accotding to the Department of the Treasury
guidelines in NJOMB circular 06-02 and A-87.

2. Discussion: ESEA Accountability Action Plan - 2016 Participation Rate
Board of Education and Administration discussed the District’s ESEA Accountability Action Plan-

2016 Participation Rate. Copies of the district and school plans are attached.

3. Discussion: Classroom Observers
Board of Education and Administration discussed the request of students from Kean Umversﬂ:y to
observe Adaptive Physical Education classes at the Wayside Elementary School, in accordance with

the attached memorandum dated January 13, 2017.

4, Discussion: Student Observers
Board of Education and Administration discussed Student Observers for the 2016—2017 school year

in accordance with the attached memorandum dated January 13, 2017,

5. Discussion: Mid-Year HIB Grades
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Board of Education and Administration discussed our District’s Mid-Year HIB Grades, in accordance
with the attached report dated January 10, 2017.

NEGOTITATIONS: No Report

PERSONNEL: Mrs. Parlamas
The following item(s) were discussed:

1. Discussion: Issuance of Contract
Board of Education and Administration discussed issuing a contract to the following:

To fill a vacancy non-tenure track position:

Alexander Dawson Instructional Assistant $23,410.00
Ocean Township High School Prorated
Non-Tenure Track Position Step 1

Actual Start Date: January 30, 2017
Effective Date: February 1, 2017
(Mr. Dawson replaces Thomas Magrini who resigned.)

2. Discussion: Change on Guide — Revised Contracts — February 1, 2017
Board of Education and Administration discussed change on guide, effective February 1, 2017,
for staff members who have submitted proof of completion of their required courses in accordance
with the attached list dated Janvary 13, 2017.

3. Discussion: Substitute Teachers
Board of Education and Administration discussed hiring Substitute Teachers for the 2016- 2017

school year in accordance with the attached list dated January 13, 2017.

PLANNING & CONSTRUCTION: No Report

TECHNOLOGY COMMITTEE: No Report

OLD BUSINESS: None

NEW BUSINESS: None

PUBLIC COMMENT: None

ADJOURN MEETING: 7:52 p.m.

There being no further business Mr. Clayton made a motion, seconded by Mrs. Parlamas, that the meeting be
adjourned. This motion carried: 9-0.







MINUTES OF THE REGULAR MONTHLY MEETING
TOWNSHIP OF OCEAN
January 17, 2017

CALL TO ORDER
The Board President, James Dietrich, called the Regular Monthly Meeting of the Township of Ocean

Board of Education to order at 8:00 p.m. in the auditorium of the School District’s Administration
Building.

STATEMENT OF NOTICE
Adequate notice of the meeting to be held by the Township of Ocean Board of Education on Tuesday,

January 17,2017 at 8:00 p.m. has been provided in accordance with the requirements of Chapter 231,
Public Laws, 1975.

1. Notice of the meeting was posted on the bulletin board in the lobby of the Administration
Building, 163 Monmouth Road, Oakhurst, New Jersey, all Ocean Township District Schools and
Transportation, and the School District Website www.oceanschools.org on January 4, 2017.

2. Notice of the meeting was transmitted to the Asbury Park Press on January 6, 2017 and The New
Coaster Newspapers on January 6, 2017,

3. Notice of the meeting was filed with the Municipal Clerk, Township of Ocean and the
Municipal Clerk, Village of Loch Arbour on January 4, 2017.

ROLL CALL
The following members were present: Mr. Steven Clayton, Mr. James Dietrich, Mr. Joseph Hadden, Dr.

David Marshall, Mrs. Amy McGovern, Mr. Michael Palutis, Mrs. Denise Parlamas, Mr. John Stuppi
and Mrs. Sylvia Sylvia-Cioffi.

PRESIDENT’S REPORT — No Report

STUDENT REPRESENTATIVES: Sydney Burger & Maxwell Hoyle
The following item(s) were reported:

e High school sport teams standings.

e Freshmen Academy at high school January 17- 20, 2017

¢ High School Mid-Term Exams begin January 234,

SUPERINTENDENT’S REPORT - Dr. Stefankiewicz
Dr. Stefankiewicz reported on the following:

The Intermediate School Forensics team participated in a forensics competition held at the Rumson
Country Day School on December 3, 2016, under the direction of team advisor, Kimberly Welch.
The following students received finalist awards in the following categories:

Juliet Nies and Paige Pickelny, Dramatic Pairs (6th Grade)
Dylan Birnbaum and Jagger Jacobson, Dramatic Pairs (6" Grade)

Christina Constandi and McKenna Costello, Humorous Interpretation of Literature (8th Grade)
Elizabeth Warren, Storytelling (7th Grade)
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Elliot Gindi, grade 12, member of the Ocean Township High School Cross Country Team earned the
distinguished honor of “Champion” in the following events: Monmouth County Tournament, Shore
Conference Tournament, Central Jersey Tournament, Group 11T Tournament and Meet of Chamypions.
Mr., Mark DeSomma is the Cross Country Team coach.

Students in grades 4-8 competed in the Geography Bee within their grade levels and schools. Final
competition which was held on Tuesday, December 13, 2016.
The following students were finalists:

William Toth, 4" Grade, Wanamassa — teacher: Leann Bishop (Champion)
Charles Raynor, 6™ Grade, TOIS — teacher: Kevin Mark (Second Place)
Zachary Sutton, 4™ Grade, OTES — teacher: Kevin Ruane

Abhijit Nair, 4™ Grade, Wayside — teacher: Ryan Pringle

Haley Foster, 5" Grade, TOIS - teacher: Kathleen Friel

Jane Rogers, 5™ Grade, TOIS — teacher: Jennifer Tuohy

Jane Alto, 6™ Grade, OTES — teacher: Kevin Mark

Christian Anderson, 7" Grade, TOIS — Jeanette Speck

Elijah Huey, 7™ Grade, TOIS — teacher: Jeanette Speck

John Aldarelli, 8™ Grade, TOIS - teacher: Michael Salum

Reif Birzin, 8™ Grade, TOIS — teacher: Michael Salum

The Superintendent read and reviewed the statistics of the Harassment and Bullying report of which
copies were available. The Superintendent also reviewed the self-assessment grades and scores of the
HIB report and thanked the administration, teachers and students for their work.

The Superintendent asked the public if anyone would like to comment on the report and there were no
comments.

PUBLIC COMMENTS-AGENDA: None

APPROVAL OF BILLS: Mrs. McGovern
Mrs. McGovern made a motion, seconded by Mrs. Parlamas, for approval of the following paid items:

1. APPROVAL OF BILLS
Move for the approval of the following paid items:

Bills List Januvary 17, 2017 2,935,286.88
Payroll December 23, 2016 2,070,937.61
Employer FICA & DCRP December 23,2016 39,145.34
Payroll January 13, 2017 2,332,101.48
Employer FICA & DCRP January 13, 2017 61.,042.28

Total $7.438,513.59

Motion(s) carried: 9-0 (Mrs. Parlamas recused herself on the G&P Parlamas bills)

COMMITTEE REPORTS:
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COMMUNITY LIAISON COMMUNICATIONS & CO-CURRICULAR

STUDENT ACTIVITIES: Mrs. Sylvia-Cioffi

Mirs. Sylvia-Cioffi made a motion, seconded by Mr. Clayton, for approval of the following item(s):

1.

Village of Loch Arbour versus Township of Ocean

Move to approve that the Township of Ocean Board of Education, hereby authorizes it’s attorneys
to take those steps necessary to effectuate an appeal to overturn the Acting Commissioner of
Education’s determination dated December 22, 2016, concerning the Petition of the Village of Loch

Arbour to form an Independent School District.

HIB Report
The Board of Education affirms the following Harassment, Intimidation, and Bullying (HIB)

Ineident Summary Report for the 2016-2017 school year, The report was previously provided to the

Board by
the Superintendent of Schools. The Board has reviewed the report and affirms the Superintendent’s

decision.
HIB Report # 6 - Presented January 10, 2017

Approval of Minutes:
Move to approve the minutes in accordance with Board of Education Bylaws #168 “Recording of
Board Meetings” of the following meeting(s):

Work Meeting/Executive Session Minutes — January 10, 2017

Motion(s) carried: 9-0

FINANCIAL MANAGEMENT & RESOURCE SERVICES: Mrs. McGovern

Mrs. McGovern made a motion, seconded by Mrs. Sylvia-Cioffi, for approval of the following item(s):

1.

Acceptance and Certification of Monthly Financial Reports

The following resolution certifies that budget balances at the end of December were adequate
to pay all remaining obligations of the 2016-2017 school year and that account groupings
required by the State have adequate balances. The Board is also certifying that the
independent reports of the Treasurer and the Business Office are in agreement.

RESOLUTION
Pursuant to N.J.A.C. 6:20-2.12 (d), the Township of Ocean Board of Education accepts the Board

Secretary/School Business Administrator's Certification as of December 31, 2016 that no
budgetary appropriations account has obligations and payments which in total exceed the amount
appropriated by the Township of Ocean Board of Education; and

Pursuant to N.JLA.C. 6:20-2.12 (e), we the members of the Township of Ocean Board of
Education, of the County of Monmouth, after having reviewed the REPORT OF THE
SECRETARY and upon consultation with the appropriate officials, certify that as of December
31, 2016 it is to the best of our knowledge that no major account or fund has been over-expended
and that sufficient funds are available to meet the district's financial obligations for the remainder

of the fiscal year; and




Minutes of the Regular Monthly Meeting —
January 17, 2017 Continued:

The Township of Ocean Board of Education hereby accepts the Board Secretary's Report and
Treasurer of School Monies Report, which said reports are in agreement for the month ending

December 31, 2016.

2. Transfers
The following motion is to transfer monies from one account in the budget to another and

provide the adequate balances referred to in the first motion.

Move for approval of the attached RESOLUTION dated, December 31, 2016 covering
APPROPRIATION TRANSFERS in the 2016-2017 GENERAL FUND 10; said transfers shall
result in no change in the total original Appropriations.

3. Security Drill Reports for December 2016:

Fire Drill

Ocean Township High School.........ccoeen December 23, 2016
Twp. of Qcean Intermediate SChO0L.......cvrcriiveriercrinieinni e DeCember 14, 2016
Ocean Township Elementary School ..o December 2, 2016
Wanamassa Elementary SChool ..., December 14, 2016
Wayside Elementary SChool...oiiciiinecrsisnn e December 2, 2016
Bus Evacuation Drill

Ocean Township High School.......cciiii s December 1, 2016
Wanamassa Elem. SChool ...oviiiieiieeieiceesrareenses e ssne s e sane s ssan s December 1, 2016
Wayside Elem. SChOol....cociimiiiiiisnsiieis s December 1, 2016
Ocean Township Elem. School ... e December 1, 2016
Twp. of Ocean Intermediate SChool......oviveiiniii December 1, 2016

4, Use of Facilities
Move to approve the use of facilities according to the attached list dated January 17, 2017.

5. Jointure Agreement
Move to approve the Township of Ocean School District in a transportation jointure agreement with West

Long Branch Board of Education with the Township of Ocean Board of Education to act as host as follows:

Joiner District Destination Duration Joiner Cost
West Long Branch Board of Educa Hawkswood School ESY  7/6/16-8/15/16 $ 2,406.60
West Long Branch Board of Educa Hawkswood School 9/6/16-6/13/17 $11,691.00

6. SREC Solar Auction
Move to approve Spectron Energy Inc. as the highest auction bidder in the amount of $240.00 per

credit for a total net amount of $83,837.50. The results of the online auction for 353 Solar
Renewable Energy Certificates credits took place on Thursday, January 5, 2017.

7. Donation of Vehicle
Move to approve the donation of a 1998 GMC 2500 diesel turbo utility body truck from the

Township of Ocean Governing Body to be used by the Maintenance Department.

Motion(s) carried: 9-0




Minutes of the Regular Monthly Meeting —
January 17, 2017 Continued:

INSTRUCTION & EDUCATION: Dr. Marshall
Dr. Marshall made a motion, seconded by Mrs. McGovern, for approval of the following item(s):

1. Fall 2017 ~Memorandum of Agreement Between Georgian Court University and Ocean
Township High School for the School of Finance
Move to approve, in accordance with the attached document, the Memorandum of Agreement
between Georgian Court University and Ocean Township High School for the School of Finance.
The joint program, referred to as Course Ahead, for the School of Finance, will afford an
opportunity for approved high achieving high school students to pursue educational topics that
fulfill high school course requirements while earning college credit awarded by Georgian Court
University. The partnership will begin the Fall 2017 semester.

2. Administrative Internship- January 18, 2017-June 30, 2017
Move to approve, as outlined in the attached memorandum dated January 6, 2017, for John
Bosmans, Social Studies Teacher, Ocean Township High School to perform an Administrative
Internship as part of the Educational Leadership Program at Thomas Edison State University,
during the period of January 18, 2017 — June 30, 2017.

3. Professional Development Activities — Staff
Move to approve the attached memorandums dated January 12, 2017 (1) and January 13, 2017
(2) re: Staff Professional Development Activities in accordance with District Policy 6471and
NJAC 6A:23B. The attendance at said activities is fiscally prudent and will promote the delivery
of instruction and/or will further the efficient operation of the district.

Reimbursement for travel and related expenses shall be according to the Department of the
Treasury guidelines in NJOMB circular 06-02 and A-87.

4. ESEA Accountability Action Plan - 2016 Participation Rate
Move to approve the District’s ESEA Accountability Action Plan - 2016 Participation Rate. Copies

of the district and school plans are attached.

5. Classroom Observers
Move to approve the request of students from Kean University to observe Adaptive Physical

Education classes at the Wayside Elementary School, in accordance with the attached
memorandum dated January 13, 2017.

6. Student Observers
Move to approve Student Observers for the 2016-2017 school year in accordance with the attached

memorandum dated January 13, 2017.

Motion(s) carried: 9-0 (Dr. Marshall recused himself on item #6)

NEGOTIATIONS: No Report

PERSONNEL: Mrs. Parlamas
Mrs. Parlamas made a motion, seconded by Mrs. Sylvia-Cioffi, for approval of the following item(s):

5




Minutes of the Regular Monthly Meeting -
January 17, 2017 Continued:

1. Spring Coaching Recommendations
Move to approve Spring Coaching recommendations for the 2016-2017 school year in accordance

with the attached memorandum dated December 22, 2016.

2. Retirements
Move to approve the following retirements effective July 1, 2017:

Susan Henderson, Guidance Counselor, High School
. Caricella Johnson, Music Teacher, Township of Ocean Intermediate School

3. Issuance of Contract
Move to approve that a contract be issued to the following:

To fill a vacancy non-tenure track position:

Alexander Dawson Instructional Assistant $23,410.00
Ocean Township High School Prorated
Non-Tenure Track Position Step 1

Actual Start Date: January 30, 2017
Effective Date: February 1, 2017
(Mr. Dawson replaces Thomas Magrini who resigned.)

4. Change on Guide — Revised Contracts — February 1, 2017
Move to approve change on guide, effective February 1, 2017, for staff members who have
submitted proof of completion of their required courses in accordance with the attached list

dated January 13, 2017.

5. Substitute Teachers
Move to approve Substitute Teachers for the 2016- 2017 school year in accordance with the

attached list dated January 13, 2017.

Motion(s) carried: 9-0

PLANNING & CONSTRUCTION: No Report

TECHNOLOGY: No Report

OLD BUSINESS: None

NEW BUSINESS: None

PUBLIC COMMENTS:

e Dr. Marwin Meller, resident, asked about the lawsuit with Loch Arbour and how their taxes will
increase. He also asked the Board of Education to watch the budget and keep is as low as possible
considering residents on fixed incomes.

e Mrs. Hudson, resident, discussed the movie “The Cartel” from 2010, and she asked about the
charter schools and their progress.

e John Baye, resident, asked about federal health insurance and the possibility of having the lower

6




Minutes of the Regular Monthly Meeting —
Januvary 17, 2017 Continued:

cost federal insurance for Township of Ocean statf members.

ADJOURNMENT: 8:42 p.m.
There being no further business, Mrs. Parlamas made a motion, seconded by Mr. Palutis, that the

Meeting be adjourned. This motion carried: 9-0.

School Business Administrator/
Board Secretary




FINANCIAL MANAGEMENT & RESOURCE SERVICES
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Office of the School Business Administrator
Township of Ocean School District
January 31, 2017

REQUESTS FOR USE OF SCHOOL FACILITIES

Ocean Township Soccer Club
TOIS, Athletic Fields
Monday through Friday
March 1 —31, 2017

5:00 pm — 8:00 pm
Saturday and Sunday
March 1-31, 2017

8:00 am — 5:00 pm
Monday through Friday
April 1-30, 2017

5:00 pm — 8:00 pm
Saturday and Sunday
April 1 30,2017

8:00 am — 5:00 pm
Monday through Friday
May 1 -31, 2017

5:00 pm — 8:00 pm
Saturday and Sunday
May 1 -31, 2017

8:00 am — 5:00 pm
Monday through Friday
June 1-27,2017

5:00 pm — 8:00 pm
Saturday and Sunday
June 1 —-27, 2017

8:00 am — 5:00 pm
Purpose: Soccer Practice and Games
Use of Facility Fee: $0.00

Jersey Shore Basketball Club

TOIS, Gym

March 14, 16, 21, 23, 28, & 30, 2017, April 4, 6,
18,20, 25, & 27,2017, May 2, 4, 8,11, 16, &
18,2017

6:30 pm — 8:00 pm

Purpose: Basketball Practice

Use of Facility Fee: $1, 440.00

DSN [Deal Sephardic Network]
OTHS, Auditorium

May 15, & 16,2017

5:00 pm — 10:00 pm

May 19, 2017

2:30 pm — 5:30 pm

May 21, 2017

10:00 am — 10:00 pm

Purpose: Play Rehearsals and Show
Use of Facility Fee: $900.00
Custodial reimbursement: $620.00

EBS

TOIS, Gym

Monday and Wednesday

March 1 — 31, 2017, April 1 —30, 2017,
May 1 — 31, 2017, June 1 — 30, 2017
5:00 pm — 7:00 pm

Purpose: AAU Basketball Team

Use of Facility Fee: $00.00
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January 27, 2017

Township of Ocean School District
2017-2018 SCHOOL YEAR

SEPTEMBER 2017

SUN| MON| TUES| WED| THUR| FRI| SAT
. 1 2

3 4 5 B 7 & 9
0l 11 12 13 14| 15| 16
17] 18 19| 20 21| 22| 23
24| 25 26| 27 28] 29] 30

1 - First Day for Teachers/In-Service
4 - School Closed/Labor Day
5 - In-Service for Teachers/No School for Students
& - First Day for Students
21 & 22 - School Closed/Rosh Hashanah

. DECEMBER 2017
SUN| MON| TUES| WED] THUR| FRi| SAT
1 2
3 4 5 5] 7l 8 9
100 11 12 13 14] 18] 16
17] 18 19] 20 21| 22| 23
24 25 26 27 28] 20] 30
£
25-29 - Winter Recess
MARCH 2018

SUN| MON| TUES| WED| THUR| FRI| SAT
1 2 3
4 5 5] 7 Bl 9 10
11 12 13| 14 16| 16| 17
i8] 19 200 21 22| 23] 24
261 26 27] 28 29[ 30| AN

30 - School Closed/Spring Recess

This calendar is subject o
emergency changes and other
adjustments as approved by
the Board of Education

Teachers and Students
QCTOBER 2017 NOVEMBER 2017
SUN| MON| TUES| WED| THUR| FRI| SAT SUN| MON| TUES| WED] THUR| FRI| SAT|
1 2 3 4 5| 8 7 1 2] 3 4
8 9 10 N 12| 13[ 14 5 5] 7 g 9] 10| 11
15| 16 17] 18 18] 20| 21 12[ 13 14| 15 16] 17 18
22| 23 24 25 26] 27| 28 19] 20 21| 22 23| 24| 25
29] 30 31 26| 27 28 29 30
9 - School Closed/Columbus Day 9 & 10 - School Closed!/ NJEA Convention
22 - Early Dismissal
23824 - School Closed/Thanksgiving
JANUARY 2018 FEBRUARY 2018
SUN| MON| TUES| WED| THUR| FRI} SAT SUN| MON| TUES| WED| THUR| FRI] SAT
1 2 3 4 5 6 il 2 3
7 8 9] 10 11] 12 13 4 5 6 7 8] 9 10
14| 15 16] 17 18 19 20 1] 12 13] 14 15| 16| 17
21| 22 23] 24 25| 26| 27 18| #4190 200 21 22| 23| 24
28| 29 30] 31 25| 26 271 28
1 - School Closed/\Winter Recess 16 - In-Service for Teachers/No School
15 - School Closed Martin Luther King, Jr.'s for Students
Birthday 19 - School Closed/President's Day
APRIL 2018 MAY 2018
SUN] mON] TUES] WED] THUR| FRI| SAT SUN| MON| TUES| WED| THUR| FRI| SAT
1 2 3 4 5 6 7 1 2 3 4 5
8 9 0] N 12] 13] 14 6 7 8 9 10{ 11] 12
15] 16 17| 18 19| 20| 21 13( 14 5] 16 17( 18] 19
22] 23 24 25 26| 27| 28 200 M 22 23 24| 25 26
29] 30 27 - 28 29| 30 3
2-6 - School Closed/Spring Recess 28 - School Closed/Memorial Day
JUNE 2018
SUN| MON| TUES| WED| THUR| FRI{ SAT
1 2
3 4 5 [ 71 8 9
10] 11 12| 13 14 15| 16
17| 18 19] 20 211 22| 23
24] 25 26| 27 28] 291 30

1 - In-Service for Teachars/No School for Students
20 - Last Day for Students
High School and Intermediate School
Tenlalive Date for Graduation®
21 - Last Day for Teachers

*Please note that the graduation date is subject to change based on the number of emergency dlosings needad.
The district will announce a firm graduation date on or around April 9, 2018,

* There are 2 emergency days built into this calendar. If make-up days are needed, days will be added as foltows:
6/21/2018; 6/22/2018; additional days will be added beyond 6/22/2018 if needed. Please make note of possible

make-up days when making plans.

Possible Days

Students - 182
‘Teachers - 187

{ - Schools Closed




Ocean Township High School

Office of the Principal

SPARTAN MISSION:
Improving Student Achievement through Highly Effective Teaching

j

TO: J. Stefankiewicz

FROM: D. Kaszub

DATE: January 9, 2017

RE: 2017-2018 New Courses Offered — Pending Board Approval

The following courses will be offered in Program of Studies.

COURSE Credits | Grades | Level

Introduction to Finance 5 9-12 1/3
Managerial Accounting 5 10-12 113
Humanities (A & B) 10 12 3
AP Seminar 5 10-12 1
Creative Writing 5 9-12 3
Games, Loot, and Literature 5 9-12 3
World Language Independent Study —~ 5 11-12 3
Chinese, German, or Latin

Business and Personal Law 5 10-12 3

For your easy access, the descriptions of the new courses are attached:

CC: K. Weldon
S. Fierra

Home of the Spartans!




Ocean Township High School

Office of the Principal

SPARTAN MISSION:
Improving Student Achievement through Highly Effective Teaching

COURSE DESCRIPTIONS

INTRODUCTION TO FINANCE Pending Board Approval

(Required First Course for Spartan School of Business and Finance)
Credits: 5 Grades: 9-12 Level: 1/3

3 GCU Credits for Spartan School of Finance Student with a final grade of “C” or higher
This course will introduce students to the fundamental concepts of personal finance and basic skills in
accounting. Famifiarity with these topics will enable students to effectively interact with financial professionals
throughout their lives. The course will also help students to understand and develop an appreciation for financial
priorities of individuals and business entities. Additionally this course serves as a foundation course in
guantitative problem solving as it applies to the business environment. This course will prepare students for
postsecondary finance courses, and finance series events in DECA. Ocean Township High School has a
dual enrollment agreement with Georgian Court University (GCU) for this course as part of their Course
Ahead program. While the course is open to any student, students wishing to earn dual credii must
complete all tasks that correspond to the guidelines established by GCU for academic credit. A Course
Ahead application must be submitted to GCU by each student wishing to take the class for dual

enroflment credit prior fo taking the course.

MANAGERIAL ACCOUNTING Pending Board Approval _
(Required Course for Spartan School of Business and Finance)

Prerequisite: Financial Accounting or Instructor Approval
Credits: 5 Grades: 10-12 Level: 1 /3

3 GCU Credits for Spartan School of Business and Finance Student with a final grade of “C” or higher
This course continues exploring the concepts learned in Financial Accounting. Accounting for corporations and
partnerships, including current lizbilities, payroll, bonds, stocks, and the statement of cash flow. Review
managerial accounting, the need for cost accounting systems, and job order accounting and process costing
and how they differ. Includes cost volume profit and breakeven analysis, presentation of budgets, performance
reports and variances. This accounting course will prepare students for post-secondary accounting courses,
and accounting series events in DECA. Additionally this course prepares students for QuickBooks Pro®
certification. Ocean Township High School has a dual enrollment agreement with Georgian Court
University (GCU) for this course as part of their Course Ahead program. While the course is open to any
student, students wishing to eam dual credit must complete all tasks that correspond to the guidelines
established by GCU for academic credit. A Course Ahead application must be submitted to GCU by
each student wishing to take the class for dual enroliment credit prior to taking the course.

Home of the Spartans! |




Ocean Township High School

Office of the Principal

_ SPARTAN MISSION:
Improving Student Achievement through Highly Effective Teaching

HUMANITIES (A & B) Psnding Board Approval
Credits: 10 Grade: 12 . Level: 3

Students in this inferdisciplinary humanities course will explore US Histofy and literature from World War Il to modern day. After
examining both histery and literature through a variety of lenses, students will develop a culminating project based on their learning.
This class fulfilis the US History 1Il and English IV requirement for graduation. Students are required to enroll in both sections (A

and B} in order to receive the credit for both US History Ill and English IV.

AP SEMINAR Fending Board Approval
Credits: & Grades: 10-11 Level: 1

The AP Seminar course is the first of two courses in the AP Capstone program that is focused on huilding interdisciplinary
learning experiences that prepare students for success in college and career. In this course students will build on their curiosity to
explore real world issues across multiple disciplines (science, math, humanities, technology) through reading and viewing texis,
participating in discussion, and working on projects. This course will provide students with the power to analyze and evaluate
information with accuracy and precision in order to craft and communicate evidence-based arguments.

CREATIVE WRITING Pending Board Approval
Credits: 5 Grades 9-12 Level: 3

=veryone has a story. Everyone is a writer. Writing has the potential to clarify, heal, celebrate, commemorate, and encourage. This
sourse is designed to give students the opportunity to think and write creatively. The objective of this course is to stimulate creative
‘hinking and encourage students to develop the craft and a love of writing. This class invites students to become poets, storytellers,
assayists, journalists, non-fiction writers, etc. Over the course of a semester, students will explore a wide range of genres as
nspiration for their own writing. Students will connect with professional writers via correspondence, technology, and classroom
/isits. All students will be given the opportunity to “publish” their works in print, digital media, and oral presentation.

3ANIES, LOOT, ANP LITERATURE Pending Board Approval : .
Credits: 5 Grades 9-12 Level: 3

Have you ever argued that the games you play have actual value? Do you feel that having fun and learning is a
real possibility? Have you looked for a class where playing games is actually encouraged? Then look no further.
This course will make use of both game playing and game creation to advance interest in literature, critical
thinking, and design elements inherent in the life cycle of game development. You will have a hand at creating
your own games, world building, and design, as well as gaining the knowledge necessary for creating an
immersive, creative storyline to keep the interest of players and prepare you for a real-life game design team.

Home of the Spartans!




Ocean Township High School

Office of the Principal

SPARTAN MISSION:
Improving Student Achievement through Highly Effective Teaching

WORLD LANGUAGE INDEPENDENT STUDY - CHINESE, GERMAN, OR LATIN Pending Board Approval

Prerequisite: At least two years of World language study at Ocean Township High School
Credits: 5 Grades; 11-12 Level: 3

This digital course is a Pilot program, limited to 15 students, who have already completed their World Language
requirement at Ocean Township High School, and are interested in pursuing study in a foreign language not
currently offered. Students will use Middlebury Interactive’s Online Language learning programs to pursue
studies in one of the following languages: Chinese, German, and Latin. Courses utilize principles of the
immersive language pedagogy and teaching methodology used at Middlebury College’s renowned Language
Schools to help students gain a stronger base of comprehension and to accelerate language learning. Students
will assessed on a variety of skills, including listening, speaking, writing, and reading, and wili submit
assignments online to state-certified instructors.

BUSINESS AND PERSONAL LAW Pending Board Approval
Credits: 5 Grades: 10-12 Level: 3

This course provides students with an understanding of the [egal framework of our society. Topics include the
history, development, and classification of laws, both personal and business as they relate to everyday life,
contract law, the court system and courtroom procedures, constitutional rights, ethics, technology law, social
responsibility, international law, and consumer protection. Students will be able to distinguish unethical from
illegal behavior and understand the rising importance of social responsibifity as an aspect of corporations and
otganizations in a global society. '

Home of the Spartans!




Board adaption date for the 2016-2017 sludent lsachsr calendar; February 18, 2016. Ten -month calendar revision
Tor Instructiional Asslslants approved by the Board 1.31.2017

Township of Ocean School District
2016-2017 SCHOOL YEAR

REVISED WORK CALENDAR
10- Month Employees
In the Feallowing Job Calegories
Allendance OFficer, Gomputer Lab Assistanls,
Instructional Assislanls, Security Monilors, and Ten-Month Secrelaries
Teachers and Students

SEPTEMBER 2018 CCTOBER 2016 NOVEMBER 2016
SUN| MON| TUES| WED| THUR| FRI| SAT| SUN| MON| TUES| WED| THUR| FRI[ SAT SLN| MON| TUES| WED| THUR| FRI| SAT
il 2l 3 1 1 2 3 4 S
4 5 3 7 8 9] 10 2 ] 4 § 6] 7] _8 i 7 8 9 0] 1] 12
1] 12 13 14 15 18] 17 9] 10 1] 12 13| 14| 15 13] 14 15 18 17{ 18] 19
18] 19 200 =241 22| 23] 24 16| 17 18] 19 200 21| 22 20] 21 22| 23 24| 25| 26
25) 26 27 28 28] 30 23| 24 FEIIE 27| 28] 29 27| 28 29| 30
30 =]

1 - First Day for Teachers and Ten-Monih 3-4 - School Closed/Rosh Hashanah 10-11 - School Closed/NJEA Gonvention/
Secretaries; In-Service for Teachers 10 - Scheol Glosed/Columbus Day Veleran's Day

2 - First Day and In-Service for the 12 - School Closed/Yom Kippur 23 - Early Dismissal

Allendance Officer, Computer Lab Assistants, 24-25 - School Closed/Thanksgiving

Instructional Assistanls, and Securily Monitors
No School for Sludenls

5 - School Closed.Labor Day

8- Firsl Day for Sludenls

DECEMBER 2016 JANUARY 2017 FEBRUARY 2017
SUN| MON| TUES| WED| THUR| FRH SAT SUN| MON| TUES| WED| THUR| FRY SAT SUN| MON| TUES| WED| THUR| FRI| SAT
i1 2 3 1 2 3 4 5 6 7 1 2] 3 4
4 5 & 7 8] & 10 8 ] 10] 11 12| 13} 14 5 i 7 i 9l 10| 11
1] 12 13| 14 15| 16] 17 15| 16 17] 18 i9] 20} A 12] 13 14| 15 16 17| 18
18| 19 200 21 22 23] 24 22 23 24| 26 26] 27| 28 19| 20 21| 22 23| 24| 25
25| _ 26 27] 28 28] 3001 3 29| 30 31 26] 27 28
26-30 - Schoo! Closed/Winler Recass
2 - School Closed/Winler Recess 17 - In-Service for Teachers, Allendance Officer,
16 - School Glosed/Marlin Luther King's Computer Lab Assistants and Securily Monitors
Birlhday Regular Werk Day for Ten-Monlh Secretaries

No Work for Inslructional Assislants
No Schoel for Students
20 -School Closed/President's Day

MARCH 2017 APRIL 2017 MAY 2017
SUN| MON] TUES| WED| THUR| FRI] SAT SUN| MON| TUES| WED| THUR| FRI| SAT| SUN| MON| TUES| WED} THUR| FRI| SAT
1 2l 3] 4 1 1 2 3 4 5 6
5 6 7 8 9] 10] 11 2 3 4 5 6] 7| 8 7 8 9] 10 i1] 12 13
12[ 13 14] 15 16, 17| _18 9| 10 1t 12 13] 14| 15 14l 15 16 17 i8] 18| 20
19 20 21 22 23] 24| 25 16] 17 i8] 19 200 1) 22 Al 22| 23| 74 25| 28| 27
26| 27 28] 29 30 3 23| 24 28] 26 27] 28] 29 28] 20| 30| 31
30
10-17 - School Closed/Spring Break 29 - Scheol Closed/Viemorial Day
JUNE 2017
SUN| MON| TUES| WED| THUR| FRI| SAT|
il 2 3

4 5 6 7 Bl 9] 10
11 12 13] 14 15] 16 17

18| 19 200 2 22| 23] 24
25| 28 27 28 29| 30

2 - In-Service for Teachers/No School for

Students
This calendar is subject to Regular Work Day for Ten-Month Secretaries " Posslble Days
emergency changes and other Me Work for Ihe Allendance Officer, Computer Students - 182
adjustments as approved by Lab Assislanls, Insiructional Asslslants, and - Teachers - 187
the Board of Education Securily Monifors

21 - Last Day for Sludenls, Security Monilors and - Schools Closed

the Allendance Officer
22 - Last Day for Teachers, Compuler Lab Assistants,
Inslruclional Assistanls, and Ten-Menih Secrelaries

*Please nola that the graduation date Is subject lo change based on the number of emergency closings needed.
The dislsicl wlll announce a firm gradualion dale on or around April 3, 2017.

* There are 2 emergency days bulll Inlo this calendar. IT make-up days are needed, days wili be added as follows:
8/2212017; 4/117/2017; 6/23/2017; additional days wil be added beyond 6/23/2017 if needed. Please make note of possible

make-up days when making plans,




SPECIAL SERVICES OFFICE

TOWNSHIP OF OCEAN SCHOOL DISTRICT

DATE: January 26, 2017

MEMORANDUM FOR: Dr. James Stefankiewicz, Superintendent

FROM: Denise S. Ricciardi, Assistant Superintendent: Special Services

RE: Extension to Qut of District Private Tuition 2016-2017

Please submit the following for board approval:

School Student Classification Tuition
Coastal Learning 1 *ESERS $5,016.96

(18 days @ $278.72)

Effective: 1/3/2017
End Date: 1/27/2017

*Eligible for Special Education and Related Services

cc: K. Weldon
K. Jannarone
M. Mosca




SPECIAL SERVICES OFFICE

TOWNSHIP OF OCEAN SCHOOL DISTRICT

DATE: January 19, 2017

MEMORANDUM FOR: Dr. James Stefankiewicz, Superintendent

FROM: Denise S. Ricciardi, Assistant Superintendent: Special Services

RE: - Addendum Out of District Private Tuition 2016-2017

Please submit the following cancellation for board approval:

School Student Classification Tuition

Coastal Learning Center 1 *ESERS $52,120.64

Effective; 1/18/2017

*Eligible for Special Education and Related Services

cc: K. Weldon
K. Jannarone
M. Mosca




SPECIAL SERVICES OFFICE

TOWNSHIP OF OCEAN SCHOOL DISTRICT

DATE: January 26, 2017

MEMORANDUM FOR: Dr. James Stefankiewicz, Superintendent

FROM: Denise S. Ricciardi, Assistant Superintendent: Special Services

RE: Addendum Out of District Public Tuition 2016-2017

Please submit the following for board approval:
School Student Classification Tuition

BEST ACADEMY 1 *ESERS $25,575.00
(93 days @ $275.00 per diem)

Effective: 1/30/2017

*Eligible for Special Education and Related Services

cc: K. Weldon
K. Jannarone
M. Mosca




Office of the Assistant Superintendent of Schools
Curriculum & Instruction

ean Schools

MEMORANDUM FOR: James Stefankiewicz, Ed. D.
Melody Ragle

FROM:

RE:

DATE:

CC:

N.J.A.C. 6A:23B-1.2(c)3
January 27, 2017
Kelly Weldon, Ken Jannarone

Below are Professional Development Activitics in accordance with District Policy 6471 and NJAC 6A:23B for BOE approval. The
aftendance at said activity is fiscally prudent and will promote the delivery of instruction and/or will further the efficient operation of

the district.
Reimbursement for travel and related expenses shall be according to the Department of the Treasury guidelines in NJOMB circular
06-02 and A-87.
Last First Subject Title Date FEE*
oo ok O
Della Pesca | Cassic | Physhd | WAHPERD¥H Convention - 51709812017 | $125.00%
Long Branch
Pulmonary Conditions in Pediatric
Kasyjanski Karen Nurse Populations - Freehold - 3/23/2017 $135%***
CentraState
Mental Health Medication Usage
Kasyjanski Karen Nurse in Children - Freehold - 4/26/2017 $135%Hx*
CentraState
Writing Policies & Health Record
Kasyjanski Karen Nurse Maintenance - Freehold - 5/7/2017 $135Hk*E
CentraState
sk ok -
Zimmerman | Katelyn | PO | ATSNI***Anaual Conference 212712017 | $140.00%*
Medicine Somerset
Sorce | Valerie | . Supvof | Differentiation of Instruction - 2272017 | $149.00
Humanities | Monroe
Maltest | Amanda | Supv of Math | Diffcrentiation of Instruction - 2272017 | $149.00
Monroe
- . Supv of ELA | ;. .
Shappirio | Michelle & SS Literacy Coach Jumpstart - Online | 3/8-19/2017 $245.00
MecDowell Janice Reac'hn.g Literacy Coach Jumpstart - Online | 3/8-19/2017 $245.00
Specialist
2017 Conference for NJ
James Christine Kdg Kindergarten Teachers - Atlantic 2/27/2017 $249.00%*
City

* Registration fees are supported by local professional development funds and Title 114 of NCLB
**Substitute rate (@ 383 per day

=+ Athletic Trainers Soclety of NJ

¥xxkLee iy for all 3 workshops

wx54N T Assn for Health Physical Education Recreation and Dance
¥r3R¥ENT Porforming Arts Center/NJ Music Educator Assn
wrir¥ 23 NT Branch of the International Dyslexia Assn




Last First Subject Title Date FEE*
2017 Conference for NJ :
Lamb Kaitlin Kdg Kindergarten Teachers - Atlantic 2/27/2017 $249.00**
City
2017 Conference for NJ
Cavaliere Noreen Kdg Kindergarten Teachers - Atlantic 2/27/2017 $249.00%*
City
. NJIDA — Winter Inst. Food for :
Brannigan | Barbara 2nd Grade Thought*** #+%# _ Clark NJ 2/4/2017 $25.00
. . NJIDA — Winter Inst. Food for '
Brannigan | Brianne Spec Ed Thought**#***# _ Clark NJ 2/4/2017 $25.00
NJIDA — Winter Inst. Food for
Maggs Mary 4th Grade Thought***#%+* . Clark NJ 2/412017 $25.00
Salum | Michael | Social Studics | Giazicr Football Coaching Clinie - 5 54 5517 s
Atlantic City
All-State Symphonic Band
Titmas Kyle Band Director | Chaperone - 2/238&24/2017 o
NIPAC/NIMEA****** . Newark ‘
Pembleton Mike Security Gang Awarencss Seminar - 21312017 n/a
Freehold
Kaszuba Dawn Principal Gang Awareness Seminar - 2/3/2017 n/a
Freehold

* Registration fees are supported by local professional development funds and Title IIA of NCLB
**Substitute rate (@ 383 per day

**dthletic Trainers Society of NJ

st Fee is for all 3 workshops

#4654 T Assn for Health Physical Education Recreation and Dance

wRE**EN T Porforming Arts Center/NJ Music Educator Assn

*ikk¥¥N T Branch of the International Dyslexia Assn




PERSONNEL




Ocean Township High School
550 West Park Avenue
Oakhurst, NJ 07755

www.oceanschools.org
732-531-5650

James Stefankiewicz, Ed.D. Gina Hagerman Dawn C. Kaszuba

Superintendent of Schools Assistant Principal Principal
Michael Lambusta

Assistant Principal
Samuel Fierra
Director of School Counseling
H. Rusty Todd
Director of Athletics & Student Activities

MEMORANDUM FOR: Dr. James Stefankiewicz, Superintendent of Schools

AT
FROM: H. Rusty Todd,r( Director of Athletics & Student Activities/Grades 5-12
DATE: January 18, 2017
RE: Spring Coaching Recommendations

(JV Boys Lacrosse, Freshman Girls Lacrosse)

[ would like to recommend one candidate for our vacant JV Boys Lacrosse position, and two
candidates to serve as co-coaches to fill our vacant Freshman Girls Lacrosse position.

| would like to recommend Thomas Ryan for the position of JV Boys Lacrosse Coach at Ocean
Township High School. Mr. Ryan should be placed on the Group I, Year 1 of the Athletic Program
Salary Guide and receive $4,895.00 for the 2016-2017 school year.

| would like to recommend Dean Athans for the position of Freshman Girls Lacrosse Co-Coach at
Ocean Township High School. Mr. Athans should be placed on the Group I, Year 1 of the Athletic
Program Salary Guide and receive $2,447.50 (1/2 stipend) for the 2016-2017 school year.

| would also like to recommend Johanna Merry (pending substitute certification) for the position of
Freshman Girls Lacrosse Co-Coach at Ocean Township High School. Ms. Merry should be placed
on the Group Il, Year 1 of the Athletic Program Salary Guide and receive $2,447.50 (1/2 stipend)
for the 2016-2017 school year.

Mr. Athans and Ms. Merry will split the freshman girls lacrosse stipend.

| have included a bullet biography for each candidate.

If you have any questions, do not hesitate to contact me.

HRT:tpc

Home of the Spartans!




Thomas Ryan — JV Boys Lacrosse Coach

Language Arts Teacher at TOIS

Volunteer with the Boys Lacrosse Team during the 2016 spring season

Volunteer with the Boys Basketball Team during the 2015-2016 school year and the current
2016-2017 school year

Very personable, and has a great rapport with the students

Positive role model

Dean Athans — Co-Coach Freshman Girls Lacrosse Coach

Social Studies Teacher at OTHS

Coached football this past season at OTHS

Current Coach of JV Girls Basketball at OTHS

Alumni and athlete at OTHS

Good rapport with OTHS students

Will be the liaison in the high school as other coaches do not work in buiiding
Positive role model

Johanna Merry — Co-Coach Freshman Girls Lacrosse Coach

Lifetime of lLacrosse playing experience

Currently works at the Alpha School as a Paraprofessional

Has worked as a Recreation ManagerlCoordmator at The Arc of Monmouth
Volunteered with Special Olympics

Positive role model and cares about kids

Had a terrific interview




SUPERVISOR OF SPECIAL EDUCATION, GRADES 6-12
: and
BASIC SKILLS, GRADES 6-8

Title: Supervisor of Special Education, Grades 6-12 and Basic Skills, Grades 6-8

Department: Special Education, 6-12, Child Study Team & Speech, 6-12
and Basic Skills, 6-8

Reports to: Assistant Superintendent of Schools/Special Services
Assistant Superintendent of Schools/Curriculum & Instruction

Building Principals
Supervises: All certified departmental staff

Position, Purpose & Objective:

To improve and coordinate instruction in Special Education 6-12, Child Study Team and
other Auxiliary Services (ie. Speech, physical therapy, occupational therapy, etc) and Basic
Skills, 6-8

Qualifications:

Certification in an area of Special Education

Supervisor’s Certificate

Minimum of three years experience working in Special Education

Ability to assume leadership and responsibilities inherent in the position of Supervisor
Effective oral and written communication and interpersonal skills

Ability to work collaboratively with teachers, child study team members and parents
Such alternative to the above qualifications as the Board may find appropriated and
acceptable

Nowmkwhe=

Supervises and Coordinates Grades 6-12 in the following NJ State Core Curriculum
Content Areas or Mandated Programs:

» Special Education

Essential Job Functions:
1. Special Education 6-12
¢ Ensures that Individual Education Programs for classified students grades 6-12
residing in the district, and determination of such complies with federal, state and
local mandates
e To provide appropriate education experiences for all classified students
» Knowledge of local, state and federal laws governing special education services
2. Curriculum Leadership
e To institute innovative techniques and design in-service programs
» To conduct departmental meetings and stimulate participation by teachers in

1




Supervisor of Special Education , Grades 6-12 and Basic Skills, Grades 6-8

%]

11.

curriculum and other professional meetings
s To serve as consultant to teachers, 6-12
Program Evaluation
e To evaluate 6-12 programs in Special Education & Basic Skills, 6-8 and to make
recommendations for program improvement based on analysis of test results
Staff Selection
¢ To assist in the recruitment, screening, hiring, assignment and dismissal of personnel
assigned to the Special Education and Basic Skills Departments
Supervision and Evaluation of Teaching Staff
¢ To supervise and evaluate teachers
¢ To recommend teacher assignment
» To supervise student teachers
e Monitors, directs and evaluates related service personnel, occupational, physical and
speech therapists
Budget Preparation
o To prepare department budget under supervision of the Assistant
Superintendent/Special Services and building principal
Dissemination of Information
¢ To disseminate information regarding Special Education program to the staff,
Administration, Board of Education and the community concerning Special Services
programs
¢ To interpret Special Education Programs to parents at principal’s request
Coordination with Other Disciplines
» To cooperate with other supervisors in the articulation of programs among subjects
and grade levels
To perform all related duties required for the efficient supervision of the department
To perform all other responsibilities as required by the Assistant Superintendent of
Schools/Special Services and Assistant Superintendent/Curriculum & Instruction
Coordinates activities for the Special Education Program and Basic Skills Program
Review/Monitoring including the one-site visit

Essential Job Functions: Basic Skills 6-8

A. Supervisor of Basic Skills Improvement Plan, 6-8

1. Conduct and coordinate district-wide ‘“Needs Assessment” for Academic Success
Program (Basic Skills) candidates and oversee the parental notification process
for students to be included in program

2. Conduct meetings with Academic Success Program (Basic Skills) teachers
collaborating, supervising and evaluating to insure that Title I program
requirements are met and implemented successfully

3. Conduct ongoing observations and evaluations of teachers and instructional
assistants delivering instruction




Supervisor of Special Education , Grades 6-12 and Basic Skills, Grades 6-8

Auxiliary Job Functions:
1. Program Evaluation
o To supervise and make recommendations regarding testing program
2. Textbooks, Supplies and Equipment
o To supervise the selection and purchase of textbooks and materials for each
curticulum area
e To maintain inventory records and distribute supplies and equipment to staff,
6-12
¢ To inspect departmental areas and to ensure adherence to proper safety precautions.
3. Professional Growth
» Participate in professional development programs.
» To keep abreast of new developments in the field and to disseminate appropriate
information to staff

Terms of Employment:
1. Twelve-month year.
2. Salary as per the agreement between the Township of Ocean Administrator’s Association
and the District Board of Education.
3. Work year to be determined by the Board of Education.
4. Criminal history background check required.

Evaluation:

Annually by the Assistant Superintendent of Schools/Special Services and/or the Assistant
Superintendent of Schools/ Curriculum & Instruction in conjunction with building principals in
accordance with the Board of Education policy on evaluation of Administrative Personnel.

Source: Regular Board Meeting

Date: June 26, 2001
December 01, 2009
October 16, 2012
January 31, 2017




SUBSTITUTES FOR BOARD APPROVAL

January 27, 2017

Clark, Robert 6-12

Neiberlien, Lynn K-12 Nurse

Vieira, Samantha K-12




